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To the Reader

present h;ndhookmtanbenndhymmdmdmtaltndentvho
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TIPS, ltpmﬁda\hnnnmtw{thmombmltytogﬂnupeﬂmeinthnmn ke
hbnrrandit;imhimpruﬁuein(heooﬂecﬂnnofmtu-mfmmnnym ()
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enentially eorrelated fields of library usoge and writing technique, Ve have intentfonally
Earrowed the techmiques o {he simplest cotrect procedure, belleving that, having mastered
nmuwmmzwmmmmmmdmtwmbenhlato\‘ars
his research activities according to the direction of subsequent instructors.

Stucuthhmulmmhdmbymﬂnﬁhhtmchumd&lﬂ:nr&m.uhﬁkﬂy
thtmauchnhnutmmdmmmvm:hwmmwmhymmdnndmﬂnz
with literature gnd allied flelde.  After the method has been learned, howevear the student
will find that his kpowledye b equally teeful in any other subject. Tha basie concept of
research iy the yame, although some of the forms may differ

Fach section of the text in the marms! is keyed to the Working Record so thst the
apportiomment of the work la clwarly realized from the very beginning of the task. The
o3¢ of the record will enable the instroctor if he wishes, to follow the student’s progress
and keep {n touch with the student’s approach to the work., 1t ensbles him to detect signs
of dlistress before the student bora down {rveirisvably In & mamy of minutioe. If i &3 not
possiide for the imstructor fo dittats the time Umits, the student ¢an keep the record for
himself, in which case bs will find the Working Record an invaluable aid in budgsting his
time gnd ing his working

hednk

In fisting and describing Hbrary tools, we have Iimited our choice to those which we
bellevs are the most important and most penerally useful to the beginning research worker
And we hare tried to provide in the facsimBes ths fnformstion which the Hbrarian or in
structor needs for class dlscussion.  The from reference books have been selected

10 demomatrate the fine points in the use of library tools which we ha {oumd most troub]
some to berinning students. Thote ave o of g
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the courss of writing. Ampﬂperunpeﬂnrwnlublebmmmwmbewo
sequainted thunmrywuchnhwbylamlnxtnmrﬂambwb.hn—
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iuto a reedahle documtent. Ommhmamstnsdthatcdmlmottmmhmdm
ﬁondnmcwdommtedthmmwmhmndtohmwmmlnwhwh:
term paper Is required.
Jzummmmmummmmﬂmummmwm
It should ba. Emphatically hmﬂmthlmﬂngdmwdcpedhuﬁmorm

B

mmmmﬁmmﬂmwwmmmm
authors. Mor shoald It be a hographical sketch of a writer followed by a series of book
reporty. 1t abould ot be controversial, It should be an original treatize on
some {amifiar body of materials, & Socument which ix written by a student who hay searched
with fotelligence throngh varied soarces for certain facts which he recognires ay essential
to his chosen subject. This student will take & pertinent idea from cne author s telling
quotation from an aothoritative document, and, haring gathered together a body of such
{nformation, will then, by paing imaginstion and his knowledge, create something new
The prodoction of & research paper bs a coutinoons process from the tims the student starts
by defming his subject, throngh the search for material, the taking of notes, the framing
ofthann!u:ummna.thawﬂunc:;themzhdx-nlt.mdtheduddngoilhemcct
the theme,

s end epending apon the length of the Faper asxigned,
To your instrustor will dictnte the “date £
31 the beginning of this manaal. due” column on your Working Record

L CROOSING A SUBJECT

The first item on the Werking

2
strodor ®ith ideas. The ecord 1s & conference on your tople. Go to

best sabct will be ame $n which you yoursalf are Interesiod.






research e b results of & careful
fsa emufapodwrywﬂﬁnzwhlchprumhthu of &
lnre:ﬁ:tﬂonA olmmmmlﬂ tople. Atruemmrchpapuwd:tomml;nmperxmd&m
er:hhmdlnmciumlnbmnwmdmdmtry in arts and sclence, o
and in all modern activity Bzmznlzaﬂunnlmwrhni;nrtoitodn”ulnteﬂntml P
mtmnmhuchnhu-hubcwmmoimbohmtmmdmo&u
m&mtmmdtdmh;mformmtaﬂ!mtnpmchtnymmﬂmm

y library
m;ntmdan,mdnﬂdtkevdubhthtemmmm!umﬁonmmh You will
hmhmmamuﬁkhmmdmumfmﬂunmmmww
{0 & resdabie document.  Once yoa have mastered the technique of research and prepara
Uon of & correetly docamented theme, you will be prepared to face any comrse in which »
term paper is required.

Ithmmtomnmt-m:hmwmldwbathmtndmibawhat
t ahould be. Emphatically 1t xbould not be a Tewording of an encyclopedia article or the
Tehashing of a text or referencs hook, Tt ahould not be the stringing together of quota-
tons from severs! amthorlties interspersed with ondocumented paraphrazes from other
amthors, Mor should it be a biographical sketch of & writer {ollowed by a series af book
teports.  Furthermors, it should not be confroversial It should be an original treatise on
some familiar body of materials, & document which {s written by & student who has sesrched
with inteligence through varied soarces for certain fxcts which he recognizes as exsentinl
o his chooen subject. This stodent will take a pertinent {dea from one author a telling
quotation from an authoritstive doecument, and, having gathered together a body of such
information, will then, by using fmagination and hix knowledge, create something new
The productlon of & research paper {3 n continuous process from the tims the student starts
by defining his subject, trrough the search for material, the taking of notes, the framing
of the semtence outling, the writing of the rough draft, and the checking of the correct
documentation, up to the completion of the theme.

This process canrot be comprened into ane operation, however 106 matter what Jength
the peper is to be. mewmﬂmdhhmhthemdmtnlnuldhawadmw
e(\hemﬂnlukbdomhkm.ﬂththamdmﬂtﬁlm}yinmini Each step should have a
%umlhnhformampmmmdmdinzmmawdmmmudu&
v md.mdmuwz]] dletate tha “date due” columm on your Working Record

L CHOOSING A SUBJECT

The first item on the Warkdug Record s & conf
erence on your tople. Go to your In-
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severa) yeaeat Do‘h‘y’;:‘”ﬁ What is the moet frteresting book you have resd in the last



2 THE RESEARCH PAPER

You should be careful to choose a topic which you can handle in the time and word-
length allotted for the paper The ordinary term theme is from 8,000 to 5000 words in
length and is assigned from four to six weeks before the date it is due. Often the frt
subject chosen proves to be too difficult for several reasons. You may have chosen a con-
troversial subject which must have both aides presented for the paper to be truly invest!
gatory, thus running into too great length. An investigation leading up to but not going
into the controveray may solve the problem. Perhaps the subject is not presented adequately
among the volumes in the library you will use, or possibly it has been completely covered
by one authoritative book, with the result that there is no longer a question concerning any
aspect of it. On the other hand, the subject may be 8o recent that you will have to nse
the latest periodicals, some of them so speclal that you will not have ready sccess to them.

The most prevalent tendency among beginning research students, however is to choces
a subject of too wide a scope. He may, for example, take the development of the English
novel as a research project, only to find later that there are innumerable toples far sonrce
papers under that all-embracing subject. Take one small corner of it, such as the
development of the heroine in the nineteenth century, or famous sisters, or children in
literature befors the twentleth century The beat research theme is one in which you will
make use of o variety of sources, becauss in ro doing you will become acquainted with all
the Ubrary tools you will uze during your college years. There is plenty of matenal to
consult on any subject that you choose, and when you have finished your theme, you wil
have aomething of your own, even though the material on which you drew has been famillar
to other readers for years. You will have made it your own by injecting into it your eritfcal
ability, your interpretation, and your enthualasm.

IL. MAKING THE PRELIMINARY STATEMENT OF OBJECTIVE

Having decided on your topic, make a concise statement of the subject for yourself, s
acrutinize cach word for its exact meaning Define your terms as nearly as possible, even
at this early stage. Let us take “American Pioneers” as the tople to be developed through-
out this entire manual to illustrate the different steps. In a preliminary examination of
the subject of American ploneers, the definition of terms will reveal the tremendous sc0p¢
of the subject. The word pionesrs will lead you to the questions What is meant by
ploneer? Does the word pionesr mean those peopls who croased the continent to the Paclfic
const? Were the Mormons, who stopped in Utah, plonecrs? Were the people who went
only as far as Ohlo and Illinois ploneers? Such inquiries as this will force you to parrow
your thinking to certain localities and also to consider the chronologieal nspect of the toplc.
‘At this point, too, you will begin to ask what the word American means Shall my
be confined to those whose ancestors settled in the northern and eastern English colonies
daring the seventecnth century, or shall I include those people who began to migrate from
European countries during the early part of the elghteenth century? After deciding theso
polnts, other questions will arlse What do I want to know about thess people? Am 1
interested in thelr reasons for leaving the Atlantic seaboard, or in their traveling difficulties,
or in the routes they followed, or in the cultural {nfluences which they took with them, or
in the growth of these influences after they settled in some specific place? What do I mean
by culture?

Any of the questions azked will serve as the subject for a research paper {:et us
concentrate on the last question and narrow the subject down to the statement I am
interested in American-born ploneera. I intend to trace the growth of culture in some
speclfic section of the ploneering country ” The statement is still wide in meaning but
untfl you begin to look for your working bibliography and possibly to read the first books
and articles, you will find it difficult to bo more specific.

You must present your chosen subject In a scholarly manner that is, you must present
the information in such a way that your reader will bo satisfled with your choice of mate:
mdwﬂ]g}sobemuredthltltilmﬂectinmrydemm You have embarked upon a task
about which you knos & few things, but you must depend upon printed matter for most of
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read material

Ynmt(n)mmh;mﬂﬂammmhjadmd(b)
vn&mﬁ&dlm-mmim hl&mﬂt@hﬁﬁ&c&dm&?

would be as ftself
mdnbodnunmelnmmm:ded secondary material, e e dfarics
Wgwm;,mdqihzdummumlﬂytnmdlnunwbluhedmmcﬂptfam Since
muﬂleofthhunddmamiﬂhanmhlumtbeumﬂtnﬂmmmcdntohhmphn
mmmndwmamxmmmmm

3 rimary

AmhnmfmmﬁgmddcklmmdlmFmﬁn
hAmmm Harold Gnderwood Faulkner’s American Politieal end Soeinl History
mmm.wmmmwcnmmmm Grasdmother Brown s
Hr-dredl’m(amzmlr)deMmomemdﬂfmo/CaptafuLml@dclut {2
journal) are primary soarces. Smd:wvehnOkBﬂmz’lGuwﬁntAchrthmﬂCmnd
W-W%muﬂmhdmnmdmﬂhmhwﬁtﬁﬂn Ina
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In a purely historical peper ‘both would be considered secondary
In writing s restarch paper you wili uze both kinds of fnformation. You will be guided
wwmwummwmmmmmwmmmmmm
when yo read the primary matertal. After all, n & very real sense, your suhject is coriginal,
s2d you kave a right to your eritical opinfon. In a research theme, every fmportavt state-
1=ent must be “backed” (not necessarily by a quotation) by docamentation from primary ar
sourees.  Other docmmoentation comfats of the writer's own restatement of sec
ondary Information with foll aecreditstion In footnotes. If you disagree with a statement
by an antharity in your field of inquiry be ready with your quotation from primary material
toback up yoor contention. Tha best and only way to prove a point In scholarly discustion
fx oot by an e cathedre siatement (I think t fx 60 becavse I think it ix s0”) but by an
exact quotation with author titls, and page quoted. This is the essence of a rexesrch paper

IIL USING LIBRARY TOOLS

our success in using effiefently the rmaterial available in your Hhrary will determine to
& great extent your production of & {3 ¥ h paper B we believe that
zmmmn&u-nﬁxmmmehﬂnmmHmor
wost fmportant [brary tools, we are pretenting them vt Your struetor may how
ever actmlly have you stody sections 1 and IV at the same time.,

The library tools which yoo mnst master fall into two matn
orm. Tha fin groups accordin their
{ iy hiey—will provida ref o books, ng
2d pariphlets, which

artides,
you will recard en your working bibfiography esrd and later locate
dmmwnnﬁ:bboﬂnglfhnrr These references will wrmally provide the hackbons

JURT research paper
Gmwmmw«ﬁ‘fm”m”“mﬂmmmmdmmwmnm

4 The Card Catalog
Arroapement of books in (brarier, R
"m:l!mkntf; each of the caedfication system used in a
TIher 5 82 # Teter i combtontion it g om0 L8 SIbJect of the book, and to thls
e title. This combination, with & nurmber standing far the author's name d
of each catalog eard, ts kngwn D on the xpine of the book and tn the upper 1ot corns
2 the "l 25 verves a3 the eloe to the loation



2 THE RESEARCH PAPER

You should be careful to choose a topie which you can handls in the time and word-
length allotted for the paper The ordinary term theme is from 3 000 to 5 000 words in
length and is assigned from four to alx weecks before the date it s due. Often the firgt
subject chosen proves to be too difficult for several reasons, You may have chosen s cone
troversial subject which must have both aides presented for the paper to be truly Investi-
gatory, thus running into too great length. An investigation leading up to but not going
into the controversy may solve the problem. Perhaps the subject is not presented adequately
among the volumes in the library you will use, or possibly it has been completely covered
by one authoritative book, with the result that there is no longer a question concerning any
aspect of it. On the other hand, the subject may be 8o recent that you will have to use
the latest periodicals, some of them so special that you will not have ready access to them.

The most prevalent tendency among beglnning research students, however, is to chooge
a subject of too wide a scope. He may, for example, take the development of the English
novel a8 & research project, only to find later that there are innumerable toples for sonree
papers under that all-embracing subject. Take one small corner of it, such a3 the
development of the heroine in the nineteenth century, or famous sisters, or children in
literature before the twentieth century The best research theme is one in which you will
make use of 8 varety of sources, because in so doing yon will become acquainted with al
the library tools you will use during your college years. There is plenty of material to
consult on any subject that you chooss, and when you have finished your thems, you will
have something of your own, even though the material on which you drew has been familiar
to other readers for years, You will have made it your own by injecting into it your critlesl
ability, your interpretation, and your enthusisam,

IL. MAKING THE PRELIMINARY STATEMENT OF OBJECTIVE

Having decided on your topie, make a concise statement of the subject for yourself, and
scrutinize each word for its exact meaning Define your terms as nearly as possible, even
at this early stage. Let us take “American Pioneers ’ as the toplc to be developed throvgh
out this entire manual to {llustrate the different steps. In a preliminary examinstion of
the subject of American pioneers, the definition of terms will reveal the tremendous scope
of the subject. The word mponeers will lead you to the questions What is meant by
plonesr? Does the word pioneer mean those people who crossed the continent to the Paclfic
coast? Were the Mormons, who stopped in Utah, ploneers? Were the people who went
only es far as Ohio and Hlinols pioneers? Such inquiries as this will force you to narrow
your thinking to certain locallties and also to consider the chronologieal aspect of the tople
‘At this point, too, you will begin to ask what the word American means Shall my
be confined to those whose ancestors scttled In the northern and eastern English colonles
during the seventeenth century, or shall I include those people who began to migrate from
European countries during the early part of the elghteenth century? After declding these
points, other questions will arise What do I want to know about theso people? Am 1
Interested in their reasons for leaving the Atlantlc asaboard, or in their traveling difficulties,
or {n the routes they followed, or in the cultural influences which they took with them, or
in the growth of theso {nfluences after they settled in some specific place? What do I mead
i Anygtthaqumtionnukedwﬂlmﬁuthesubjectforammpapu Let us
concentrate on the last question and narrow the subject down to the statement “I am
interested in Amerfcan-born ploneers. I intend to trace the growth of culture in some
ppecific section of the ploneering coustry’ The statement s atill wide in meaning but
until you begin to look for your working bibliography and possibly to read the firat books
and articles, you will find 1t difficult to be more specific.

You must present your chosen subject in a acholarly manner that s, you must present
the information i such a way that your reader will be aatisfied with your choles of material

% will also be sssured that It 18 corvect In every detail  Yon have embarked upon a task
iut which you know & few things, but you must depend upon printed matter for most of
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information. \ou raust () consult suthoritias on your subject xnd (b) resd material
%mhmduthanhjmlmm Innuwmthsne.iniamnﬁonabortluthm
mdabaﬂmulmurouldberandedumdmmteﬂdmdwouunmlbﬂfu
primsry material. hoﬁﬁnﬂm&uﬁ.pﬂmﬂymﬂtﬂdmﬂﬂzofmnuuﬂmdhﬂu,
mmmwmm:mbmwhmdmmﬂﬁfm Since
mﬁmoofmhﬁmﬂmwhlhamhhhmwamnﬂmdmtpﬂntedm‘toblcﬂ‘lphlu.
jmah.nndnpﬂnhdhhtm%uldmmh,leﬁmmddmﬂurﬂﬁmmngﬂdad
a3 primary
m:MefAmeﬂanﬁanmfvrmmple.Fnda‘IrkJnkmnTumer’uT&.equﬂrr
s Amencen History, Harold Underwood Faplkner's American Political and Social History
2nd Navcy Bosss Westward the IWomenm are secondry pourtes. Grandmother Brown s
Hendred Years (lmok)tnﬂﬂ&tmcfﬁsE:ptdxHoﬁalCapMu[ncﬁud@m&(l
fournal) are priary sonrees. SuchmvehuOlaEﬂmz’nGmhmthMdeonnd
Richter's Ths Fields can fall into elther category depending upon the point of view 1Ina
papemﬂ:ﬁunrhich&uhw&hAmﬂimp!omthqwouldbecmﬂdﬂvdpﬂmary
In » purely historical paper both would be considersd secondary

In writing a researth paper you will mss both kinds of Ioformation. You will be gutded
mmtwlmmﬁuhmﬂd&mtmwmhummmmmjudmt
when you read the primary matesial. After all, {n & very real sense, your subject 1s original,
and you bave a right to yoar critica) opinfon. In s research theme, every fmportant state-
ment must be "backed™ (oot necessarily by a quotation) by documentation from primary or
secondary gourees.  Other documentation consists of the writer's own restatement of sec-
ondary Information with full scoreditation in footnotes. 1f you dixagres with a statement
by an authority n your field of fnquiry be ready with your quotation from primary material
to back up your contention. The Dest and vnly way to prove a paint in acholarly discnrslon
mwmum&mmtmnt(‘lthlnkuhwbeumlthmkhhm“) trot by sn

quotation with anthor titls, and page quoted. This {s the exsence of & research paper
ML USING LIBRARY TOOLS

Your sticcess in mxing efficlently the material avallable in your Yirary determaing
;mmmmtymrwodmﬁundnnthhdmmnmhwper Beumw?sbdimu:x
mmﬂmﬂmﬂnﬁhhut&ruwﬂnzbﬁ%znphymﬂmhnmekmwkﬁnd
ther hnpurhmh libzary tools, we are presenting them first,  Yoar Instructor may how

actually have you study sections 111 and IV at the aame time,

Tha library tools which you must
r-u;nmwmp—mm master fall Into two maln gronpe aceording 10 their

A.The Card Catalog

‘ﬁ'nmgw
Bbrary & number [ Regardlesy of the
mbq;n.m.hmwudxbmkmrﬂu Sanifation atem uted fn

letter fn to the subject of the book.
the tite, mmmmmmwﬂm-mmmmmwm%
of each atalog card, s koo oo pos oy 17120 af the bodk and In the Srogitaies
4 the “all wuzmber” and serves a2 the clus to the Jocates

o
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You should be eareful to chooss a topic which you can handle in the time and word
length allotted for the paper The ordinary term theme is from 8,000 to 5,000 words in
length and is assigned from four to six weeks beforo the date it is due. Often the fint
subject chosen proves to be too difficult for several reasons. You may have chosen a con.
troversial subject which must have both aides presented for the paper to be truly investl-
gatory, thus running into too great length, An investigation leading up to but not poing
into the controversy may solve the problem. Perhaps the subject is not presented adequately
among the volumes in the library you will use, or possibly it has been campletely ecovered
by one authoritative book, swith the result that thers iy no longer 2 question concerning any
aspect of it. On the other hand, the subject may be s0 recent that you will have to use
the latest periodicals, zome of them 80 apecial that you will not have ready access to them.

The most prevalent tendency among beginning research students, however, is t5 chooss
a subject of too wide a scope. He may, for example, take the development of the English
novel as a research project, only to find Iater that there are innumerable topies for source
papera under that all-embracing subject. Take one small corner of it, such as the
development of the herofne in the nineteenth century, or famous sisters, or children in
literature before the twentieth century The best research theme Is one in which you will
make use of a variety of sources, because in 50 doing you will become acquainted with all
the library tools you will use during your college years. 'There Is plenty of material to
consult on any subject that you choose, and when you have finished your theme, you will
have something of your own, even though the material on which you drew has been famfliar
to other readers for years. You will have made it your own by Injecting into it your entieal
ability, your interpretation, and your enthusiasm.

IL MAKING THE PRELIMINARY STATEMENT OF OBJECTIVE

Having decided on your tople, make a conclse statement of the subject for yourself, and
scrutinize each word for its exact meaning Define your terms as nearly as possible, even
at this early stage. Let ua take “American Ploneers’ as the tople to be developed throngh-
out this entire manual to Hlustrate the different stepa. In a preliminary examination of
the subject of American pioneers, the definition of terms will reveal the tremendous scope
of the subject. The word pioneers will lead you to the questions What is meant by 2
pioneerT [Joea the word pionser mean those peopie Who crossed the contiment ¢o the Paciftc
coast? Were the Mormons, who stopped in Utah, pioneers? Were the people who went
only as far as Ohlo and Illinols ploneera? Such inquiries as this will force you to narrow
your thinking to certain localities and also to consider the chronological aspect of the tople.
At this point, too you will begin to ask what the word Amertcan means Shall my research
bo confined to thoss whosa ancestors settled in the northern and eastern English colonles
during the saventeenth century, or ahall I include those people who began to migrate from
European countries during the early part of the eighteenth century? After declding these
points, other questions will arlse What do I want to know about these people? Am 1
interested in thelr reasons for leaving tho Atlantic seaboard, or in their traveling difficulties,
or in the routes they followed, or in the cultural influences which they took with them, or
in the growth of these influences after they settled in some specific place? What do I mean

culture?
il Any of the questions asked will serve as the subject for a research papor Let us
concentrate on the last question and parrow the subject down to the statement %I am
interested in Amerlcan-born ploneers. I intend to trace the growth of culture in some
specific section of the ploneering country # The statement is still wide In meaning bat
until you begin to look foi‘ your worldnbg bibliography and possibly to read the first books
will find It difficalt to be more specific.
and ;r::d:’untyo:mant your chosen subject in a scholarly manner that h,cyl;oclr mu;t Dresent
the information in such & way that your reader will be satisfied with your lgc;o of materia]
mdwmalsobenmredthatltiscorrect(ncverydetnn. Yc:uhm-aemlzm'tt l{lpcnnmk
about which yon know a few things, but you must depend upon printed matter for most of #
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read material

rmation. oust mnn;nmnﬂuuonrournbiectmﬂ ®)
m‘n&hmﬁ:‘;m&m Xnnlltanrythmginfomﬁmaboﬂ;:&buﬂ
mmhtuﬂmrmuhmdumhnmwmumm as

toblographies,
!thhldnauim:’tmﬂhuﬂahh\nthamﬂﬂdmt. printed au
;ﬁ.&nmhe(mwamm {etters, and similar writings are regarded

s primary i
American pioneery, for example Frederick Jackson Turner's The Frontier
aAmgfm Harold Underwnod Faulkner » American Politiea] end Social Hutory
and haney Roms Weatward the Tromen kT veeondary wonrees. Grasdmother Browns
Hyndred Tears (o memolr) and Hixtory of the Expedition of Captmins Lewis and Clark (=
foaroal) are primuy sources. stcd:mrdsuokwmz'lenhumEmhdewmd
Rw:miidamfmmdmam&vmdhzmthapolntnfﬂn Ina
mmmmmannﬂmmmmmmmmmm
Jo a purely hivtorical paper oth would be eouxidered ascondary
Inwriting a research grper soa will mee both kinda of information. lou will be guided
samewhat by suthorities [n the field, bat you will ba expected to tse your own jodrment
when you resd the primary material.  After all, in a very real sense, your subject is eriginal,
od pou bave a right to your eritical opindom.  In & reseaxth thems, every imporiant state-
ment must be “backad™ {rot vi?y by & qeotation) by documentation from primary or
sotreer.  Other docunentation consists of the writer'a own restatement of sec-
oodary {nformation with foll accreditation in footnotes. If you disagree with a statement
by an anthority in your feld of Inquiry be ready with your quotation from primary material
tobark vp yoor tondention.  The bext and enly way to prove a point in stholarly dlscasadon
ta pot by an ex ruthedra sfatement (71 think it iv so because I think it ls 20™) but by an
exact quotation with author title, and page quoted. 'This ts the essence of a research paper

0L USING LIBRARY TOOLS

Your eaccent i taing efficiently the materfal svaflable in your ibrary will determine to
A great extent your production of & sytisfactory paper Because we helleva that

the most important Mirary tools, %o Are presenting them first.  Yeur Ingtructor

ever sctmlly bars yoo stody sectlons 111 and IV at the same tima, oy Bow
The lrary tools which you rust master fall futo two

form.  The fint cronp—ddbllogrs,

I'q erences will usually provide the backbone
of rour researeh paper Bmﬂm:phlummml.mﬁxastbumﬂutdoga.rthenkwdm
bﬂmmwwau.w they are aleo spocisl, sk a3 the Fiction Catalog o The Gride
> ptoru re. Bmmwnpuam‘m'mmemmtmmﬂmnlnardu
mmﬁ?&m&m ey foyoar xd
Presents actus) aublect mtter

Areording to whether they are tod kyr smay alio be
wﬂmm ) Bhrmfm (H}::cnmkxpedm) or in a special fiedd

this will
YOUT tote cards and n sroup vrovide material for
Pliography ey 1 I st easea, cloes for addittoval

A. The Card Catalogy

cotner
mmuhmhm‘wm
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You zhould be careful to chooss a topic which you can handle in the tme and word
length allotted for the paper The ordinary term theme is from 8,000 to 5000 words In
length and is assigned from four to aix weeks before the date it ix due. Often the first
subject chosen proves to be too difficult for severnl rensons. Yon may have chosen a con.
troversial subject which must have both aides presented for the paper to be truly invest
gotory, thus running into too great length, An investigation lending up to but not golng
into the controveray may solve the problem. Perhaps the subject {s not presented adequately
amony the volumes in the library you will use, or posaibly it has been completely covered
by one authoritative book, with the result that there is no longer a question concerning any
aspect of . On the other hand, the subfect may be 50 recent that you will have to nae
the Iatest periodicala, some of them so special that you will not have ready aceess to them.

The most prevalent tendency among beginning research students, however, is to choose
a subject of too wide a scope. He may, for example, take the development of the Englith
novel as a research project, only to find later that thers are innumerable toplea for source
papers under that all-embracing subject. Take one small corner of it, such as the
development of the heroine in the nineteenth eentury, or famous aisters, or children In
hterature before the twentieth century The best rescarch theme s one in which you will
make use of a variety of sources, because in 8o doing you will become acqualnted with all
the library tools you will use during your college years. There is plenty of material to
consult on any subject that you choose, and when you have finished your theme, you will
have something of your own, even though the material on which you drew has been familiar
to other readers for years. You will have made it your own by injecting into it your critical
ability, your interpretation, and your enthusiasm.

II. MAKING THE PRELIMINARY STATEMENT OF OBJECTIVE

Having decided on your topic, make a concise statement of the subject for yourself, and
scrutinize each word for its exact meaning Define your terms as nearly as possible, even
at this early stage. Let us take “American Pioneera” as the tople to be developed through-
out this entire manual to illustrate the different steps. In a preliminary examination of
the subject of American pioneers, the definition of terms will reveal the tremendous scops
of the subject. The word pioncers will lead you to the questions What is meant by 8
pionesr? Does the word plonesr mean those people who croased the continent to the Paclfic
coast? Were the Mormons who stopped in Utsh, ploneers? Were the people who went
only as far as Ohio and Ilinols ploneers? 8uch inquiries as this will force you to narrow
your thinking to certain kcalities and also to consider the chronologieal aspect of the topic.
At this point, too you will begin to ask what the word American means Shall my reasarch
bo confined to those whoss ancestors scttled in the northern and esstern English colonfes
during the seventeenth century, or shall I include those people who began to migrate é!x"’m
European countries during the early part of the efghteenth century? After dedd(ngmm?
points, other questions will arise What do I want to know about these peoplel .
Interested in their rensons for leaving the Atlantic seaboard, or In their traveling difficulties,
or in the routes they followed, or in the cultural influences which they took wlU\dotthn. or
in the growth of these influences after they settled in some specific placo? What mean

culture?
b At:ydthequuﬁomukcdwﬂlmuthewbjectforureaen.rchpaper Let us

the statement ‘I am
concentrate on the last question and narrow the subject down to n "
terest, ecrs. intend to trace tho growth of culture in som
- e s oo The statement is still wide in meaning but

apecific section of the ploneering country ”
untll you begin to loak for your working bibliography and possibly to read the first books
and articles, you will find it difficult h‘:ﬂbe nimre mc]}
resent your chosen subject in a
the gf?r:l:nugto;, in mchya way that your reader wﬂidbmtbged Tnﬂvle y::’;a effzcumtﬂ
ured that it is correct in cvery ou
:]l:gum;:n;w a few thinga, but you must depend upon printed matter for most of

manner that is, you must present
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Iodern European Iangmages
g?-lf)}z Languages and literatures of Asla, Africa, Oceania,
. =i Amerd mmge fietion {n
PR, P8, P2 Engilshand can
lﬂ English

juvenile literature

French literature
I;g&.le Italsan.Spanhh-deo'dmuammmu
PTpt. 1 German literature
PT P2 Duteh and Seandtuavian literatures

raries, make use of n Kystem
soch as Harvard, Princeton, and lale, even
ded:dfte:m?;\mth;nkuhrn«d& “‘hdhﬂthallhmrymmnﬂnzbdamiﬁ{;i
by oe Do e by e L o e vy ot of the Book
prddpcmm e S ctary pecial collections shetved
ecti \loat librariey of any size will have & few »)
mitdyﬂmn::hrbmﬁm These are mually indicated by a symbol or letter over
or before the call rumber goch as

Weyer
Ref. Phil WA

8209 or 15 o K ar 8;.2(2
cI Dot

wtill other cases, mym(ald.(mﬁou.mchu“muthednk”or'wmhmhy-
lc‘:oloﬂ'co;cﬁon':;ump!dmthamd. When you note symbols nsed In the eatalog, look
fnrmupmnmolthmpmtedmrbyuronwecmurdlinmammagibdh The
Mmﬂ:ymboloithnmﬂh“ﬁ'ut“lid"tnimlicntebooh;hdvedlnthordm
eqllection.

Inmmﬂa.mhdﬂdmum“mnﬂnmberbmmdmpb’mgeduniho
bl §n one Jarge groap stphabetienlly by the author s name.  Books of individual blography
are arranged not by the author but by the subject or biographee. As a result, all blog
anaoquhln:tonrmmndwzethaonmanhdm.methrxmwﬂuwby
Parsott Weers, Rupert Hughes, or W ashington himself,

Types of cards.  The most elernentary tact {s that books are listed in a eard catalog in
three ways under asthor title, and the subjects of the book, Study the Miustrations given
fa Figures 3and 4. Check yoursel! by looking in the entalog of your library for the answers
o thess questiond  Does {he Vbrary bave the book entitled Weatward the Women? What
books by Francis Parkman doex the lhrary have?  Are thers any books cn famons frootiers-
wem? on territorial expansion? What are the eall nambers of the books you found?

Headings for subject eards are myually dexignated in one of two wayy. In some Wbraries
the subieet heading fa typed in red at the top of the eard, whereas In others it is typed In
black expital lettern. (In this manual we use black eapitals.) Remember that thess two
dusting} sysiems are oied 50 that 3o can recognize the xignificance of different headingy on

Stiection of headings to ook under The more complicated aspects of uxing & card

aalzlog are those involving the selection of the correct hea

Ulerest forma of antt oz © dings under which to look and the
A £ood general role 1 10 sel

I€ you axe interested 1o ert the more specific rather than the mors general

paythology of drenms, look wnder “Dreams.” not,

outem, nkpuﬂb\e.onthaa‘.hzrhmd,zonwommdtoul
ect & hea which
;‘r:tdkmtﬁ&wldvmfbhmudmh-mmMutubmknndmtiiil:zmxdcnti:g
this case, 1t woukl o vy o ol
v hovbawboknndernmﬂnthrztrhndlng,mdx “Carria
ary! "\dﬂ.d.u.‘crnm"hlnmthn.“ " getand
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of the book on the shelves of the librarv It is the symbol by which you “call for” the book
in a closed stack Library or locate it for yourself on the open shelves. You will find that,
as you use a lbrary for research work, you will become acquainted with the meaning of
some of these call numbers,

The ten mamn groups of the Dewey Declmal Clasalfication System aro

000-099 General Works 600589 Pure Sefence
100~-199 Philosophy 800699 Usefu) Arts
200-289 Religion T00-799 Fine Arts
800-399 Social Sciences 800-899 Liternture
400499 Philology 900-999 History

Probably the group which you will use most for a literary research paper is 800899, it,
in torn, is divided as follows

800-809 General works of literature 850-859 Italian literature

810-819 American hterature 860868 Spanish hterature

§20-829 English Uterature 870-879 Latin literature

830889 German literature 880-889 Greek literature

840-849 French literature 890-899 Literature of other languages

Each of thess main numbers is broken up, according to the form of the literary produe-
ton, into

1 Poetry 6 Letters

2 Drama 7 Humor

8 Flction 8 Miscellany

4 Esays 8 Usually, minor related literature
& Oratory

By this aystem, 811 stands for American poetry 821 for English poetry andaaonthm‘ﬂ!ﬂ;
each of the ten major divislons. In the same wny 834 atands for German essays and 35;
for Spanish drama. As you can see, 890 to 898 is a catch all number for a large group o
Iiteratures, but the application of the numbers for the forms of hterature works in the same
way that is, since 891 7 {s Rusaian literatare, 891.72 stands for Russian drama, L cal
Somae very large libraries use the Library of Congress classifieation for their boo d:d
lecton. This is used, of course, in the Library of Congress itself and in about twohu; -
univeralty Lbraries. The most obvious difference between tho Dewcy Decimal nnbwk:
Library of Congress systems ia that the latter uses letters for primary classes of
Numbers are used after the letters to designate subdivisions by subject, by form, and by
geographical location, The main clasaes of books are designated by the Library of Congress

system as follows

A General works Q Science
B Philosophy and religion R Medicine
C-F  History and auxiliary sclences S Agriculture
G Geography and anthropology T Technology
H-K Socinl and political sciences U Military science
L Education v Naval sclence
Zz Bibliography and Ubrary sclence

AN Fine Arts
P Language and [{terature

Class P, for language and literature, is divided Into different #schedules” as follows

P-PA Comparative phffofory classienl philolory and
literature
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PB-PH Aodern Emropean languages

PI-PM Wmutmmdmuﬂw.aemh.
Amer{ea artificfal languages

PY PR, PS, PZ Engtish and Amwriean literature, fiction in
English juvenile literature

QTR 1 French llterature

Q2 lmhmsm:ndmmwﬁtmtma
PTt1 German bterature

PT p. 2 Dutch and Seandinavian Uteratures

Ubwrari mchuHmuiPr!ncvtun.mﬂYale.mmk&mdanﬂan
ded::‘:m«tth:;mmrﬁmhrm Wkethﬂ'theﬂhmryyoumudnrhd;aiﬂvd
wmn«qmwmmo{wmurbﬂummmewmm
umﬂxlpmnttamnmhtrhthntthu“mﬂnumbu'hthahyta!hahuﬁmofthtbook.

Special collections, Mm“hraﬂe:o!mydmwmh:vaafﬂ'!ptdﬂwlluﬁomlhdred
veparately (n o particulsr location. Twcmummmdiutedby-mbolorkhermu
or before the call mumber soch 23

Bef. Phil R8O Meyer
8209 or 189 or K or 822
cen Dot K

hmwmwmmmuamum.mdxu-mum-w“wmm_
chskogy Collection™ stamped on the card. Whmmmvmbohmedmmuuhz.lwk
rnmmmmao(mmwmmunwummmamm The
st usnal aymmbol of this Kind is “B” or “Ret.” to indicate bocks shelved in the reference
collection.

lnmxwmn-mu,boobofﬁdionhn!nocnnnmberbutmdmpiymtdmthu
ahle §n omw Yarge group alphabetically by the author's name. Books of Individeal Mography
2re arranged not by the author bat by the subject or blographee. As a Tesult, all blog
raphtes of Washington will stand topether on the shelves, whether they are written by
Parvon Weems, Rupert Hughes, or Washington himself,

Topes of cards. The most elementary fact is that books are listed in a card catalog in
thres ways under author title, and the yubjects of tha book. Study the {fmtrations given
fnFlrures 3amd L. Check yourself by looking in the catalog of your Hbrary for the answers
to these questions Does the library have the book entitled [Westward the Women? What
books by Franeis Parkman does the Ubrary have? Are there any books on famons fromtiers-
men? vn territorial expansion?  What are the call nombers of the bocks yoa found?

e Headings for subject cards.ars myually desigmated in one of two ways. In some litraries
bhdmbjtdbead.lnzhtypcdtundatthawpofthnard.rbmtnmhenithtnndm

pital letters.  (In this manusl we use black capitaly}) Remember thyt thess two
ﬁmvnmmwn&mmmwmdmﬁmdmmhaﬂnnm

Sctection of hevdings fo lock under Tha
cxtalog are those involring ectior reove complieated sapects of uxing » aard
et form of athonsentey o O the eorect headings under which to look aud the

A good general Tobe S to select
1€ yom ary Interested fn the {he more
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There are different types of aubject headings. One type Is the form heading which
enters a book under the literary form in which it is written. Exsmples of this type are
‘English drama—Collections” and “English poetry—Translations from the Chinese.” A
aecond type is that in which the main heading {s the name of a country or place bot the mb-
division is a subject.  As examples of this typa you will find “U S.—DeseripHon and travel”
and ‘U S-History”, in this case, “History” and “Description and travel® apply to the
United States alone, and therefore the name of the country s more fmportant and eomer
first. On the other hand, a third type of subject heading 1s that In which the subject comes
first and the subdivision is the country or place. FExamplea of this typs are those subjects
in which national boundaries are not important, the subjects themsalves baing more or less
nniversal, as in the case of Art, Education, and Seience. In these examples the place Is
secondary, therefors, you would lock under “Art—U 8.” or ‘ Educatfon—Great Britatn.”
The author of a book can be an association or & government agency as well as & person.
If you work in the fleld of education you will come to recoguize the Nationa) Soclety for
the Study of Education and the U 8. Office of Education aa authors of many important
works which you will need fo consalt. In the field of English, the National Council of
Teachers of English sponsors important studies. In writing a paper about pioneers, You
may use the publications of the Ameriean Associstion for State and Local History You
will find auch publications listed under the name of the agency as the author
Crossreference cards. Becauso a card catalog s actually an index, it uses several de-
vices simflar to those used In the indexes of books, One of these 18 the cross-refereace, In
cases where alternate or related forms of headings are used, a croas-reference card s one
which does not cite a particular book but gives you clues as to whers the complete data aboat
books on 8 subject may ba found. There are two kinds. The See” cross-raference gaides
you from one heading which is not used in that particular catalog to another which 1s used,
the “See also” cross-reference Is intended to guide you to addstional material, referring you
from one heading under which some matarial is listed to another under which more material
on a related mubject can be fonnd, In Figure 1, the “Seq” card indlcates that books on

U § - TERATTORIAL EXPARSION

Soq aleg
LOUISIARA PUACHASE

PIONEERS

FHONTIER AND PIONEER LIFE

Froosz 1. ETAMTLIS OF “BrE” AND “BIN ALRO" CAXDS.
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pot lsted under *Ploneers™ but will be found listed under “Frontier and ploneer

mmtbe ~Sen also” card shows that material on territorial expansion of the Unitef!'
States will be found under both “U S—~Territorial expantion” and “Louisiana purchase!
mwmmmmﬁn:memdmmmﬁmﬂuwhﬂm&ﬂﬂ

ot your topic will be locxted are so very

stop at this polnt and test yourself by

peﬂm—m!nxllmﬂnAmﬂnnyuthmymr!m\rncturmudm

EXERCISE A. SELECTING THE CORRECT HEADING
[hrectizas [n the right-bard colonm s & fist of topies which you might want to find for & paper in

the peneral fald of ploneer e, On the line for the anrwer

the nmmber of the correct

besding nder which yoo would be mest Tkely to find the anywer in the eard astalog.

Exavrx

Headings
1 AMERICAN LITERATURE—HISTORY AND CRITI

2 Applested, Johony perad.  See Chapman, John

3. BIOGRAPHY

4 CHAPMAN JOHN 1 74-18585

& FRONTIER AND PIQNEER LITE

€ FEONTIEB AND PIOYEER LIFE-FICTION

7 FRONTIER AND PIONEER LIFE--THE WEST
$. Frootler tn Amarican history

# Jokomy Arpleseed

10. Ploveer Bfe. Ses FRONTIER AXD PIONEER LIFE
1L Turner Frederick Jackuon, 1561-19032

12 TURNER, FREDERICK JACESQY 18811822
11 THE WEST

1t Westward the Wozen

15 WOMEX IX LITERATURE AND AET

& WOMEN IN THE U &

1___ A bock on the histary of
American Hterature

;

1
5
i
%

ey
1 Abook entitled The Lifs
of Fredetick J Turuer
£. A Ext of books in the
Hbraty
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There are different types of subject headings. One is the heeding,
enters a book under the literary form in which it is m&? Exx.m{ﬂa:ﬂcfthh ts";hll:
Engiiah drama—Collectiona” and “English poetry—Tranalstions from the Chinese” A
#econd type Is that in which themamheadinglnt.hena.meofaenun&yorplacebutthenb-
division is a subject. As examples of this 7pe you will find “U S.—Description and trave”
and “U 8.—History”, in this case, “Hutory” and “Description and travel” apply io the

tniversal, as in the case of Art, Edncation, and Sefence, In these examples the place is
secondary, therefore, you would look under Art—U 8" or “Edvcation—Great Britain”
The suthor of a book can be an aasocintion or a government agency as well a3 8 person.
If you work fn the fleld of education, you will come to recognize the National Soclety for
the Stady of Education and the U 8. Office of Education 2s euthors of many Important
works which you will need to consult. In the field of English, the National Couneil of
Teachera of English sponsors important studies, In writing a paper about ploneers, you
may use the publications of the American Association for State and Local History You
will find such publications listed under the name of the agency as the author
Crossreference cards, Because a card catalog 8 actually an index, it uses several de-
vices mmilar to those nsed in the indexes of books. Ous of these 18 the cross-reference. In
cases where alternate or related forms of headings are used, 5 cross-reference card is ons
which does not cite a particular book but gives you clues as to where the complete data sbont
books on a subject may be found. There are two kinds, The *Ses” cross-reference guides
you from one heading which Ia not used in that particular catalog to another which is msed,
the * Seo also” cross-reference s Intended to gulde you to additional material, referring you
from one herding under which some material is listed to another under which more material
on & related subject can be found. In Figure 1, the “See card indicates that books on

U & - TEARITORIAL BXPANSION

LOUTSIANA PURGHASE

FRONTIER ARD PIONERR LIFE

Fiovxe 1. EXAMrizs oF “SrE” AND “Six ALso™ Can
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brackets dded.
[]tolnd}atathntmmzthlnzmtmthnaﬂg{mlhubemn

bt 4.
Mm;:udeMculnFizmamd

-

Irary

L. VeriSed farm of acther's name and his

¢. Cempicta title, and avthor's mame as writtrs en
this page.

4 Fdrtion pete.

. Cempicta inprist (place, publlaher and dats of
ybbeation

Dectial Eysten.
1 Taging and Mustrathena. N

s Bae ’}:m

L Berles. Brach

Notice the difference between the verified form of the author’s name and the f
which {t may have been written on the title page. A verified form, as eormplete a8

axd incloding the author’s birth and desth dates, Is used so that all cards for books by
abogt, him may be {ound under the same heading. The verified form, written on the
tine of the author card (as in Figure 3) is always printed in boldface typs. Also

:
5

§gq
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Andlytic cards. Another kind of card found in many library catalogs is the analytle,
This card, which may guide you to materials hard to locate in other ways, refers you to part
of a book, such as a chapter on a specinl subject, or a play or a story included in a collection
of plays or stories. The form of these cards may differ from one library catalog to another
but they all g1ve the essential information in a form easy to recognize once you master the
items in the examples given In Figure 2.

Card & 920 CROCKETT, DAVID, 1786-1838
T Thompson, Samuel Humter, 1876~
Southern hero tales 1914 p 51-63

Card 2 812 08 Davy Crockett
[ Murdoch, Frank Hitohoook, 1643-1872
Davy Crookett, or Bs sure you'rse right, then
go shead (In Clark, B H, ed Favorite Ameri-
oan plays of the nineteenth century 1943 p
36-67)

812 08 Murdooh, Frank Hitohoook, 1843-1872
c Davy Crockstt, or Be sure you'rs right, then
go shead (In Clark, B H, ed Favorite Amer-
joan plays of the nineteenth contury 1843
p 35-67)

L

Fiquza 2. EXAMPLES OF ANALYTIO CARDS.

In Figure 2, note the differencs in the form of a personal name when it is used as
title and when it is used as an author or subject. In Card 2 Davy Crockett {5 a title and
be found by looking under the first word of the title, Davy  On the other hand, in Card3
Crockett’s name is used as subject therefore, it would be found under his last name.

Libraries which do not use analytic cards to any great extent expect the student to us¢
tho many Indexes of plays, short stories, blographies, and poems which are available a3 Fib-
stitntes for this kind of cataloging You will find the more important of these Index®s
described In Sections III B and ITT D

‘Printed catalog cards. You will find that you can glean many clues and a great dealof
useful information if you underatand thoroughly how to use the printed Library of Congre®
cards which you will find in the catalogs of most libraries and which make avaflable complet®
bibllographical detafl. In the examples given in Figure 8, each ftem is identified for yo°
at least once, check your understanding of these cards by identifying the items on the
tional cards in Figure 4 Two devices used in these cards and In other Hbrary tools &%
the ellipsis marks to indicate that information has been left out which was In th



THE RESBEARCH PAPER

k]

orfging), and the brackets [ ] to Indleste that something not in the original bas been added.

Note exampies of these deviees {n Flgures 3 and 4

Gty ]
[Prry 1o
T priaag, My TOOT . Third fies, A privtheg, diet,
T ot e ol ek

Qe dhin oy Tenuog)
-,

SELIMAy. freot, piswe, taertn. 217

< S e Warrat -—u....u.m-].__j

(& e S A T e
LAy of Congrom : reAc $0—80441
|

Eertusstion of eriets wad:
2ember of yrer own
b $emfed furma of anthors neme and wis & Bibbographic pota,

‘mc"‘::“'m"-ndlmb-‘-nnn'ﬂuun

L
H
k. Added
i, e
N-b,nu-) (dlace, poblicher and date of lw;mic‘“ﬁmng'mbm
7 Pariog and Durtravions, ‘g;i;x!m' Thraries wsiang Dewey
b Serten. » Brackets,
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Analylic cards. Another kind of card found in many library catalogs {s the analytic,
This card, which may guide you to materials hard to locata in other ways, refers you to part
of & book, such as a chapter on o special subject, or a play or a story included in a eollaction
of plays or storien. 'The form of these cards may differ from one library catalog to another,
but they all give the essential information in a form easy to recognize once you master the
items in the examples given in Figure 2.

Card 3. 920 CROCKETT, DAVID, 1785-1836
T Thompaon, Ssxmmel Hunter, 1876-
Sauthern haro tales 1914 p 51-63

Card 2. | 812 08 Davy Crockett
c Murdoch, Frank Hitchoock, 1843-1872
Davy Crookett, or Be sure you're right, then
go ahosds (InClark, B H od Favorits imeri-
can plays of the ninetsenth century 13 p

36-87)
812 08 Murdoch, Frank Hitchoook, 1843-1872
c Davy Crockett or Be sure youtre right, then

go zhead (In clark, B H, ed Favorits Amer-
ican plays of the ninsteenth oentury 18543,
p 35-87)

FIGUR® 2. EXAMPLIS OF ANALYTIO CARDE.

In Fi note the difference in the form of a personal name when it ia used as a
title and \v?e;eifqin used as an author or subject. In Card 2 Davy Crockett {s a title and woulg
be found by Jooking under the first word of the title, “Davy ~ On the other hand, in Card
Crockett’s name is used as subject therefore, it would be found under his Iast name.

YLibraries which do not use analytic carda to any great extent expect the student to use
the many indexes of plays, thort stories, biographies, and poems which are availablo as sub-
stitutes for this kind of cataloging You will find the more important of these indexes

ons Band I D
d%ﬁc?a?ogc:rnd& You will find that you can glean many clues and n great deal of
useful information if you understand thoroughly how to use the printed Idbmmt Conml::
cards which you will find in the catalogs of most libraries and which make ava! . ] u;mp
bibll hical detall. In the examples given in Figure 3 each item is fdentified for you
" oe;'ap check your understanding of these cards by identifylng the items on the add{

A e o e Figure 4. Two devices nsed n theso cards and I other library tools are
imnlamc;;iismarh to indlcate that information has been loft out which was in the
e
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original, ed.
and the bracketa [ ] to indleate that something not in the original has been add
Note examples of these devices in Figures 8 and 4.

( 1 Crime £ad aheimaie—Nerfyom, OM. 1&@...,‘*,D _—
S
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O win |
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&m%mmmn‘ﬂﬁmn LMMIntrhsflrﬂh!qw‘.
Utle pagy. Lmnrydcvntrmcudﬂ'danubu
< Edtiom pote -.th-ru—ydcmuﬂ.an
&kaz.hwh:(mwhlmnmdﬁnd -.C.nmbuwlnrﬁbnrhuﬂqbtwq
et lcation) Dechm) Syatem.
Ihthghdml‘nnﬂu ¢ Ellipsls mark
'Ll'h:. » Brackets,
hdhth:dﬂmhﬁwmth:ruiﬂcdfomuﬁhamﬂnﬂmm
d
mmmammmmﬁdem Amhdtmnmﬁmﬁmﬁ
vdln:!helmhonb(ﬂhmddnthdughmdmthnmcud;mrbmhbyor
Mﬁhmmhrmdm«mmhuﬂu
Hmeu(\hom!.bnrmd(nin
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thatmrdllnFiguredﬂlumbeathawayinwhichaboo

k by more than uthor
entered. Actually the book o .
P ol o Western Amersca would be entered in the eatalog under both

Westorn Anerica.

Card 1. 978 Hafen, LeRoy R 1888~
" Western America, the exploration, settlement, and develop-
ment of the remon h’cyond the Misimippi, L:‘R. . Hafen
end Carl Coke Rister New York, mﬁinc., 1941
co- LAl baoks
THE WEST—HISTORY
878  Hafen, LeRoy R 1803~
B Weatern Amerlea the exploration, settlement, and deyels
ment of the region beyand the lﬂw& IcRoyILHn;rn Ruter Corf
and Carl Coke Hister New York, | ce Hall, inc, 1841
™ ol books | 114128
who bullt Amerg
szav-rs Wittke, Carl Frederick, 160 o
We who bailt Amertea; the of the imm},
Wittke Newr York, Prunﬁc:-n}%:ll,imqlm grast, by Carl
ilp, 2L 3-57p 2= - Bister Gart
Hrivelnﬂnx?:&ob« 1930, 414198
Card 2,
78
iz B.——l)::!l'z.q:ultmul& 2 U S~forelpn popolation. & U. &—
Libeary ot Congraas IVOLS WIS 40— Card 3,
A5k's, 85T

F1cuze 4 Losfaxy of CoNGEESE CARDS FILED ALPILARETICALLY

Far the purpose of giving you clues for your working bibliography the mest important
items on the Library of Congreas cards are the Bibllographle note and the Contents note.
For {nstance, {n your hunt for materisl on frontier and plonecr life, you would need to note
that the books represanted by each gne of the different cards in Fignres 8 and 4 contain
bibliographies Card 1in Figure 8 tells you that Faulkner’s book has not only a bibliography
at the end of each chapter but also a 48-page bibliography at tho end of the book. The other
books have bibliographies varying in location and length, their bibliographies would be
worth consulting even if you do not actoally nse the information contained in the body of the

Yon will frequently find that the added entries for the cataloger’s information (item k,
Figure 8) may give you clues to the contents of books as well as suggest additional subject
besdings to lock up. Card 8 in Figure 4 lists three additional headings under which you
couldlook, Figure 4 also xerves to fliustrate the order of these eards with different headings
and emphasizes the fact that one book may be entered under severnl different headings.

When you can identify each of the items on tho printed cards used hero for illustration,
go to the eatalog of the Ubrary you sre using and aclect at random three printed cards
Cheek yourself by identifying each {tern on tho cards be sure to get from the cards every

formation
possible bit of in in the cafalog Becausa the number of cards in the entalog of

t of cards
cvenA:mmang‘TI:nmr‘; ix 50 large, complicated rules have had to be devised for the filing of
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eards, Although some variation exists from one library to another a knowledge of
&h&mmmwmmmwmmmwpmmw

[{\) Hendinga are filed alphabeticnlly sword by word. Thhmmth:t"l\ewi'grk"h
Mlhﬂdd'hmrr‘mdtht'\nzuhnd'hbut!dlhendc{"hevimmdlmd_ An
cther way af stating this rule is that short is filed before long.

{b) Numerals In the titles of books are filed as if spelled ont.  This means that $30,000
Bequest ta filed abend of Thirty Years of Mew York.

(¢} Inttul articles (a, an, the, le fes mme der dst) wre disregarded In filing when
they come &t tha beginning of titkes. You would therefore locate A Great Tune to Be Alire
under “g” and Les Trols Moxsquetaires under “1.”

{4) Coutrary to telephume book usage, all paxmes beginning with 3T e, or Mas, are
f£led ay if spelled out Mac, Therefore, MacHale, 3achine, AMcHugh, and Maclver would be
Jocxted in the order given.

(e} Sabject headings with penod subdivisions are filed chronologically bv the period.
Yoo would therefore Jocate “U S.~History—French and Indinn War” before “U S.—
History—LRevolation,” and ~“Great Britato—History—Tudors, 1485-1605" beore “Great
Britain—History—FElizabeth, 1653-1603,"

() Cards aating a person s name as subject are fled after cards giving the same per-
0 8 naxoe o3 author

EXERCISE B. FINDING CARDS IN THE CATALOG

(8) Jokm Appieseed &
) Chepmen, Jobn

() Westward the Wozmin JEYL
%ti

(d) Tureer Frederick Jarkum

Headlings A
L (a) FOMEX IX LITERATURE
5w e
¢} WOMAN —BIOGRAPHY
@) WOME IN GREAT BRITADM
% ) U 8~HISTORYT_FREXCH AND
) U 8~DESCRIPTION AND mvra\z,“m“‘\ AR
() U 8 ~HISTORY—COLONIAL PERIOD
&) U B~HISTORY—REVOLUTION
3 (a) The
&) & r&"é&f&“ horth
{¢) The Women
@) Welty, Thommaa
4 <8) Eose tn Bloom
(&) Rew, Mary Daries
ROOSEVELT FRAN
(&) Rocserelt, Frankliy, D"Elh-ix DELANO

LT
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B. General Bibliographles

The eard catalog, however, is only one of the general bibliographies which
check as you begin to bulld your working bibliography In general, it locates Ef vtrnbx
books directly on your topic which are in your own library  You need also to locate artieles
in books and material in periodicals to discover the names of persons who were connected
with your topic, or to check xystematically through library tools to locate all points of view
on a subject. In short, the next step is to examine general biblwgraphies

General directions.

(a) Note that each title referred to from now on will be identified for eaxy referencs
by an item number in parenthesex,
(b) Write In the call number of each title for your own library by writing on the lins
between the item number and the ttle. You will then be able to locate each book ot set of
hooks quickly as you start to work.
(c) Try to learn the scope, method of arrangement, and the kind of index characteristic
of each of these reference tools. Your aim should be to develop discrimlination In the use of
reference books and library tools so that you can go without loss of time to the hook which
will help you most  Always check all yolumes of these {indexes to make sure that you have
cor:c;rﬁed all posaibilities. Uso the books and learn bow to get the most from them by actusl
b o
(d) I you find that you need additional information on the use of these tools or a mor®
inclusive list of reference tools, consult one of the following guides
&) Barton, Mary N, comp  Reference Books a Brief Guide for Students and Other Users
of the Library 2d ed. Baltimore, Enoch Pratt Pres Library 1951 89 p.

(1) ————— Winchell, Constance M. Gwide to Reference Books Tth ed. Based on Gedde to Ref
erence Books Gth ed, by Isadore Gilbert Mudge. Chicago, American Library
Association, 1851, 600 p

(3) ————— 8hores, Louls. Basic Reference Books 2d ed. Chicago, American Library Asscir
tion, 1889 472 p.

Reference devices. The booka listed in this section are all tools in a very real sense.
Before you start thix section, review tha devices which are common to many library tools-

(a) CROSS-EEFEEENCES These are usually See’ or “Ses also” references in book
catalogs you may occaslonally find ¢ v (quod vide, ‘which see”)

(b) GUELETTERS. These mAay be printed on the spine of volumes, on the upper corner
of a page, or on thumb-indexes,

(¢} LISTS OF ABBREVIATIONS. Usually each library tool explalns the particular abbre-
viations or symbols of which it makes uae by listing them at the front or back of the volume

(d) SyamBoLs. These are aleo identifled, usually in the front of the volume frequently
thay are used to denote magnxines listed in the index or books which have been analyred.
Sometimes aymbols are used to locate titles in particular libraries in other cases, the librarian
may writa in pencil the call numbers of books owned by the library you are using

(e) SUBJECT HEADINGS. These may be written in different ways (in one continuous
line, as on the catalog card, or indented and on different lines, as (n the Readers Guide)
Train your eye to pick out the headings in some indexes. If you note the use of boldfsce
type, indentions, or italics, you will find them comparatively easy to use.

(f) IDENTIFICATION OF MAGAZINE VOLUMES AND PAGES, The system nsed in all the
indexes published by The H. W Wilson Company is 8o widoly adopted that you should under

stand their tools. In the following example, the figure before the colon stands for the volume
and the figures after the colon for the paging
Sat Eve Post 10-7-14

You will find, howsver that a system used in other indexes i3 that of roman numerals for the
volume number and arabic numerals for the pagiag as follows
Sat Eve Post X, 7-14
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Ymmmmdyforthelnbodndimu{nnmberufthnmtwiddyuaﬁlmeml

tibliographles.
“ Usited States Catalog §th ed, Books {n Print Jonxary I 1823 New York, H. W

Wilson Compary 1928, 3164 p.
® Currlatics Bosk Index A Werld List of Books is the Englisk Language 1928-date.
New York, . W Wibkon Compary 1833-dste.

These two basic bibliographies provide & record of all boaks published in the United
States and (from 1928) in the English language anywhers in the world  The arrangement
isby anthor title, and subject, exactly like the arrangement of tha eard catalog. You will
n3e this set to find Information about & particnisr book not in your Hbrary (when, for in-
stance, you find it incompletely cited In a bibhiography) or to find a hst of all material pub-
Tshed {n Englith on & particulsr topie. The ftostrations given In Figure b will ahow you
particalariy the subject use to which this tool ean be put.

Note the ute of boldface type for the main sobject headings at the Jeft margin, the in.

bheadingy, and the sub-subheadingy in italica. Item 8 fllustrates the many addi
tonal “See ah1o™ references which mmt be follgwed up.
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B, General Bibllographies

The card catalog, however, is only one of the general bibliographles which you m
check as you begin to bulld your working bibliography In general, it locates f.);loe whg:
books directly on your topic which are in your own library  You need also to locote artielsy
in books and material in periodicals, to discover the names of persons who wers connected
with your topie, or to check aystematically through lbrary tools to locate all polnts of vew
on a subject. In short, the next step is to examine general bibhographics.,

General directions.

(a) Note that each title reforred to fram now on will be identified for exsy reference
by aun Item number in parentheses.

(b) Write in the call number of each ttle for your own Hbrary by writing on the line
between the item number and the title.  You will then be able to locate each book or set of
books quickly as you start to work,

(c) Try to learn the acope, method of arrangement, and the kind of index characteristic
of each of thess referenca toola. Your aim ahould be to develop discriminstion in the use of
reference books and library tools =0 that you can go without loas of time to the book which
will help you most. Always check all volumes of these fndexes to make sure that you have
covered all possibilities. Use the books and learn how to get the most from them by actual
practice.

(d) If you find that you need additional Information on the use of thesa tools or a more
inclusive list of reference tools, consult one of the following guides
m Barton, Mary N., comp, Refersnce Books a Brief Guids for Students end Other Users

of the Library  2d ed. Baltimore, Enoch Pratt Fres Library 195L 89 p.

(2) ———— Winchell, Constance A, Guide to Referencs Books Tth ed. Based on Guide te Ref
srance Books 6th ed, by Isadore Gilbert Aludge. Chicage, Ameriean Library
Agnoclation, 1851 600 p,

Shores, Louis, Basio Refersnce Books, 2d ed Chieago, American Library Associs-
tlon, 1930 472 p.

Reference devices. The books listed in this section are all tools in a very resl sense.

Before yon start this section, review the devices which are common to many library tools.

(8) CROSS-REFERENCES. These are usually See or ‘Seo also references, in book
cataloga you may occasionally find ¢ v (quod vide, ‘which se6 ")

(b) GUIDELETTERS. Theae may be printed on the spine of volumes, on the upper corner
of a page, or on thumb-indexes,

(c) LISTS OF ABEREVIATIONS, Ususlly each library tool explains the particular sbbre-
viat{ons or symbols of which 1t makes use by listing them at the front or back of the volmme.

(d) SympoLs. These are also Identified, usually in the front of the volume frequently
they are used to denote magasines listed in the index or books which have been anglyzed.
Sometimes symbols are ased to locate titles in particular libraries in other cases, the librarian
may write In pencil the call numbers of books owned by the library you are using

(e) SUBIECT HEADINGS. Theso may be written In different ways (in one continuous
line, 88 on the catalog card, or indented and on different lines, as in the Readers Guide)
Traln your eye to plck out the headings in some lnde:;ea. 4 youtonote the use of boldface

dentions, or italics, you will find thern comparatively easy to use.

type.(I?) e;;;mvrsr'nmrlou OF MAGAZINE VOLUMES AND PAGES, The system used in all tho

fudexes published by The H W Wilson Company is so twidely adopted that you should under-

stand their tools. In the following example, the figure before the colon stands for the volume
and the figures after the colon for the paging
Sat Eve Post 10-7-14

you will find however that a system wsed {n other indexes is that of roman numerals for the
volume number and arabjc numerals for tho paging as follows
Sat Eve Post X, 7-14

@)
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Yoummvmdylarthilnh‘oducﬂmotlnmbaufthamtwlddymdu] general
bibllographies.

“@ Usited States Catalop ith ed, Books {n Print Jawuary 1 1972, New York, H. WV
Wlson Campany 1928, 3164 p.

o Cumulstirs Book Inder A World List of Books in the Englith Laagwage 1928-date
New Tork, L W Wilson Company 1833-date.

These two basle biblingraphles provide a record of all books published in the United
States and (fram 19285) in the English Ianguage anywhers in the world, The arrangement
ia by amthor title, and subfect, exactly like the arrangement of the card catalog  You will
use this set to find information about & particular book not in your library (when, for in-
stance you find it incompletely clted in a bibHography) or to find a llst of all material pub-
Thhed in English on a partienlar topie. ‘The illustrations given in Figure b will show you
particolarly the subject use to which this tool can be put.

Note the tae of boldface type for the main smbject headings at the left margin, the in
dented subbeadings, and the sub-subhesdings in ftalics. Item 8 Mustrates the many addi-
tional "See also” references which must be followed up.
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FICOXE 6, SIIZCTIONS FROM THE Readers’ Guuds to Periodlcal Literatare
8. Volume number of magarine,

g‘hh etdh::ﬂdﬂ- © Title of magazine,

Author of artlde. 10 Sub-subheading "

Article is Mastrated. 11 Title entry See autbor’s hame for full da
Entry referred to in 11

Date of magazine. 12 et

Article back af ferue. 13. ldentification of type of &

i 14. Main subject besding

Page numbers of artkle,
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® Reedery Guds to Periodieal Laterture 1900-date. Aew York, H. W Wilson Ca-
pasy 1905-date.

generally u]lihrmrytoolb'thmdnm’Gﬁdc.Cm&emmm
hﬁﬂfmmtﬁmmmu@dmmmmmda
mdmﬂkmb!ect,ﬂqﬂu.mdmlmnﬂbetncedtuthdrbuﬁnnthmﬂhtb&w
of this magarine index. Isyned monthly at the end of three months it is cumulated into
an {tsue covering the previons three months, At the end of every three yeam, cue large
buunﬂmlmhwb\hhzdwb!dﬁndudnﬂthmpﬁmnfthawmﬂoum Find out
rmthvlmrnhnwhatmrdhlnﬂnhlewdwwwh;tmundnumdﬂn!m”oﬁho
magazines the Ebrary has on file Hyouﬂndthxtyoumdm:rﬁdumumagndmmt
I your library consult the Union List of Serials (11) fo learn whether a nearhy Ubrary
hustt the same tool will tell whether the articls can be photostated or must be eonsulted at
the Ibrary which owns it.

ALl artieles listed in the Reoders’ Ginde are entered under thelr author and under all
sabfects covered by the artiele. In the examples given in Figure 8, the parts of a reference
are Kentifled for you. Figare 6 also Uhustrates both form and subject headings apd several
exarTples of author entrles.  Stories are entered under therr titles, but yon must Yook under
the author’s name for full information on the Jocation of the story Reviews of plays are
ectered mnder ths form heading “Dramas—Criticiam, plots, ete.—Single works,” where the
aothor's nams {s given. The complete information iy given only under the author’s nams
{re¢ ttem 12 in Figure 6) Poemy are treated in the sume way the complete datx being
given only tnder the author’s name.  Another fine point to note is the Tsting of articles by
#n suthor befors those abowt him, bat withoot distingnishing subheading (nots the entries
mder “Christopher F3™)

As you becorme mote profident in the use of the Readers’ Gxide and other magazine
Indexes, you will, of course, learn to “squecrs oat” all the possibls information. To aveld
the danger of kacwxae (n your work, train yourvelf to check each isvne In order wrnally work-
ing from the most recent fssus backward.

m Internations! Ixdex te Periodicals Derot
Jwns 190T-date. Dew York, LW Wﬁfunncﬁ'u'l:l; 'lglﬂﬂ—z‘l‘:‘{ﬁu o Selexce

A reen! index to a arge number of scholarly and International perfodicals
tn the Pecders’ Grde, Fmﬁnpdedlrmwlﬁto!mﬁllmindnumnn:;m
magazines which after 1929 were included fn the Education Inder (86)

@) —— Poole's Inder to Periodven L3S
e Iudex ereturs 1302-31 Rev el Boston, Hooghton MiMhs,

(33 or drama, nre emtered ond,
::toﬂboboukurundcrthomaaﬂheboekrwlc«ed.
——— Mxeternth Contury Reodere Gulde ¢ Peviodienl Literatury xpple-
wirtary Indering 1900-1422. \‘:-Ynk.ll“' Wﬂmé:u:‘:::’ 'w‘iv

Actoally an o
o1 extension backward of the Reuders’ Guide ines It earries the indeding bask
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Qe — chdll\::w York Times Indcr 151$-date. New Yark, The New York Times, 1813+

Although an index of one particular newspaper, this tool actunlly provides an index of
other newspapera also  Now issued twice 3 month and combined at the end of the year into
an annual volume. Entrles in the Index are under small subjects, with exact reference
given to date, page, and column of the Final Late City Edition of The New York Time..
Provides cross-references and synopses of artcles as shown 1n Figure 7

This ‘master key to the news’ ix set up differently from the bibliographies previously
presented. This distinct arrangement {5 due partly to a difference in publisher and partiy
to the difference in content. Just as magazine articles can be written on amaller more

typhat eatwut. O ITRL
tma-motion Dew ferma 1
3 woTkrts to end sirfee and sccet
4 $oe alse X4wi—Uf, ITU par; Pruting, O W
US Iavor pAT
Alde R WIight te be Amt Bec af Labdor, 018,
UDALL, Joha H, See Artr, O 2%
%Dma:r L. Se+  Apparel—UB—irn’s
Brioas par
IJD.:.I}::.AI..‘I-L e ATOare—Ts—
M O 18 tn peicen par
uama..f'umnmnwhw
6 AThm. Ses Contalmery, 031
Wevet, Gone Whh the Wied,
' Priiveds (n X mdet,
31 severna, dwnontration
r Washington: derciped by RCA, Eastman
u-h-l-.‘%‘ m.g;g.xnc.mmcé ol
clais ryveal righiy te USAR, O 3438
ULTRASIA, Ine. Gor

ULTRAVIOLET Rays

“yr’nwmnwn.hm'mmox
UNTTED Sarvies Orsanimtiens (USOL See Do
oyt Tnited Brpiee. ele o =

3 Camden 10.70:7, tral vistis
Pk T G203 & Midresoed. Gaiixm wew

1 ™~
Dresewick, 010133, m&'ﬂl gy 1

Ficvxs 7 SrLICTIONS rrost The New Yerk Timer Index.

7 Compoaits entry Many lke this gtve muoch In-
formatlon withoat reference to the Times ftselfs

2. Explanatory note.

9 Reference to s letter

i
i

subject heading. entry 10. Bobsubhending.
Crw;:l;dﬁmm‘l’!“’ e ot 11, “Sex alao” eroas-reference,
Subject headin,
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;pedbcwh]cd.l\hmbooh.-onetmpuarﬁdudenl ﬂthspedﬂcmbjechmorefmumuy
!hmdumnﬂmnrﬁda.mdthmfmtbahmﬂmmedinrhal\m York Ttmex Index
mﬁequmﬂymnnhmmtrpedﬁclhmﬁwuinthea:dahbzormthukradm Gride
Hmm\ntmcnmvapermurhl. :tudycuefulb'theexphmﬁonattbemt of each
volmme.

oy

UdquIMhllMoluldeS!nandeudm 24 ed. hew
York, J. ¥ Wilsen Company 1843 3065 p.
Swpplement Jon, 1951-Dec, 1948 New York, L W Wikon Company
1M U
mltmlloatumlfbnﬂulbwtlmoooﬁﬂaofmpﬂnamdothcrmﬁh It
mnndmmihmmlntmdn:ﬁunmdnntamduﬂyﬂnmtufﬁbnﬂuwﬂhthdr
aecompanying xymbols in the front of the volume.

Beok Review Digest 1905-date. New Yerk, L W Wilson Company 1905-date.

periodicals.  For each Hile a descriptive note s given, followed by selections from reviews,
Favorabls and mfavorable reslews are indicsted by plus and minos signs the number of
words in the origiml revlew is also indicated. Sipoee the main arrangement is by anthor
the index lists titles and subjects. Every fourth year the index Is cumulated.

o
Avter cetey 108 fons % BILIOROND FAT Marx raxt o1 Beek Revicw Digest,
Axmetotien of bosy nots shert pert LANtnholrwkmhm,
Leatth & warts of totel revinr wpanatiag loe :X,J‘-hqn_m.dw favoralls,

o
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Figure 8 {llustrates the information to be found in the main part of the Digest under
the guthor's name, and Figure 9 {llustrates the different kinds of entries in the index. In
Figure 9 note particularly how non fiction books on frontler and pioneer life are entersd
under the subject heading “Frontier and ploneer life,” whereas books of fiction on frontier
and pioneer life are entered under the form heading “Fiction—Frontier and ploneer lfe”

4 on according te sul
Actors and a
On the sids of Yoman

Circun |He
Bapders, R. Elephant. (Ap M)

:

Clergy
Mchens, R, B SKecret Inforoution. (Je I
O Bavanth wave (Ap )

Fathers and sons
Spring H. My son, my sonl (Je ‘1)

Finance
Btead, C, Homse of all natlona (Ax ‘3%)
Fox hunting
March Philiipps, G. Sportiny
il

A oD amp Al D
CE e R e A
crnzy also pndar Loclity nemes of wazlern
Future, Novels of the
Adams, 8 H. The world goas smash. (Je I
Qraustark romances
Hz‘)\tﬂ. L. ¥ The houss in the blls. (Ap
Historkeal novels

Y @ Plo peried
xn_.:n;}nn.o I ses & wondrous land, (fy

7 Hardlog B }‘mwg zgan‘lu Qty

Delawars
Pawle, K. Moma) for a later day (Ax "30)

Epvpt
Grant, J ‘Winged Fhamach My ")
Lagland

Carl P U th 38
SN u R

From hoopskirts to nudity, Ses Hall € A.
Qmp;utm- foDiea and folbles of fashical

i yex T
¥rom )xapumr.m-mm«nuv’m
1Mnels
Peattle, D. & A prairie grove. (AMy "30)

Glasseock, € D. TERE &I58 ol (Ap 1)
Texas
Geoer 8. W Naturalists of the frontier (AD
'?btmut'}:nﬁt o tion of Tiobert Frost.
Frost, WiTtlam |
rE W8 S mpmung, g0
e A N
dimesials S acteeiniony Frobaber M.
Ficoxe © BILECTION FROSL INDEX OF Book Beview Digese.
emtry 5. Bubheading
L. Tile erencs In type. & See matn part for foll data (in Flguro 8)
2. Bublect entry} pote i . T Sub-:;hnp;l:n note Jocatlon In colomn and dif

eading
:g‘:;bndlnxf“ﬂ ! ference in type.
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enerol Lateraturs 1#00-1933 An Indez to aboxt 40,000 Ereqys in
o Eu;:?‘rixmu ym&ﬁmmummcm TWorke. Sew York,
H. W Wikon Company 1934, Supplementa: 1934-date.
“This set indexes several thousand volumes of exsaya and collections of articles vith
smecta] emphasis on Hograrhy and hterary eriticlom.  Note the folloming points carefully
(a) Entries are arrsnged alphabetieally by author and subject. Entries under the
aqtkor’s name are arranged 83 follows essays by an anthor esays adowd an suthor’s work
in general, essavs abont indlvidoal works of an author
(b) Far each entry or reference, the anthor and tile of the estxy are given first, fol-
lowed by the author and title of the whole book.
(¢} Look under the name of the anthor of the book {n “List of books indexed™ in the
Bback of exch rolume to get all the information needed for your working bibHopraphy card
{sseitera7and 8) As x rule, you must check all volumes of this set to cover your subject.

anl!I}'P LIST OF BOORKS INDEXED
Ia Mokers of the oufad pIT5- Ewen, Dassd

- uz_mﬂwammvbnmhm-

ey cxp Readers

AR ST Vi busiess fo HErrawas

Fuolkoer Haroid
E:nkl: himitedd pory b
. plosingg i
Gipitalem ot fall tde Lo ser) 1945 Crofw, FS. ?
Chsh of ecoromic
Y of tarere

¥, &C-n.-.-um
tan, G. ] Catterine was graat
I Tiewre boar of th
2T48 of the yar 194104,

SE AN ged Barde,
RJ P
[uu)lél:hhnqyunmﬁg!m -

Froom e, Errrons reoy E

Ladr gg T
. MQ‘MMN—anqbZamhm &hnn{nmmrcru:.:y
Tﬂ-dc-:-, &Emrinvﬁhbokzﬁb:gm
CTES of vy 1kauénnfnlmkh'l.htc{bohh:dnd

L Ca weber tnd cating rary ban book.
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(d) Since 1948, this too! has not Included any indexing of collective blographies, which
is now done in Biography Indez (21) For biographical references, therefare, it will ba
necessary for you to use both of these indexes.
aa Bibliographic Indes A Cumxlative Bidllography of Bibliographses, 1985-date, hew

York, H. W Wilson Company 1989-date,

A guide to further bibliographies. Under subjects only, it lsts the biblographia
which have appeared in books or as parts of pamphlets or periodical articlea. It is issued
quarterly and cumulated annually  When you start work on your research paper, check
here firat in order to find out whether or not a bibliography has already been made on your
tople. 1f you can locats one, you will need only to bring it up to date or supplement it.

The objective of your study of the preceding ganeral bibliographies has been to develop
sufficient knowledge of the unique characteriztics of each tool so that, when you have & prob-
lemn in mind, you can go directly to the tool that is most likely to give you the best anxwer
Exerclae G will help you to review this section.

EXERCISE C. SELECTING THE BEST BIBLIOGRAPHY FOR YOUR PURPOSE

Direetions Below 13 a lat of toples which may be Jocated in one of the goueral biblographles yez
have been stndylng  Write on the line at the left of each tople the number for ths bibliograpky
in the list above the question which will give you the best ansorer

ExAMrLE
1 What iz the date and publixher of a recent novel by Coursd Richter?

Biblographies
1. Cxmulative Book Indez B. Fuscy and General Litcraturs Indes
2. Book Review Digast & Bibliogrupkic Index

——— Quotations from reviews of TAe Town by Conrad Richter

References to bibliographtes tasued during tha past five years on the subject of ploneer life
in Ohlo

————— Have any essuys appeared in book form criticising the work of Gonrad Richter asa novellst?

A list of the most recently published editions of works of Canrad Richter

A compets list of the books in English about the gold discoveries {n Oregon, which have
been pablished {n the past five years. 1

———— What biographles have baen reviewed this past year on the subject of Iamous plopeers

Bibliographies
1. The New York Times Indev 4. Nineteenth Century Reader’s Gulde
2 International Indez B Usion List of Sericls

3. Recders’ Guide to Pericdical
Literature

A list of acholarly materisls on the most recent archeological discoveries in Iran,

Refersnces to nawapaper articles which have nppenreddL in the past three months on recent
declalons of the United Nations Security Coun

References to materials appesring in the contemporary journals describing life in the Rocky
ummmmmxs‘w.. the journsls referred to above?

In what Ubrary can you Jocate the jou re. al

‘A lst of msterials in popular magazines on overland Jommeys to the Paclfc, ot O

Rafarences to & rather scholerly appraisal of the early territorial government regon.
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C. General Subject Matter Tools

mwwwmmnmmmmupwmmmmmbmmmﬁ;
rhkhwvﬂdaufmeufurymrwurkhzbibﬂo!ﬂprurdeutnoumﬂmtaon
matter Thrugmpdrdmbmh,hmna are 30 general in usefuiness that they
mu:mrunzwﬂnt{urnrmmhmpg;;ﬂ:mﬁddo{mm Thesa are
encrelopedias, dictionaries, and bi phical o

Emcyel ‘P' and dictl ’.af.nhu 4 that yon are acquainted with general
excpdlopedina and are aectst ’mmmmuzmmmm‘gﬁdm:mg%
- Internatioual or Frak und Wognalls New Standard. You now learn to ute
New Internal o p o

(R e Colmble Excyclopedic {x Oxe Velxme. 2d ed New York, Columbla University
Pras, 1930 203 p.
An weslient cpe-volmns encyclopedia, vary useful for quick identification of persons,
phces, or events,  Surprisingly incluive.
as Ewcyclopotis Americans. New Yeork, Joped T Corporation, 1949
Wy

Particularly oaeful for articles on Ameriesn places and orgsnirations and for articles
ot the centurfes onder the ngme of the ceantry A detailed index volume iy yrovided for
edRiony poblished xince 1943, Alphabetized word by woed for instance, New York comes
bafore Newarke  Kept up to date by The Americans Ananal

o vaglg-d[:ﬂrtm 1ith «d, Chieago, Encyciopasdia Britamnies, Inc, 1929
1 Hy

An ogtstanding, general, adult encyclopedia, still largely British in point of view espe-
cally roteworthy for fine artides xnd Mmstrations in the field of axt.  Excellent Mitliog
raphies atlag in the twenty foorth volume, Alphabetired letter by lotter for instance,
Newark comes before New York,  1f your 1ibrary has the Bth or 11th edition, yon will find
the old editions still useful for any topde in which recency Is not Important.  Kept up to date
Y7 the Britexnica Book of the Year

Inllnncrven-dockedﬁhnrrmm:pttoﬂndmchfaﬁlmmdspedmu
La Groxde Ewcpelapédie Brockhaxy® Konrersations Lerikon, or the monumental Eneyelo-

pedis ltafong di Sclemze Letters ed Astl You must comnlt these if you ars working fn
oy fuld covaring foreign languages or literatures,

an

Craigle, Sir Willam A. x0d Folbert, James B Dictionary of American English
Modeied 3::101'&11 Principlea Chlngn.ﬂnhwﬁvefchhxn?r-:,o IMI-1944, A?
on Oxford Engluh Dictionary (20) this work atms o present “those £
mhvﬂmmwxbotmmmwumdemwdShmhdhﬂnrthd
mmtwmmmumwm'

m\MMﬂfAum&-JnEhLm{chmd
IDler o thews.
Chsears, Univenity of Chieagd Press, 1651 2y by Mitferd 3. 1

ﬂlkylhounm{!tm:mﬂ:todhtr&nnmﬂnbm “An anthori
kﬂhnorthann-wumwtho?.nxmh‘ T whs&h:nv-r'-'m ‘onﬂ::ﬁ:i‘aam;;

ey Thhwhm\mddfwmunmmpmt.m-dwum-.ut&ﬂzh
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[»1)] Ozford f‘%m}? ith m?’ be,ilg gv kamld ReAeawe 10ith an Introduction, Swpple
men, ography of a New sk Diciiona Historical
Oxford Clarendon Press, 1083, 12 v and suppl on Princisice
A monumental work designed to tell how long any word has been fn the language,
which of many senses of a word is the original, and when an obsolete word became obsalete.,
Also known as the “N E D 'or O E. D' from the different forms of its title. There s
also an abridged edition.
Biographical dictlonarles. Biographical dicHonarles are also pertinent to research
papers in all ficlds.

2y Biogrophy Index A CumulaHve Indes to Blographical Material in Books exd Mags-
sines Jam. 1946-dats. New York, H. W Wilson Company 1947-date,

Lists references to biographical material on people living in all lands at all periods of
history indexes material appearing in book form, in periodlcals, or in newspapers. The
only restriction in acope at present is that the indexed material 13 that which has been pub-
lished aince January 1946  Jasued quarterly, at present it has been cumulated only for the
period since Janunry 1846.

22) Current Blography Whos News and Why 1940-date. New York, H. W Wilsz
Company 1940—date,

Issued monthly and annually Contafns biographies of people in all walks of life wbo
bave been promivent in the news. Note on the inside of the front cover (or at the back, in
annual volumes) the list of persons classified by occupations. Articles are fram two to
four pages in length and ususlly conteln a portrait. Recent apnual volumes contain & time-
saving cumnlated index. The bibliographies at the end of individual articles will eliminate
some checking of other indexes.

(73] Distionary of American Blography Under the Ausplees of the Amerfean Gouncll
of Learned Socleties, edited by Allen Johnson and Dumas Malone New York
Charles 8cribner's Bons, 1923-1937 20 v plus Index.

Sxppl ¢ One to D ber 81 1835. New York, Charles Scribner’s
Bons, 1844, T1Ep.

Long, scholarly articlas on persons born or having lived In territory now belonging to
the United States. No persons alive at time of publication are included. Bibliographies.
Note, In the Index volume, the lists of biographees under “Birthplace, “Collegs, ' and “Pro-
fession.,” Oftencalled D A B,

(v2)] Dictionary of National Blograpky Edited by Leslla Stephen and Sidnay Lee. New
York, Oxford Univers{ty Press, 1623-1937 22 v
Supplementary volumes and a cumulative index bring the scope of this set up to 1940
Includes noteworthy inhabitants of the British Isles and colonies limited to permons dead
at the time of publication. Biblographies. Often referred to asthe“D N B”

U 8. Congress. Biogrophical Directory of the Americon Congress 1774~1049  Wash-
ington, D C, U 8 Government Printing Office, 1950. 2087 p.

Glves blographical notes on nll members of both the Contlnental Congress and the
Congreas of the United States also gives in tabular form the membership of these Con-
gresses and the exacutive afficers of ench. Supplemented by the Official Congressional Diree
tory, which appears several times for each Congress.

«r's Blogruphical Dictionary A Dictionary of Names of Noteworthy Persons
W‘b;t(u'}lrmme);uiom and Concise Biograpkies Springficld, Mas., G & C. Mer-

rlam, 1943 1697

Seope &1l conntries and all imes.  Most usefu! for identlfication, since biographies are

brief and coneise.

ag

(26)
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- ITho 18is-date. Ax Axxxal Biographicel Distionary itk TWhich {s Incor
a m‘p;ukdltnndﬂ’uﬂu/mﬂu Lendon, A, & C. Black, 1849date.

Isrued annually mmummmmmmmmmmeumwdsm
19 well a3 In other foreign countries are also incided. Companian volumes, Wio Was Whe
lndndln!dduonpmﬂnthamﬂyvohmuotfﬂotmowhommdeceued.

_— America A B Aickl Dictionary of Aotable Livig Mem aond
o m;\"‘o-“;:‘o/“m Usited smamuoo-dm. Chieego, A, N Marquls, 1500-date.

Inclodes living persons poteworthy by reason of offielal poaition or prominence in
ereditabls Hnes of work. Isszed biemmislly Note the geographieal fudex by siates and
1he eduestional and social statisties. Two mupplementary volumes, Who Was TWho in
Awerica, 1897-1942 and 19,3-1950

1f the blographicn] tools listed above do not readily yleld sufficient Information an your
subject, answer the Tollowing questions  Have you thoroughly checked the indexes to maga-
tine literstare, the Blography Index (21) and the Eetay Inder (13)7 Does either Tabla I
or Table II below offer any help? Should you comyult the referenca too! listed below?

8

Hirschbery, Herbert B. Subjert Gulde to Referemce Books. Chleago, American
Library Associstion, 1H2 239 p.

This tool lists a1l kinds of reference books under the heading “Blography " regardless
of the form of the particular book. It may sugpest & tool which will answer your question.

TABLE L AIDS FOR BIOGEAPHICAL QUESTIONS OY LIVING PEOPLE
Dute of publicstien fa () Indicates tnclostvoness as wedl as reemey
Call\e.

Usited  Emg-  Terld- Promas-
] States  load  Wide  catien
Americans Awweal (anrm)

Mawxr Ixieractional Bosk of A (s
Parker. Whos Tke tn the The awce (1931)
Congrons. «tre (1919)

s Bleyrephical

LK o oAt a-mum'?’mm‘?’
Webeters Blegraphical Dictienory (1‘9;\)

i,

e
#
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TABLE IT SOME AIDS FOR RIOGRAPHICAL QUESTIONS ON PERSONS NO LONGER LIVING

United Ewg-  World- Prexes

tho? Cyclopsdia of Namss (1004)
pitn.  Cyelopsdia of Parmters and Painting (1885-1887)
Collier's Excyclopedia (1950-1951)
Columbia DL ,o/lro?;-:vapccaLmrutm {1947)
dia (19

Call Ne Titls States  land s clalen
Allibene, Cntieal Dictionary of Axthors (1801) . .
gﬁﬁldonam:a;‘{’f;wMuoﬁI;ﬁmp&y {1887-1900) .

win, “ osophy Paycholegy (1940, . *

Catholic Exoyelopedia (1907-1922) ¢ ) . .
. . 0

.

.

vevanea

Greet, World Words (1

gmve. Digtionary of An/u-[axd Aluie‘n;; {1027~1938)
arper’s Encyclopedia of United States Hus (1012)

Jewih lopedia (1501-1906) e

Colxambaa Enemel .
Dilotionary of American Blography (1928-1044) .
Dictionary of National Blography (1921-1849) .
Encyclopaedia Britamnio (1920-1949) . .
Enoyclopedia Americona (1949) .
Encyclopedia of the Social Sciences (1930-1935) ’ .
Ewen. C 2 of day (1937 .
.
.
.

a
Trenan

La Graxds Encyclopédle ngﬁm)
)

“a .

Kunlte. Amsrican Anthors 1600-1900 (1538)
Kunitz. British Authors of the Nireternth Contury (1938) .
Kunite, Jumior Book of Autkors (1951) . . . ¢
Laronssa. Gromd Distionnarre Uxiverssl dw XIXe Sikels
Francefs (1886-1890) . d

Mantla, Dictionary ¢/ Awmsrican Pointers, Seulptors, ond
Engravers (1945)

Mawson. International Book of Names (1934)

Monroe. Cyclopedio of Education (1915)

Moulton, Library z[ Literary Cnticiom (1902)

New Inter ! lopedia (1914-1918)

Sehalf New Schaff Herrogp Ewcyclopedia of Edigious
Enowledpe (1803-1812)

Scholes. Ozford Companion to AMfusio (1947)

Idppimcott’s Prowoumeing Biogra,

phicel Distwnary
(1930)
Blographical Directory 1174-1848 (1950)
Oniversal Jewish Encyolopedia (1042)
Webster's Brographisal
Whe TPae Who (1897-1048)
TWhe Was TWho in America (1808-1950)

‘v a e
reaw

[}
.
.

-
.

T T

ce v e
3
.

D Library Tools in Speclal Fields
Just as library tools which are general in scope can be classified a1 bibliographic or
subject matter in form, so can library tools in special fields of knowledge.

Literature—Bibliographles.

. Raker Blanch M. Dramatic Bibliograpky An Annotated

e taﬂBmtd Critictem of the Drama and Stage and on the AL
New York, H W Wilton Company 1533 220 p. i

Contents Drama and the theatre Production and stageeraft Psgeantry Religlous

drama and cntertainment Anthologies Bibliographies ond directories.

List of Books on the His
ted Arts of the Theatre
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Cembdrid, {ogreph; Exglieh Literctare, Edlted by F W Bateson, Caxn
en bﬂd:: E,;A:!nﬂ. 'n; :Ilni\'u:ny Prew, 1ML, <V

Dﬁdtdmmmdnmnbﬂmncﬁmmd,ﬂthfnmhudon, cluxsified by lterary
form, *The alm is to record every written work, from the earliest beginnings untll
lmthdunbeindndedmdalhehudn(mzﬂlhutentum.” Primarily useful {n [itera
ture, bat helpfal slag on toplea auch ay etter-writing, spatts, oratory travel, law selence, and
scholarship, Comtents Vol 1--600-1660 Vol II—1680-1800 Vol TII-1800-1800 Vol
TV—Index.

Belaction frem Index Volums IV

!

. () X0

Thmun"."t!ln e (mt-1tgh), 1,
Gu;&#f’w-. the yooger {rrorchish

8~ B e D~

Sdecthon from Bblography Velume Iy

14 QTORGE ROMERT GIWSING (1151 I

Bett, Temple. prefeed te
Cefieal Eiatics, of the Works of Charkes
Dickomz, hew Yexk, 1024

(X} Movr1s axn Bwonr Sroact
Workers i the Dewn, A Novel 8 vobe, 1880,
The Unclemad. A Xovel B vals, 1834,
Detpss, A Story 188,

Twmbel Clurendon. 2 vol 1884
m ATk, l'w!:.xm

‘s Moroing. § voba. 1962,

The Nether Workd. A Novel. 3 vole 1580

Frort 1L Srirchoss reow Tam Combridgs Biblegraphy of Englisk Literstare

1. Bchlert heading b Index.

£ Subieding.

3. Valume nonter

4. Page munber

6. Pried eqvered by referencs.

€ Crom-referenes

T Tithe anry £

& Author of anorymons pobliention.

% otivaly ull trestowent nflated by boddface.
18, Begmaaing of sntry o \ ol I referred to uder &,

OB e Eoglub Asscets
This azg u:d o U”“uz‘?nl’rm' Tenre Tork (s Eugllek Studics 1819/18.0-dets  Lindlom,
Modern Humap
%P"'m)upmd.u: tes Bibtiography (T} serve o keep the Combridge
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Fiction in the English Language with Annotations. New York, H. W
Company 1851 661 p

Fiction Catalog 1950 Edition A Subject Awthor and Title List of 3400 Woerks of
Wilsn

This volume, with the supplementary volumes which appear at regular intervals, pro-
vides the most up-to-date gulde available for the field of ficHon, Notles the brief listing
under subject headings and the complete reference given under author hendings, whers a

useful annotation will also be found.
l-‘m::lni"g:nechcr' to “The deserter™ Davly,
Frmlthe city from the plough. Bernsteln,

1 com the eanth (o the moon and A tour

)
r:nlxsc;\élc. Lools de Buade comte de, 1620-
Cather W S. Shadows on the rock. 1931
_?;?_P ad. 1949
EhE5art 0 vid Shepard, W B Heldh
an st

Gaines. 1946 *

White, S. E. Long rifle. 1932

Cloete S, HWl of dover. 1941

Cloete S. Turning wheelr 1937

Dick, I _Count ﬁmt 1946

Sh;azzlr K H 3 B. Westward the son.

Young F B They se¢k 2 conntry 1937
Alatama

Warren, L. Foundation stome. 1940

g nehart 1939 9851;‘3-)1

L toving plotore title Howards of Vit
tive runs from 1T3¢

o Qe P R T
6 Bl Al 0
A A M R

dventa GRS -:--.’

5

o t
Page, Thoeas N 1853-1922
Inold Vh.gg‘ibn“ arse Chan and other
storler, er 1887 %ﬂelgfu SZ.S-D‘
arcmaaar S SR Ole siraciedr o
Bal pawn®|
ed Rock; a chronicle of reconstruction.
Scribner 1898
alxi

Fiouxe 12.  BrLrcrrons reox Fiction Cataleg
1 Title entry Bes author entry for full Informs- 4. Subheading

8. Author entry
tion. 8. Annotation.
g, Cross-reference. 7 Title i3 recommended for young people.

3. Bubject heading n boldfacs type.
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e Gratum, Bemale, Bookmows Mowea! A Gwide to Literatare. Gth ed. rev xrd ezl
” Ab\m“‘MRRMhT e m;anh: {n Fnglish Trantlation,” “Contem
pters 19, a
Wyﬁm&”mﬁ;ﬁm%ﬁmwdwwu“ nelude lstings of
mmmm:-mmmﬁaaﬂmmmmmmediﬁmommmu

o AiTatt, lo~

Contemporary Americon Awtkora A Critical Swrrey and 219 B

on mu»mhd%lm Tew Lork, Hureoart, Brace and Commpany 1840, 718 PA o

€6} ———— MiTatt, Fred B Contemporery Brituk Lateratere A Crit{ral Surrey and 232 Anthor
Bidlisgraphies, 84 ed rev and el New Yark, Hareourt, Brace and Compary
1N 86

Mmmmhmdmmmm;bkuzuﬁufunmdmhwmtddwandm
mﬂmm‘yﬂﬂﬁxbmﬂ.\mﬁmm

an

Alodern ities Ri % Atsociat Anexal Bibhogrophy of tke Enplish
Lengwage and Literatare 1920-date. Caxmbridge Bowes, 1821-date.

Lists the cream of the workd’s publications {n this feld
(N o~ Bpiler Robert E. and othery, eda. Literary History of the Dnited States dew
York, The Marmfflan Cerpany 1943 3 v

Listed here for the exceptionally vatuabls bibifopraphies in Volume IT] _Annual listings
tn Pxdilcations of the Modern Langrage Association of Amerien (known a3 PYLA) serve to
keep the bibliography of Amerkean literarv studies in Spiller (38) up 1o date.

Literofare-—Subfec{-matter reference bocks.  There is o wide variety of material in the
Geld of titersture which {3 maeful to the student preparing n research paper These Include
books of Uterary eritictxm, histor{es of Hterary movements, and handbooks ientifsying allu-
sioos amd charactere.  Information about the mast useful of these Is presented in Table IIL
Starred titlea indicats those which contain wseful biblioyraphier. Thix table does not at
tempt to deserlbe peenBiarities of arrangement but does indicate differences In the scope of
titles by noting the foren of the tool jteelf and ita inelusion of material on Tarious national
Ereratures and on different perinds of tima.

Lieroture—lnderes. You should be familiar with at Jeast sorme of the indexes in this
ﬁﬁ&;ﬂ:ﬂmmhwhkhmdmﬂ d from bibli hiex, ax a rule, by the fact

e nper 1o parie of books-—individual r
a5y b op cbit e poems of quotations, dngle plays,

N Dromatle Index for 10t0~dute Corrring Articies and [Tertrations Cone
Stare and Its i th, end ang
Fu’:n' Playlt;rll ¢ Periodicals of Americe and Exgland. Boeton, F W
An Indet g the drama, the theater sctors and actresses, and
other le of the thenter
!;munfmmwm,mdmﬁmenmmm;mdndm
: ’"Am*ﬂnm mbdlmhﬁy Eept up to date by supplements published quarterly in the

m—._.rut’xgxmngf. Index to Plays 1800-19%¢  ew Yeork, H. W Wilson Campany
21w ot Ao s s e o S e 0%

o

n;m:r;‘a.wn;?i g‘:s;s ;:;3::; %u:a. A® Iadex to One-Aet Playr. Boaton,
=atn purte “Author List” and *Title List " mﬁﬁm‘“ﬁﬁﬂh fn e
‘Q-«mmmm ‘;;‘f;_“’,{;‘;""a’“"“‘“ 2ded. rev andent. Waahingtan,
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(33) ———— Fiction Catalog 1950 Edition A Swbfect Author and Title List of 3400 Works of
Fiction in the English Language with Annotations. New York, H. W Wilsen
Company 195L 561 p
This volume, with the supplementary volumes which appear at regular intervals, pro-
vides the most up-to-date gulde avallable for the field of fictlon. Notice the brief listing
under subject headings and the complete reference given under author headings, where s
useful annotation will also be found.

Fru}‘i_-l(»;{?ﬂqhef to “The deserter” Davly,
Frmithe dty from the plongh, Bernsteln,

roe the earth to the moon, and A toar
the_moon. _ Vern.

pseu

rown Zew

Tome,
(Jones)

Trm:lb;:;c. Tods de Bmade, comte de, 1
Cather W S. Shadows on the rock. 1931

Heulab Tand. 1949

Page, E. Wilderness adventure. 1946

Shepard, O and Shepard, W O  Holdhast
Galoes. 1

White, S. E. Long rifle. 1932

Cloete S, HIN of doves. 141

Cloete, S, Tm-n!ng wheels. 1937

Dick, L Coun eart. 1946

Sh;;l‘lzlr K H.N B Westward the sun.

Young F B They scek a coantry 1937
Alabama

Warren L. Foundation stone, 1940

(VJ)

Lr  Moviap picture it Howars of Viee
parrative runs from 1754
10 Tl e 1 T vast plnoram o (ne
tional Hfe and
G St Hres

* Red Rock l‘ chronicle of reconstruction.
y Sq ) states mainty in the late
novel of wocial life,

1n| ar the Civil
DEhe e (e T i,

Frausa 12.  SrLrcTioxs reoM Fictiom Catalog

1 Title entry Bee author entry for full informa- 4. Subheading.

Hon,
2 Cross-reference,

=, Subject hasding in boldface type.

5. Author entry
6. Annotation,
7 Title iz recommended for yvang people.
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e Bartiett, amilfar Quotatic A Collettion of Pussages Fhroser and Proverbs
@ mmf!%rlﬁrswmhA:;nududanum 12th ed. rev and enls
Christopher Mocley editor ‘Boston, Little, Brown and Company 1948 1878 p.
Andd.{xmiﬂnhmdbmhamnztdbymm be sure to use the index for subjects
acd axtchwords.

“o

Brumcken, Herbert.  Subject Index to Poetry A Gxids for Afult Readers. Chlmage,
American Library Assoclation, 1840. 201 po
A:uhje:t:cddetoﬂmhpwm.inmum:tto“ﬁuﬂai."whkhlndmunlyphcnm

ar lines from poems. Rdﬂ'wthn'l.!ltnfﬂmhlndmd”mtblfmntinordurto(denﬂb

thspoetryedkd:lanlnthkbthapomanbewted.
Granger Bdlth, Groager' Indss {o Poeiry exd Recltations. 3d ed. eompletaly rev

un ml.wvcﬂn;ymz’bouhmdq:mmdmhbmﬁm Chieago, A G

UeClurg & Co, 1940, 125

Supplemext 19331244, Yow York, Columbla University Press, 1948

o5 p

The most important tool for locating complets poems in anthologien. It comtains thres
separate Hitings titls, author and first-line indexes. Note also the ahort lat of poems on
special subjects. Revised edition fn prepamtion,

#8) ——— Btevenson, Burton B, L Homs Book of Quolations Clasrical end Modern. 6th od.
et New York, Dodd, Jead & Carpany 1949, 2812 p.

Quotations ary arranged alphabetically by gubject and indexed by author snd impor-
faot wurds of exch quotstion.  Nete the difty fn ary t between Ste: and
Bartlett (43)—a difference which makes them esch nseful in a ypecial way
¢ ——— Eustman, Mary H. Infes to Foiry Toles Myths axd Legends. 24 od. rev and enl

Beston, F W Faooo Company 1826 610 p.
1 Sxpplement. Bostom, F W Faaoo Compeny 1837 566 po
umLhuhlqmamdkunduydm{uhyuuumdmhjmmdlwuthunlnmﬂm-

€9 — Fiim, Ina T B. Jeder fs Short Storles.
Company 19231529 2v 2wl el hew Yok, B W Wison
T Second Swpplemest. New York, H. W Wiken Company 1936, 28T n
one anthor
mw‘“"‘,"‘m alphabet by and title.  Camplete Information is given under

Sectsl aclencer—~Bibllographies.
) —— Qunglug, Edward and others. Gadde
2o the Stad
N wu:“ and augm. od, Bmumm'cmw'mwmdp.wgm
fuidy authotities who ha tten on Ameriean
od toples wp to 1910, o witten o bistory  Arranged by periods

M___Dﬂ&%n

and

Amb::,“ Ran %&é;ﬁaunwm New Yark,
2ope. Arranged mmm»mmmmrwm.mqyd
“Wﬁlﬂtheﬁddnb’ma The eritical reviews and annotations have

an

Unlversal in
been written by
———— Lurmed, Fosepdms N Tha Literatxrs of American graphical

Hist
mBMm,AmﬂiunmeyAuod;ﬂcn.lm ess:,ABm Grite
mw sunotated, wmmwmwmwmm

—_

m‘:miu’;gﬁsg‘%suyuuwum Rev od. Prepared
ST e edlaeral Atademy of Ameres. New Yok, F 8
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Reka’t, PRI erasy Encycloprdia of Religions Exowiedge Erbrocing
o Bidlicel, Eﬁnﬁ%w ard Practical Thn!.og%co: aed Echcyk}{uﬂt&v.l Bm
ReakExeykiopidle founded erzof
Q&:WMM@MM g %:X":’h Took and Wagnalls, 1808-1912 13 v

denamlnations, and
Covers hote field of religion, ehnrch and biblical history
mded:sﬂﬂlﬁ\:o:nph: Protestant in tone, bt not Mased. The hidlrograplies were an
memumm«wﬁm
rereal acyclopedio Awthoritatice and Popular Presentation of
“@ Uﬂ:mmﬁnmmzmﬁrmm Asw York, Universal Jewhsh Eney-
clopedis, Ine, 1939-184L 21 ¥

wpnhrlnhuhmnnh:nihaulﬂquhEmdopdw very wmeful for gues-
uaxl{:;nhhhmmwdw foctuding biegraphies of living personL Short bibli-
ographies hmmdmmmmmﬂinmmbathaﬂanzuﬁdumpn—
u&dwmmmdmemﬂ;mmtnwmnlmmmmdndedﬂ\hmtm
articles a3 well g3 at the end of acme agtices

() - Aduex, Jumes T Dictionary of Awerican History New York, Chaxles Scriboer's
Som, 1940, S v

@) e e AIbxm of American History New York, Crarles Scribpar’s Sont, 194~
W BY

@ . Atlor of Amerlean Hirtory New York, Charles Scribrrer’s Romy, 1843
230 p.

Eince this set (mcluding the thres titles cited above) is intended to supplement the
Dic*loxary of Americax Blography (23) it containg no blographienl articles, Tt is nevessary
1o comsett the Index In the sixth volume of the Dithionary of American Hutory sa well as
the article ynder any given sbject.
®0 ——_ Pegemt of America A Pictorlal History of the United Stoter  Ralph Henry Gadrie,

wbitor  “ow Huten, Yals Untversity Press, 19251929 16 v
Tht set, with fts B6-volrme companion set, The Chronicles of A erica, containg volumes

@ fpecitl topdes written by wpeclalists in the field, in popular and readable style. The
Pa cex! s vatoatle U {

or ity dnction of porary prits, I Tex, and
#ther Qortrationy, wherens the Chromucles provida the sccompanying textual matter
O Wizsor Jotln Nerrutive oxd Criticel History America. Bostem, Heoghton
Hmh.mca:m?m—xm (R4 of i

Altkough this set {y vow it
- A quite old, if your 1fbrary has it, you will find it very helpful for

valuable for its {Bustrations, maps, and very foll hiblio-
Mlﬂlnﬁa.. Sach chapter heedingy as “The Inca Civilization in Pern,” “Pre-Coltumbian
Explorstions) 324 “The Hodson By Company™ will give yon some idea of ita scope.

“ Eweyclopardls of the Soeisl Sciencer,
The Macrniltan Company

ER A
e B ‘B'&ﬂmu.edhur-lnfh}d. New Yerk,
Covers many related fi3ds anthropology penclogy sochology education,
m%tmmmmwd Encyelopedic in arrangenwent with many
%;Bn 4% the end of articles, each one of which is aigned by an expert. Full

N —— Stcteoman s YeorBook, 1804-date  London, Maceilan, 1964-dats,

- hw%mmmrm-mmmunammm.Mud
dd'“’”-m!ﬂ!:: Homa and gov ditions, education, religion,
i, cumneres, diplmatic

JRitin represeniatives, and so forth. Another meful
S :‘ tds, aitbough &ifferetly arranged, ba the American Yeor Book (1910-
Tters mmmchwwwﬁmManmwa!Am
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53 Puoblic Affairs Informatfon Service. Bulletinn New Y Pabll
fridh T ey ew York, ¢ Affalrs Informs-
Usually referred to by its Initils ag “P.ALS” A comblnation of subject index and
digest of information in the fields of sociology, political science, and economics, Incindes
alzo records of new leguslation, notices of conferences nnd meetings, estabhshment of new
offices, and o forth. A baslc tool for information in the fields covered

(84) ———— Wright,John K. Atids to Geographical Research Bibliographies Perfodicals Atlases
Gazetieers and Other Reference Books 24 ed, completely rev  New York,
Columbia University Presy, 1047 320 p.

A basic research guide In the field of geography, now brought up to date.

Writings on American History 1906—~date. Varlous Imprints, 1806-date
A valusble bibHography which serves to bring Channing (49) and Larned (51) up to
date. Now issued as Volume IT of the annual report of the American Historfenl Association.

Soclal erlences—Subject matier reference books. The reference sets in this field are
not #o numerous ag in the field of liternture, but in each case they cover mors adequately the
particular aspect of the field in which ench speclalizes.

(86) ~——. Cambridge Ancient History Edited by J B. Bury and others. New York, The Mac-
miflan Company 1923-1939 12 v
Volumes of Platex Prepared by C. T Seltman, Cambridge, {Cambridge]
University Press, 1927-1939 & v
(57) o Cambridgs Mediasval History Planned by J B. Bury and others. New York, The
Company 1911-1986. 8 v
Cambridge Modern History Planned by the Late Lord Acton. New York, The Mac
millan Company 1902-1024. 13 v

These important setas of books may be useful for literary reasarch themes as well as for
papers in the ficld of history Chapters in the volumes of theso acts are written by spe-
calists, there are many tables, genealogical diagrams, and full bibhographies. In many
cases, you will find it more helpful {0 use the very full table of contents rather than the
index when hunting for materiai on a large topic.

Larned, hus N (24 rd H; or Ready Refsrence Reoding and Re
o umiw;'hc Acbuuywolrda::} thj’%l{i‘. Bet yHLst{n'lau Blographers asd
Specialista  Completely rev,, enl, and brought up to date. Springfeld, Mass,
C. A. Nicholy Publishing Company 1922-~1924. 12v
In seope, this set covers all perfods and all countries. Valuable for tho texts of docu-
ments, such as treaties and constitutions, and as a guide to the Important authorities on a
subject. The history of specific countries ia given under the name of the eountxy, with
chronological srrangement under period subdivisions. Not Intended for use primarily 23
a biographical too), but biographical informstion can be located by following up the cross-

‘references.

55

(CL)]

. Cathollo Encyclopedin An International Work of References on the Constitution, Doe-
0 trine Ducipling and History of the Catholic Church. New York, Cathollc Ency-
clopedia Press, 19071022 17 v

uence of the Catholle Church, particularly in tho Medieval and Renals-
mnueB?:ﬂu;;:ft}li;i;tﬁ will be moro nseful to history students than others of the ml{gfou;
ce booka, It records eli that Catholies have done not only {n behalf of charity an
Nf:ﬁ but also for the intellectnal and artistic development of mankind.” An anthoritative
g with articles written by speciglists and followed by extensive bibliographies. Cme:;
;;D:ﬁm in philosophy, history art, music, and literature, as well a3 Catholic hlstory an

biography
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. Barirny, GearTe. roduct; triory of Science. Baltimore, Published for
ca MWI&WO&%%W%M&WM—IM 3v
Sritksexion Sclentifie Seric. Fdited by Charles Greely Abbot. Washingtan, Smith-
gorlen Tratitotion, 1923-3183. 1w
nuhmtpopnhﬂnltrlethzn\mCamWaehnhmlHtﬁm material {s baxed on
fhe collectroms of the
[ep)]

a

&
Metcornlogy Minerslogy Aatigutios, Photography Phpics Stotistics, Zoology
aded New York, D. Van Nostrand Company Ine, 1947 1600 p.

1) ——— Crajoy Anstcle, ol The Dawes Encydopedia New Yorx, A & Bammes, 1348

M D
Short articles on dancers, perd ol aitiony, and terms lomper artitles on
oxtrtanding personslities, styles, and trends of the dance, More attention s paid to ballet
than to other forrmy.

(u] Gardner Hedem. Art Throwgh the Ager. 3 ol Kew Tork, Hareomrt, Brace &
Corpany 1348, 8519

Ona of the ost vzefnl one-volume histories of art, including a gloastry of techunieal
teres ard detailed Index.

an Groty, &1r George.  Grote'a Dictiseary of Murle ond Musidoss. 2ded New Yook,
Tts Macmilan Company 1935, 6 v
Two supplenents (1935-1950) bring the material up to date and cover Amencan topies.
An suthoritatree, encyeiopedic treatment of all aspects of mmic composers, musicians,
forea, xzd instruments.  Briet bibliographies follow individual articles on persons.
an

)Imila_!'rmkc The New Excyclopedia of Sports. Kew York, A 8. Barnes, 1547
T

A very nseful reference tool in a field in which material ix widely scattered. Covers
Tecondy, Bstory vules, und orgratmetions n 3, great vasitty of sporty.

@D %choles, Purcy A The Oxferd Companton to Murle Self Indezed axd with o Pro-
m;mm-, Tth oL rev hew Tok, Oxford Unirersity Press, 1847

Simflar b style and content to the rest of the Oxford series.
Sclence and fne arts—Indexes.
) ~——— Ellls, Jessts C., cormp, Aatere exd Ity Applications
Orer 200,000 Selected References
to \atwre F
- ermomnd!sw‘i;:;}\dmuﬂthqu Boston,
Tenendonily varied and detailed {Rustrations ®hich ean be Jocated
by this tool
mmnudbyn&hudmnu‘SmCmmg'Wr_h (Comic) ” and "Horze szed;r:
8 —— 1onD, Beaser €. and Hall, Ruth axdicrn,
AL, comme.  Ind
oxd Werkakop Projecty, Bostem, F W an%frzy m&!u‘_léid-sruﬂ-y
- ~——— Srplerient and Second Swpplement, 1843-1950,
s to
iy mmmmwmmmmﬁmmjmmﬂmd

W Mirzespalis Pubhie
Library  Ax Indes to Foll: Desces axd
M"‘Lﬂn‘l’rmu:n,m&':m; Staglag Gemes. Chieapo,

—— Svrplomaxt. Chicags, Americrs Library Assoeiation, 1949, ey

These txo vlames aalyze 178
be tonated by tithe, matioeayity Mmd;wmmammmmm
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ture Economio Almanac, Political Handbook of the 1World, yenrbooks of the adult encyelo-
pedins, and 5o forth. Consult Winchell (2) for the most complets and up-to-date 1isting.

(70) Webster's Geographieal Dictionary A Dictionary of Names of Places swith Geograph
feal and Historieal Information and Prosxnciations Springfield, G & C. Merrlam
Co., Publishers, 1949 1293 p
The most recent reference help in this field whoss subtitle is self-axplanatory In this
connection, remember also that Greet's World Words (see Tables I and II) gives pronm
ciation of geographical as well as biographical names but with little jdentification.

Selence and fine arts—Bibliographies. Reference books and library tools in these two
fields are much more diversified than in other fields. In aclence this is 50 because the field
itself is divided Into s0 many different parts, and also becanse the materials In sclence o
out of date 80 quickly In fine arts it is probably dus to the expensa of illustrated materials
88 well as to the diversity of the fleld. For bibliographies and indexes in these fields, you
will have to rely to a great extent on the general bibljographies and indexes already listed.
The following tools may be particularly useful to the college student preparing & research
paper
an

The Gramophone Shop Encyclopsdia of Recorded AMwsic. 8d ed rev and enl. New
York, Crown, 1948. 639 p.

One of the more inclusive of the catalogs of recorded music, spocializing in tho listing

of recordings of cleasical and modern music and kept up to date by the monthly listings in
the Gramophone Shop Record Supplement.

(72) . Hawkins, Reginald R. Solentiflc Medioal, and Tecknical Books Published in the
United States of America, 1080-1944 A Selected List of Titles {a Print wilh
Annotations. Prepared under the direction of the National Research Councils
Committes on Bibliography of American Sclentific and Technieal Books, Wash-
Ington, National Research Counell, 1846. 1114 p

Supplement of Books Published, 1935-1948 Washington, National Re-
search Councll New York, Bowker, 1850 514 p.

In addition to the obvious fields indicated by the title, this book lists also the most im
portant titles in such allied flelds as photography, agriculture, forestry firearms, aud milt
tary and naval sclence, The annotations may be especially helpful to the beginner in evalu
ating individual titles,

&)}

Robert B, How-to-do-{t Books A Seected Guide, New York, Bowker

1950 293 p.

Lists 2350 books or pamphlets on such diversified topics as dancing conchology and
portrait photography

In addition to the tools listed above, the student working in these fields may find in his
library special indexes to the periodical literature of the subject. Check the eatalog to see
if your library has the Art Indez, Industrial Arts Index Muso Index or Enginesring Indez.
If they are listed there, your Jibrary undoubtedly also has o number of the periodicals listed
in them, and 1t will be worth your while to check your topic in the appropriate special index.
You may also find that your library has many special bibliographiea which will belp you.
Examine the bibliography collection, or look up in the card catalog such headings as Muaioi—-
Bibliography” or “Chemistry—Bibllography” to see what useful guides you can Jocate fn
thisway Winchell s Guide to Reference Books (2) will also list for you such important sub-
ject bibliographies ax Crane and Patterson s Literature of Chemistry Chemical Abstracts
and the Library of Congress publication Atomic Energy Significant References, as Well 25
the many other titles in specialized fields.

Aence arts—Subject-matter reference books.
5 mc:,t:;g. Natxral History Edited by 8. F Harmer and A. E. Shipley London.
Maemillan and Co., 1922-1927 10v

Each volume of this sst 1s devoted to a separate branch of the study of botany or z00logy

a9
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Barten, Ceores. Introduction to the History of Sciemot. Baltimore, Publlahed for
o9 m-&muhluﬂmﬂono(Wuhmmbymﬂlm&WﬂBnl,lm-lmB;u:
. Smitheexian Sclentifie Seriaa. Editsd by Charles Gresly Abbot. Washington,
o mhnlmﬁmﬁgs.lm-lm 1y

)!n:hmepopﬂlrinﬁylathmthnCmbﬂdpaNunmthm material is based on
{ha eollectiona of the Institotion.
iflc & Aeroncytles Astroxgmy Botamy Chemtlenl
i Fnsfmuw; Wctmhmk mﬂwh; Flectrical Enginsering Electronics
& Radic Guology Mothonstics Leckanlesl Englneering Medicine, Motallurgy
Metcorsiogy Mineralogy Naripation, Photography Physics Statisties Zoology
#ded NewYork, D Van Mostrand Company Ine, 1947 1600 p.
0 — . Choloy Amxtcle, el The Dancs Emcyclopedia. New York, A. 8. Barnes, 1H9
B8 p.

Short articles on dancers, performances of compokitions, und terms Jonger articles on
octstanding persoratities, styles, and trends of the dance, More attention i pald to Paliet
than to cther forms.

mm Gardoer Helen. Art Thromgh ths Ager. 34 el New York, Hareowrt, Bracs &
Co—pany 1948, 851 p.

One of the most useful one-volume histories of art, including a glossary of technical

teres arnd detafled index.

(L]

Grove, 8ir Georpe.  Grovd's Dictiomary of Musrle and Musricfans. 34 od. New York,
Tre MarfTon Copany 1935, 5 v

Two sapplezects (1935-1959) bring the materis) up to dxte and cover American topies.
An soiborftative, ezopelrpadic trextment of sll sspects of musfe  composers, Touxielany,
forms, end feytremests, Broef bibliographies follow indiridual articles on persom.
an

L:l):.,_fn:kﬁ. The “ex Exeydlopedia of Sports. Sew York, A & Barnes, 1947
™

A vy exefc] refere—e toc. mm 2 £ad oo ¥hith taterial is widely scattered.  Covers
records, Higovy Fues, 124 oopamrations n a grest variety of sports,

O e Sciar, PeT A "kt O'er’ Corpomion to Maric SdfJadersd ond with a Pro-
:-;3?:0'@9; Tk ol ptt v Yook, Oxford Unbrenity Pres,
&':."z{:ry’,n:de::g:.at:xm:r’.‘.aﬂx:rdmia.
Sdowce cad fre cts—frderey.

oy — rre ”-, -
et B S etyrwend [ dioZortiony Oxr 20400 Selected Referencas
2 SETY Frows ol [Txrrure ¢4 Defary o3 Cud &3 Every Wey  Boslan

¥ T o Commey 33 0 =

szb\::gdcuynza‘::dae._}r"'
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Education—Bibliographies.

Alexander Carter How to Locats Educational Information and Data A Text exd

Beference Book. 3d ed. New York, Bureau of Publieations, Teachers College,
Columbiz Universlty, 1060. 441 p

A gwde which lists many important tools in the fleld of education, use it if you need
references to more material than the titles listed below

@7

86)

Education Index A Cumnlative Author and Subfect Indes to a Selected List of Edw
calional Periodicals Books and Pampklels 1929-date. New York, H. W Wilim
Company 19209-date,

The baslc index to the field of education which provides a guide to over 155 magazines
in the field and also to many pamphlets, yearbooks, and reports which have appeared sinee
January 1929  Before that date, the Readers’ Guids (6) and International Indez (7) must
beused, If you already know how to use thesa indexes satisfactorlly you will probably have
httle dificully in using the Education Index aince it Ia cumulated and arranged along slmflar
lines. 'Two special points are illustrated by Figure 18 the way in which book reviews of edn
cational books are listed, and the way in which units of work on topics to ba taught in schools
are listed,
coarse. D L. Morris. J Chend Ed 11 1654 "‘!‘?’:A;,uu’{’?‘wwm !:dn:

TRIL B TR P e S o, 7 !
N N B ol .

1

J
FRONTIER and plo 1ifs
Conrsd E..hhtlr?‘- I;r.i:au-l:

Pointe xn--ng iL T Hm reality and rvth,
0313 O 4L F H ]
i i -, Bender F L Carpenter Col by
T4 Bes Dul B1A B B 4 ROEL Bekd Adventirss 1 pocial AW Bohrelw
uachn‘éumuwa-p;}-w
Alexanber W 1. Btaly lesdecshly in im- Coversd o the _g._H!:
VB e NI My 4L W E. Baston i Teech

Aot Lan s B o B L% ma-

Res Bul 33241 D 4L N. G Fuwosit
12518 Ny 44

Tt s g M i KINOMAN Russell Bareisy
charscter Assn Am Col Pal
a oo T Noetag S0 My TR 43(»-4;.0
“
folles
Feher, Pt 1O TR 8 11 orvene
mb.?v .d.mo are rady to discosy
Oy port war el A N W R R
Freoxe 13. Srrrcrioxs Faos Edwcation Index
ding for book reviews. 4 Subheading
12_ Fnamnthﬂb:d title of book reviewed. 5 gmc‘ : chapter in a yearbook
. Magusing in which review appeared. 4. Reference to = bock.

@n

Childrens Catalog A Dictlonary Catalog of 4200 Books 7th el rev  New York,
H. W Wilson Company 1946. 1104 p.
o research theme requiring the use of books written for chlldren

1f you are preparing ow and be sble to use the most important guides to this large

or young people, you ahould kn
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terture. mmmm:dmmacwm.c«ewgmmmw
ﬁgﬁ)ﬂrmzddcmtuthebmh!orchﬁdmo{dmwﬂwl age the Standard
Camloq(!ﬁ)rmnl&mmmbwhiuym:pwp!eoijm!ororwn&orhlzhndmol

e which you have already
ﬂnﬂthxtthlBueind@umvu—yde&rtuothm ¥
md.rgmnhbp.hamer mdlﬂmt.mdyoummtbomtbxtyouunﬂa—stmdtbdr

wmmnmmmmdmmn In the second half, annotations
gmm&mﬂ:ethamntmbudﬂvamanidnolthon]nadnchbook this
bﬂb;mngtdbynnnnmbmumtbeboobonth:lhdmofnﬁhmry

o Eoe, Eloise, camp.  Subject Indes to Beoks for Intermadints Grades. Chicago, Amar
joan Library Amociation, 1980, 493 p.

Subject Inder to Books for Primary Grodes. Chicagn, Amerimn Livtrary

ton, 143, 236 p.

First ol t 118 T8 p.
Thls series differs from the Children’s Catalog In two ways it lists books by subject
caly and in scope ft inctudes many readers and books of a textbook nature not ordinarily
focinded In Hbraries but usefal {n clasxroams.

0% ——_ Stewdard Catolog for High Sckool Lidrarles o Selected Cataleg of 1535 Books. Bth
el KewYork, B W Wilson Company 1947 1341 p,

o Educstional Film Gxide Asancl Editiow, September 1959 Nhew York, H. W Wihson

124

& p

Filmgtriy Guide, 1350 Edition,  Kew York, H. W Wileen Company 1950, 268 p.

Both of these tools are arranged alike Part I is an alphabetic title and subject lst,
asd Part 11 s a sefected, classified, and annotated list. Esch is kept up to date by monthiy
e and by o ‘They are invaluable s guides to audio-visual teaching materials,

Edwcation—Enhjretanatter reference dooks. If you are writing a theme having to do
'ﬁhnvuvadnfthhhturyo!ednaﬂon.mﬂ]]ﬁndhdpfuludiominm:hrpedﬂ
mh&udymﬁmd.uth.c«mww Hutory of English Literature (see Table TI)

Cambndge Seres (56) (57) and (53) and the Encyclopedia of the Social Seences
(%) Thamast important subject-matter tools in the special field of education are

¥ —— Good, Carter V., e, Dictionary of Education. New T
Tazy Toe, DS 455 ow Yark, McGraw HIN Bock Com-

Just what its title implies, and therefore a basle tool

Mh)ﬂm&:ﬁ Credopedia of Education. New Yerk, The Maem{llan Commpeny 1911—

Altboagh this set Is very old now it will b bl
plol for the aeators
mmmmwmmmhm«edmﬁmurdd °F perions

iy moverents,
—_— “ﬁ\\;_‘}nﬁ,d R}Zwtbpr‘dho_{}.“lmug Retearch A Profect of the Amer
brii iy el New York, The Marmillan
are o128 beet slncle guide to the

ranged

o nndex\tryhmadhudhp for major articles, consult the outline at the begin
& e quite kong
™0 woy,
N,
R Eu-rly sl.-l:lrrdmdhalllod:nltdnman. New York, Phflosophical
had:rw Cid

¢ mlmkmmngmw-hortuﬂdu. The biblographies Iist a fo
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Education—Bibliographies,

Alexander Carter How to Locats Educational Information and Data A Tert axd
Reference Book. 3d ed. New York, Burean of Publications, Teachery Colege,
Columbia University 1950 441 p

A guide which lists many important tools in the fleld of education, use it if you need
references to more material than the titles listed below

®)

(85)

Education Indes A Cumulative Author and Subject Index to a Selected List of Eds-
cational Periodicals Books and Pamphlets 1929-date, New York, H, W Wixe
Company 1929-date.

The basic index to the fleld of education which provides a guide to over 155 maguzine
In the field and also to many pamphlets, yearbooks, and reports which have appeared since
January 1929 Before that date, the Readers’ Guide (6) and International Inder (7) must
beused If you already know how to use these indexes satisfactorily you will probably have
Little difficulty in uaing the Education Indez, since it is cumulated and arranged slong aimilar
lines. Two special points are illustrated by Figure 18 the way in which book reviews of edr-
cational books are listed, and the way in which units of work on topics to be tanght in schools
are histed

D. L Morris. J Chend D4 638 proMAN ._Tmmuu.
Ed

ctissakip, B4 Dot

mm{{-—;o{ A-acultura or_b education. J Higher D4 11
Adult venagh
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n the J Higher AN+ H B
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Res Ji711 13 My 44, W H Durton

u'&mma&mnﬂ;.l-mlt.‘.ﬂ.m—
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Fuimne RN axd Devis, H R Techers
$ERB S a0 0 4L 3 2t 0n

e A e
3 qIN“.KH-Hm

“
Velta B 48 411 3 'd4
b 4 AL Remedlsl

s R0 D
KIN Ha
%lﬂd 21 “Ffﬂ ﬁ

‘sachers
Laad
J

do-11  bookwt -

BEd B 14113 My (L W H

iy
W T8 8 44 AL Birr KINGMAN Russel] Barclay Cal But
B, “Eduoational &y chancter Ana Am
r‘“ﬁnﬂrmn Tooroa of Numing 46543 3y 76404 D
D ¥ G Ou yomc folts
'hhgéﬁ'm $NTH Je 44, B, 3L Geoen
Fisher, V7 ed. are ready to discuss

war
Quarterly 14249 J1 L B R

Ficums 13. BrrcTioxs FRoM Education Imdex.

1 Form heading for bock reviews,
2. Author and title of book reviewed.
8. Magazine in which review appeared.

o

Wilson Company 19486,

Hyounreprapanngamearchthemerequiﬂngthemofbookﬂwﬂ
or young people, you ahould know and be able to use the most fmportant gul

4 Bubheadlng
5 Reference to chapter In x yesrbook
6 Referencs to a book.

Yorke
Childrew's Catalog A Dictionary Catalog of 4200 Dooks Tth od. Tev New
H W

1104 p. tten for chldres
des to this Lire®
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Ttersture. books listed bere, the Children's Catalog and the indexes by
w&)mm%u%mmfwm@«dmmmlm the Standard
B“cm(an)“mmideywtothzbooh{ctyounzpeophnfjlmlororunhthlzh;cbool

- ch you have alreads
{he Rue indexes are very similar to others which y
M.Togmwmm mdiﬂ‘mt.mdyuumnstbemthatmmﬂmmndthdr
methad of arrangement. ThaChadmchulonmdmswndurdCudopmmdxyﬂSke
fn {heir soethed of arrangenent. The first half of each {s a *dictionary catalog,” Hsting in
aoe aiphabat the authors, titles, and suhjects of the books. In the second half, annotations
mmﬂﬁdmmmﬂmﬁvummmao{men\uo(uchbmk this
bﬂhmnsdbynﬂnumbmumﬂnboohonthnlh&mofl“bmry

@) — . Roe, Elodse, comp. Subfect Index to Beoks for Intermedints Grader. Chdeaga, Amer
{ean Library Associatlon, 1850. 498 p.
Sudfect Index (o Beats for Primary Grodes. Chieago, Ameriean Library
Amociation, 1943 236 p.
First lemeat 1356 78 p.
This series diffess from the Children s Catalog In two ways it lists books by subject
ety and b scope it incindes many resders and books of a texthook nature not ordinarily
Focioded in Bhraries bt naefol in claasrooms.

% —— Standard Cutalog for Hiph School Libyaries 8 Seltcted Catalog of 4555 Bools. &th
el Xew York, B W Wilsew Company 1847 1341 p.
on

Educationcl Film Guide Axuwal Edition, September 1939 Naw York, H. W Wiison
Company 149, &0

80— Filwtrip Guide, 1950 Edition. New York, H. W Wilson Company 1950. 268 p.

Both of these tools are arranged alike Part 1 is an alphabetic titls snd subject i,
1d Part 1T bs & pelacted, clasyified, and anuotated Hat. Each s kept up to date by monthly
e and by L They are invaloable as guides to andlo-visual teaching materials,

Eduration—Subfect-matter refarence books. I you aye writing & theme having to do
ith ey avpect of the history of education, you will find helpful sections in such special
Seals, slready mentioned, as the Combridps History of Englieh Lilerature (see Tabla 1)
U4 Cembridgs Semes (38) (87) and (58) and the Encyclopaedia of the Social Selences
). The most important subfect-matter tools fn the special field of education are
03— Good, Cartar V., ed. of E

o Vs &ft;mry f Education. New York, McGraw HIl Book Com-
Just what 13 titte tmplies, and therefors a basic tool.

Mh”ﬂr&qlh:!.' Cyclapedio of Edweation. New York, The Maemillen Gompany 1811-
Alboagh this set fs very old now 3t will be helpf;
al for tha lives af educators or
'hhninﬁnw!dnuﬁon,mdfurthehidoryofedunﬁunﬂmmb. peons

on
—_— llun“:vi"l-‘hnﬁ,d. DElngpt‘dhd_l'Edlwﬂ?hn:JRutﬂml. A Profect of the Amer

. ool B & New York, The
o Mﬁombﬂnﬁvﬁmmﬁmoﬂwﬁwﬂdx&mh Articles

thyof T3 for major articles consult the ontline at begln-
B tha article. Thhda,wmd:hwuthamtuuﬁhsbmk,wmﬂw?:mdd
%‘Nﬂmmhhnzndmmmrrotrdmmmmmdim

o Bivis,
Enr{l}&d;mimofudmw New York, Philosophical

Abrdy cnarotume
“&‘Wﬂmmxwmmm The bbllographies Het & few
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Education—Bibliographtes.

Alsxander Carter How to Locate Edueational Information aad Dota A Text and
Reference Book. 8d ed. New York, Bureau of Publieations, Teachers Collegs,
Columbia University 1850 441 P

A gulde which lists many important tools in the field of education use it if you need
references to more material than the titles listed below

(¢72]

®6)

Bducation Index A Cuwmulative Author and Subject [ndex to o Selected List of Edu-
cational Perodicals Books and Pamphlets 1929-date. New York, H. W Wilson
Campany 1920-date.

The baaic index to the fleld of education which provides a guide to over 155 magnzines
In the fleld and also to many pamphlets, yearbooks, and reports which have appeared aince
January 1929 Before that date, the Readers’ Guds (6) and International Index (7) must
beused If you already know how to use these indexes eatisfactorily, you will probably have
Little difficalty in using the Education Indez since it is cumulated and arranged along slmilar
lines  Two special points are fllustrated by Figure 18 the way in which book reviews of edu-
cational books are listed, and the way in which units of work on topics to be taught in schools
are listed.
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Ny M N AL R R
FicURs 13. BELECTIONE FRoM Edxcation lxdes
1. Form heading for book reviews, ;. g:fbhadlnfm chapter tn a
2. Author and title of book reviewed. . Rdumcno. 1o chapte yearbook,
3. Magurins in which Teview appeared

Childrens Catalog A Dictionary Catalog of 4300 Dooks Tth ed rev  New York,
B senn - “i?rtDF th f books written for children
reparing o research theme requiring the uso o
I:n};o;;;?e?you aho?ﬂd know and be able to use the most important guides to this large
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amulative indexes. You would probably not expect to find o discusion

Tu:mbdmmo mM(thhnmﬂdhahmMuﬂuﬂ
ﬂnruhnn:lcrtt.hlﬂmde‘n’Gmdcbefmthutdute. On the other hand, it is impartant to
wmmmwmdmmemunummkmnmmjmmm
American ploneers. Yuummtamtnuacnuqfdlscr{mimﬂmfnmaﬁngbiblbgnphy
eards, meinbemwhﬂmeditmuuanpttnmﬂa-waufmryrdmcamm
ummohanbwm,mwmﬂndmtywquhmmworwdennaym
schject mars tearly whes you begin the working biblioyraphy hecauss, for the first time,
mmmlnzhmhdwhhthamﬂeﬂdmwﬂlmtuﬂym If thare Is an abundance
ﬂmmvmmwhpsmmeﬁmﬂmqthntbnemmmyumtothamhjm
which you pever realized existed. You will therefore begin a weeding-out procets early in
your task by writing down on your cards only those titles which pertatn to one phase of your
preeral subject.

1t Iy tmpuaxble to overemphasize the importance of the method of pathering your
working bibllography I you will take the foflowing suggestions serivaaly, your final
MWljography and yoor footnotes will cause you no trouble

Go to the Horary with the necessary tools » fountain pen, cards, elastic bands, and
amrila folder or envelope fn which to keep everything For conveniencs now and later
you shoukd pat each hibllographic ftem on a separate 8 ) 5-inch eard, thus making §f poasfhle
1o rearrangs, deleta, or make addittons to the working bibliography at will. Do not waste
the making Nsts o & plece of paper with the intention of later copying the ssparate itema
oty aards.  Each reference should be clear uniform, complete, and accurate, Frequently
ey titles and anthors are gfven. If you are ualng & reference book in which sume of the

information {s mining lesve sufficient space on the card to complete it Inter

(03 2 card G, Figurs 14)  If the sequence varies from that indicated in the following
By and the sampls cards fo Figures 14 and 15, rearrange the materini as you taks
Govn 02 Your card eo that all items will be {n the corvoct bibliographies] order

A. Bibllegraphlesl Cards for Bocky {see Filgure 14)

L Apthor's full name {last namne firat) as piven on the top line of the extalog card.t
2 Completa title underhned (In & typewritten manuseript, underlining indleates

3. The fwprint.

b. Publisher s name written fn full,
¢ Date of poblieation?

‘Coﬁatnotudhlnndlmmthauhmryof&npmmrdsmdmmmlob-
5-‘Illlllnn.-n:d:crufﬂ:abonkin1.hem:qve1-lai'tcoﬁ:m-

& Clrcled samber in the
dnad Tppez right coruer to serve as n reference. This number
‘“‘hhhadmthamrdunﬁ]mhnmnalutrd&abookmdbemntomhm'

;

%@:nmu ton en the erso
e title the mal] 7
for g gy 38 Tt uammu Tatber than tgmﬂan&:t:m Ho;vt'ahm and‘:nml:k. whe “nd”



86 THE RESEARCH PAPER

E Preliminary Check Lists of Library Tools and Subject Headings.

Now that you have had a review of the most important bibliographles and reference
books, 2s well as an introduction to the outstanding tools in apecial fields, you should be
ready to start your working bibliography Take stock of your subject in relation to the
informntion you have gained abont the library  Make out a 4 x 6-inch card with the follow
ing information

1 An {uformative title for your paper (tentative)
2, The preliminary statement of objective.
8 As many of the following items ns possible
() Boohs in the general field (poetry, novels, blographles, general litera
ture, the century, socinl trends, literary movements, and so forth)
(b) Names of authors you already know
4 List of all reference books you think will be applicable to your paper

After you have prepared the card your instructor or the librarian may be willing to
examine it to sea whether you have indicated all the reference hooks you should nse for
your particular subject and to sugyest others which you have overlooked.

In order to get in touch with necessary primary and secondary sources-—the actus] work
ing material of your theme-—you will have to devise heys to open the reference books you
bave indicated on your Check List of Library Tools. If your topic is general enough to be
found in an encyclopedia, that is one of the best places to obtain an overview” As you
read the encyclopedia article, try to pick out the subject hesdings (key words aund catch
words) Refer back also to the pointers given you on pp. 5 and 6 for help in selecting sub-
ject headings In the card catalog  On the aubject of American pioncers, for example, the
words “West,” *Westarn America,” “pioneers,’ and “frontier” would come to mind whether
or not you had read a preliminary book on the subject. Starting with these words, there-
fore, you will go to the library tools recently reviewed and listed.

Before yon go to the reference books, card catalog, and shelves to make your working
bibliography however, write the subject headings on the back of your Check List of Library
Tools 20 that you will have all the material of this important step in compact form. To get
the most effective Check List of Subject Headings, you should alphabetize the catch words,
leaving generous spaces for those you will add. You will now use the subject headings
to check mystematically through all the reference boohs which you have listed as applicable
to your topic and others which you will find as you proceed with your working bibliography

IV PREPARING THE WORKING BIBLIOGRAPHY

A bibliography is a liat of all books, articles, and documents relating to any sclected
subject. A toorking bibliography which is a pack of 8 x 5 inch cards listing all bocks,
articles, and documents relating to your subject, {a the initinl step in making the full
bibliography for your completed theme. It is truly a working bibliography for 1t should
be added to, revised, corrected, and consulted during the entire timo you are preparing

ur r
¥ Yp:gwnrking bibliography will consist of the leads you find in tho reference books In
which you now use your subject headings. You now have (a) the general subject you intend
to Investigate, and (b) the Check List of Subject Headings which y ou will use to hunt through
{e) your Check List of Library Tools in order to make your working bibllography cards.
Remember the basle difference between tho two hinds of reference books (a) indexes and
bibliographles in which you will find titles and authors, but only the minimum information
about the contents of the books, and (b) subject matter reference books, such as encyclo-
pedies and dictionaries, in which vou will find usefu) bibdographical items as well as infor
used in the text of your paper
mﬁ%)o‘;‘f:b;ﬁl; find your subject headings in every reference book in fact, some
t be mentioned {n ordinary reference tools.  When you do not find what you

subjocts il 09 reason out for Fourself why your subject would not be treated In this par
mﬁ;ﬁ;’m)_ ?n this connection examine the time coverages of your subject before
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Card A,

Complete bibliographieal
description of a book.
Bhort eomment on the
contents,

Card B.
Thres-volume work with
more than two authors.

Card C.

Bbliographical ftem
found in an {ndex which
gave last name and title

only Personal note In
brackets.
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Lammmamdmlbm?hl@mthuﬂmdcrfcmmPeﬂodrmlgb
m(;)md}:mand(;mnul‘l;tmhulnda (13) give Hsts of books and articles
der sthject headmgs and clasxifications,

LYm.hwEmmultrdmbouhhﬁedmdammmih!nSpedﬂHem
fer sulject matter snd for additional bibliographical einea.

&lcmtomminahblaofconbmts,pnhmlndexu.mdcbnpmrwﬂnp
Mdmkﬂptn:bdmmthemhjmhmdinnfwmtmph If a reference 2t
fs srrazged 1ike The Cambridge Hustory of Englub Literature~that is, with separate chap-
bers on different topies written by authoritles In the field—examine the table of contents of
£ torrect vohmme to lotate the chapter an your anbject. Sidm through a page or two of &
capter to judge whether or not there it something for you. 1f, however a reference get is
xmanged Alphabetically with an index volume ke the Dhctionary of American Hudory (63)
thhahdumdﬂﬂwmbhdhﬂdmnmxﬂnguﬂainmhﬁowup%"
124 "Ges 215" references. A3 you examine the books, make short comments on your work-
g bibHopraphy cards as to thelr naability

€ 1f you cannot locate certain very necesxsry books In your own library of in the
sl pfic Hbrary yodr Mbrarian may be able to borrow them for you by inter lbrary Joan.
Tréoa catalogs list the holdings of the larger libraries of the nation, of a reglon, or of o
baly Whirs & tnkn catalog has heen established, a Nbrarian can locate 8 given title
by conmalting this eatalog and ean then borrow the book from the Hbrary owning It
exchoxtalops arenot in existance, states hrary ergnutrations frequently act as elearinghouses
of kaformation on {nterSibrary loant.  Go to your owh lhrarian as soon as you know that
Toa il eed thds mervice.

7 You will expect to gain more blbllographical references as you begin to read.
Tattimet an author will refer to another authority or give a title which yon have not found
ﬂ*'mtlhwﬁmu,lmm-bibﬂomphywmbeﬁrminnmdurbwh
uh.m‘\z;mmhannhnmhdthamuﬂhnmaminmrbibmphmhexm.
- exxmining every book or article that von can obtain easily  If several books
tz:*hﬂym&-ummmmmdeﬂd-whnhhmm This yoa can some-
deﬁmh:b:mmmmmamubku{mmbux.mddnmhum

'5:‘:1‘5. Introductory paragraphs, and conclusions are important. Yon should
‘bm&m‘!‘]‘:ih&rmﬂ(hhkedtbookmnﬁda Is the author the best autherity

e book or article the latest publication on the subject? Or is an earlier
“M“'ﬁ“‘; mmbg“m;:;?rﬂum-mm1 Adapt your criteria to your subject.
h‘%‘muw i ﬂ(:mmﬁmmﬁﬁnmtmfmmuinymwm
ardy thdraw those wlhich expect to use. Your working
oo oy wil wdonbtedly eontein items which you will be unable to find eastly Do mot

I¥X) wTingly worthless cards merely
€3t thiy procedare of set them axide temporarily Yoo will find
ﬁrﬁrmmrwmmm:mrmﬁm‘mmmmﬂmhmmm
Tl o that o o2 will begin to have the “feel” of the books you are to use,
mhmbfmﬂm@;‘:’mﬂmwﬂmumﬂmmimmmhﬂ
$e2Ha booly 1or vt e e i FekiLz® apprazimately bow maay hooks and what

uuﬂdammmmhm“’m'“hlmtmteb Yon will also ¥mow which
h“-m spechal efforty to cbtain through purchase or inter-library

TOU ctme to thesa d
U y0u 444 frrthp ecixiony, yo0 bave reached V on Jour WORKIAG RECO
RD
a&qum":m‘“"ftf?}lhymuﬁammhnmﬂmmmnm
Blorraghy from the eards. When yoour theme i3 finished, you will make the
L, rmmmmmmmmhmwrwm:mummmaammum
comtatn, ‘Mﬂiﬁb"p!donthnnmahndof;-peruymmme_

w{q
of conTye,
TSI Feseareh paper ﬂl}'&muhuuh:nﬂuﬁdaﬂntymmed{nvrmrtngtndwﬂﬂnz
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B Bibllographieal Cards for Artlcles from Periodicals and for Articles from Eneyclo
pedias (see Figure 15)

L. Author’s full name (last name first) as given in the perfodical or encyclopedia.
If only initials are given, as is frequently the case in encyclopedias, look in the front of the
volume for 1dentification and cite his complete name  If you cannot identfy the author, the
first :mportant words in the title are used as the identifying agent.

2. Complete titls of the article, inclosed in quotation marks title of the perlodienl
or encyclopediz, underlined. The imprint must also be given for encyclopedia articles but is
not required for periodical articles.

8 Volume number and page or inclusive pages.

4 Month, day and year of publication (for perlodical articles only)

b Content note from personal observation.

6 Circled number in the upper right corner to serve as reference,

There are several correct bibliographical forms. The one illustrated in Figures 14 and
15 is eaay to learn, and, having once been learned, is easy to modify according to later needs.
Study the sample working bibliography cards carefully and notice that the last name of the
author is placed first, followed by a comms, and then the first name and/or initials, followed
by aperiod  Titles of books, magazines, and encyclopedias are underhined, whereas the titles
of articles, poems, short stories, and other parts of books or periodicnls are inclosed by quota
tion marks. The title of a book is followed by o period. The title of an article and the
name of the magazine are separated by a comma and followed by a period. Facts about
editors, translators,.and series follow the title of a book and are finished by a period. Tho
imprint, which should be considered as a whole, is made up of the place of publication, the
publisher, and the date of publication in the order given, with commas separating the parts
and & period completing the whole. If one volume only of & et of books is used the volume
number 1s incloded after the title. Volume and page numbers are glven for encyelopedia
articles. The form and punctuation used by the Readers’ Guide is followed to indieate vol
ume, page numbers, and date of articles from periodicals.¢

You will notice that the lower part of each card is left blank for your comment on the
value of the content of the book or article after you have examined it. These comments are
not on reading, and in no sense are they to be used as reading notes. Several cards in the
examples illustrate the sort of comment you should be able to make about a book or article
after a preliminary examination of the Library of Congress card, a notation from a ref
erence book, or an examination of the book itself.

C. How to Proceed

There are many ways in which you may find items for your working bibliography Go
about the task in a aystematic manner  Use your Check List of Subject Headings and your
Check List of Library Tools, to which you will add titles of other reference books as you
discover them. The steps are described below in the order in which you should take them.
Review the instructions already given under “Using Library Tools” as you proceed.

1 You should consult the card catalog firat to find out what books on your topic
are available in your particular library  You will be wise to confine yourself to a topic for
which you can get the necesaary primary material.

2. Encyclopedia articles usually contain excellent bibliographies. If you use an
encyclopedia to get an  overview you should notice same of the titles given at the end of

the article.

hich you should
used form for the pagination of articles from periodicals w!
.mmbmoﬁgmﬁme form in the books yon will use. The m}at;o n:mbcr is Eo'-;nthh:
roma follgwed by the month and year {ncloted in parentheses separated by mmn: the

- nnmbammh' in arabls numerals. Thos, the paging for eard E would nv::;'h bm.hun{mt_
ﬁdz:r:h 19(6)“104—105 and card F as XLVIT (Jaly 1943) 43 This form may be

potes and bibllography if your instructor o
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& Geeral Indexes and biblographies, such as Peaders Guide fo Perfodieal Lt
e (6) =3 Esry exd Gemernl Laterature Indexr (13) give lists of books and articles
e sbject beadings and chassifications.

L Yeaatomld comsult reference books lsted under Library Tools fn Special Fields
eyt ect matter axd for additional bibliographical clues.

& Leam to eamine tables of contents, prefaces, indexes, and chapter headings
@t ahvars keering before you the suhject headings for your tople. 1f a reference set
§ e ed Eke T2e Cerbridge History of Englub Literature—that is, with separate chap-
{r3 0 &rect toples wnitten by authorities in the field—examine the table of contents of
ta exmrect valzme £ Jocate the chapter on your subject.  Skim throogh a page or two of a
izt to jodpe whetker or not there Is something for yow. If however o reference set is
erraped st tabetically with an index volume ke the Dictionary of Amenican Hustory (63)
@k thrpzgh the fodex under all lkely subject headings, making certain to follow up “See”
£1"%eaho” references. A you examine the books, make short comments on your wark-
Eg¥oprarhy eards as to thelr arability

& 11 yoz canrot Jocate certaln very necessary books in your own Hbrary or in the
g_ri&mﬂ?mlﬂ:nﬂmmybeabktobomthm{wmhrmmwm

7= exakors Byt the holdings of the larger Hbraries of the nation, of a region, or of 2

mb Tkere 2 wmion catslog hay been extablished, a librarian can locate a given title
7 ciiag b eatalog and can then borrow the book from the Library owning it.  Where
dtﬁhbummtmmmhlﬂnarymnmﬁmﬁﬂmwlctudmﬂnﬂmm
mmmwﬁlmﬂwm Go to your own librarian as soon os you know that
Sempt " Yoz will expect to fain more bibHographical references 1a you begin to read.
et Sfaer wlll refer to another authority ot give a title which yoa have not found

* Wheo €1, 2 complete bibliography will be given in a secondary book.
ke aqeint of Y07 Inve exbausted the resources of the librarles far bibliograrhieal items,
mmmmbwk"uﬂdemtmmobmaxﬂs If zeveral books
tioey detprotng sume materdal, try to decide which iy the best. This von can some-

Ton huﬁnmmtiwdmhh!;ufmm index, and chapter headings.
Certden " > . an Togt are important. You should
thea:&urn..du;ed.\teofahookcrnﬁde. Is the author the best authority

B&,
o g hﬁ'::;gﬁdnthehtmmbﬁmMmthamhjecﬂ Or is an earlier
"!d“hkm Cxrries more authority?  Adapt your eriteria to your subject.

ket decided these questions, place pertinent comments on yoar work
%l&mh?mmmdd;hhdnrmmrhkhm do not expect to mse. Y our working
oy oy to=taln Rems which you will be unable to find easily Do not

B g worthless eards merely set them agide tem Tarily

eanty rmmoi;nnﬂni:;gmnmthmymkmrmp:immrm}rmmﬂcg?;ﬁ
"‘““Ml"’-'ﬂ!mld{: o2 will begin to have the “feel” of the books Fou are to use,

Graen byrg Mbedu:untemmgthaparﬁcmrcmwufthembjectwh}chmham

e hmhb'm‘mmm‘mdmwﬂ]mﬂxaamtdmembmhwd"hat
P T © tover yoar subject adequately  Yom will also know which

[y ariides mhrpcch!eﬂ‘qmmobhmthrw;hpmchuoorimaﬁhmw

Whe you
Uy asa 1, mﬂtoﬁiueﬂldka;,

234 forther ¥o2 have reached ¥ on vour WORKIAG RECORD
a Wmmphummmmduummcbﬁkmum
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V MAKING THE PRELIMINARY OUTLINE

Now is the time to make a tentative outline, not of the theme you will write, but of the
material which you hope to find through your reading The prelminary outline has a
threefold purpose to force you (a) to take stock of the information you already have, (b) to
Iimit your subject by thinking seriously about what information you expect to find and
(c) to provide an efficient means of recording your reading in card notes under proper head
mgs. When you decide what you want to know about the subject and how you want to
record the information you will be ready to take reading notes.

A. Questions

The best way to go about making a tentative or preliminary outline for a subject about
which you know little is to ask questions. Examine the preliminary objective made earlier
“I am Interested in American pioneers and intend to trace the growth of culture in some
specific section of the ploneering country ” Make sure that you have defined all the terms.
You can identify the tetms “ploneers’ and “pioneering country’ tentatively with “thoss
people leaving their homes in the already settled colonies along the Atlantic seaboard to
make new homes in the recently opened territories aequired by the Unlted States during the
alghteenth century, and/or these emigrants from European countries who came to the United
States during the elghteenth century and settled in the newly opened territories.

Begin to ask questions about the subject as you now understand it. Get down to funds
mentals ask the what? why? when? where? how! and who! about the topiec you have chosen.
Who were the pioneers? Where was the frontler? Why did the people leave their homes?
When were the ploneering years? When did the women come? What culture did they
bring with them generally? Individually? What is meant by “culture” in connection with
the ploneers? Were books available? Musical instruments? Teachers? What did they
do about religious teaching? What part did women play in pioneer life? What did they do
at home? In the community? Were women more interested in education than men were?

Jot down the questions as fast as they come to your mind. Do not attempt to get them
into logical order at first. You will find that you have a tendency to put down general and
all-embracing questions first but, as you think through what you want to know about the
subject, the questions will become more detafled and of more use to you In working out the
next step

B. Tentative Outline
After writing down all the questions you can think of you should find it easy to group
them under several genersl divisions and subdivisions. A tentative outline evolved from the
questions on cultore among American ploneers is tha following
1 Ploneers (Who were the pioneers?)
A. Native American
B. Emigrating European
11 Reasons for ploneering (Why did they leave thelr homes?)
A. Economic pressure in former homes
B. Social distinctions in former homes
C Spirit of adventure

1. Ploneer country (Where was the frontier?)
ements
A Pe:;m;ln::; :ﬁgdnteu (When wore the ploneering years?)
2. Women s Influence (When did the women eome?)

B Reasons for permanence
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Cualture (Whlthmtby“cultnn“'t)
v A.Cuknnb-rumhﬂmaﬂﬁnﬂlmma (What cniture did they bring with them?)

1. Books {Were books availshlel)
o, Edyeation (Teachers])
4. Musie sud moxieal ingtroments (Musical instraments?)
4 Religion (What did they do about religious teaching?)
B Achievesents fn new bomes ( I intend to trace the growth )
L Schools
2. Libraries
3. Cerrmumite functions
4. Churches
¥ The rigeer woen
A As booezakers (What did they do in the bome?)

B. As preservers of cultore from former (What did they bring indindually 7}
e

C. As 8 exzmrdty foree (Were wommen ore interested inm culture
{han men were?)

mm&:hmmpm;mruitmpmcdtobomﬂxhrdnthhpoint It 1s not
the detaTed orztlira which you will make before yoa start to write your theme. After you
hnmdmudbmb.muxyhmm:Mmtpurﬁmuithnmhjtdlbom
wLe% you pow krow Bittle, This tettative outline does give you, however fdeas aboat what
{0 ok for as yot read your raterlal  Lexvs roosn between the headings of your outine,
f':mrﬂlapedtnnddmmuﬂhmﬂlnp-:dmbdiﬁﬁmimtumwﬂldhard
¢Lery becaise you will not find encugh material sbout those headingx. Even though thlx
Bz the outline which you will organize before you start to write the theme, nevertheless,
% wil be comrtantly before you as yoa read, dictating what you should take down in notes
4wk you shonld disregard.
C Stes

12 erder to roabe notetaking efective, it i3 wize to declde what
?gkudu:v‘.:md. Motadmhmmuﬁwwmrrmb?m
m;;’ﬂnz’ﬂ(;dnnt&hhngdtdzwz\i) The stug ahould be au short as possible in
oy m";:” isevoagh in other cases, a combinstion of words and phrayes is neces-
o Ammmummﬁna;mmmdh You may use intelligible
!i-l:_“'hh slug iy placed st the top of each reading note, aud, since it epitomizes
'tuhm:&n ;:nﬁacuﬂ,lt&ﬂmdthnnmtrdmﬂn:ﬂnm&toﬂndm
e : frees you from loog explamatory hendbngy and the necessity of making
mmww gfmgﬁﬁfgﬁm.nfsﬁndmhtdmﬂmmmwhm

use of tlogx will enable to arrange

mAmgdWm&Mmmmdymnﬂemmmkm Fou
vamm-lx of making a Hst of slugs evolved from the temtative outline
“m'mmmmﬁhthm‘hkhmhmnamm Thus, you will hare the
a twmwm:mhﬂn:mﬁa.ad;aaﬂhnmbe;tnhsﬁrmam
& £ g g ‘e card. Oue glance at the bookmark w1l give you your cne. If you
oy ProTer slug, you may be sure that yon shoadd add & necestry subdiciaton
b“hdmcm'mm
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V MAKING THE PRELIMINARY OUTLINE

Now is the time to make a tentative outline, not of the thema you will write, but of the
materfal which you hope to find through your rending  The preliminary outline has a
threefold purpose to forceyou (n) to take stock of the information you already have (b) to
limit your subject by thinking serrously about what information you expect to find, and
(¢} to provide an officient means of recording your reading in card notes onder proper head
fogs. When you declde what you want to know about the subject and how you want to
record the information, you will be ready to take reading notes.

A. Questions

The best way to go about making n tentative or preliminary outline for o subject about
which you know Iittle fs to ask questions. Examine the preliminary objective made earlier
T am interested in American ploneers and intend to trace the growth of cnlture in some
specific section of the pioncering conntry”  Make sure that you have defined all the terms.
You can identify the terms “ploneers and “ploneering country” tentntively with “those
people leaving their homes in the already metiled colonies along the Atlantic seaboard to
make new homes {n the recently opened territories acquired by the United States during the
elghteenth century, and/or those emigrants from European countries who came to the United
States during the eighteenth century and settled in the newly opened territories.'

Begin to ask questions about the subject as you now understand it.  Get down to fimda
mentals ask the whatt why? whent where? how?! and who! about the topic you have chosen,
Who were the pioneers? Where was the frontier? Why did the people lenve their homes?
When were the ploneering years? When did the women come? What culture did they
bring with them generally? Individually? What Is meant by culture” in connection with
the pioneers? Were books available? Musical instruments? Teachers? What did they
do about rehgions toaching? What part did women play in ploneer life? What did they do
at hame? In the communlty? Were women more interested in education than men were?

Jot down the questions as fast as they come to your mind. Do not attempt to get them
{uto logical order at first. You will find that you have n tendency to put down general and
all-embrocing questions first but, as you think through what you want to know abeut the
subject, the queations will become more detafled and of more use to you in working cut the
next atep

B. Tentattve Outline
After writing down all the questions you can think of you should find it easy to group
them under several general divislons and subdlvisions. A tentative outline evolved from the
guestions on culture among American ploneers is the following
1 Ploneers (Who were the ploneers?)
A. Native American
ting Eurgpean
T mmf.:r p‘i;oneeﬂng (Why did they leave thelr homes?)
A. Economic preasuro in former homes
B Social distinctions in former homes
C Spirit of adventure
Til. Pioneer country
A. Permanent settlements
1. Places and dates
2, Women's Influence
B Reasons for permanence

(Where was the frontier?}

(When were the plonecring Fears?)
(When did the women comeT)
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evelved diclent alngy, nhmldmbenb\etamﬂ,wnﬁdmtmtmwﬂlbauhla
:&Mmmﬁmmmwmum There =il be the temptation
mmwiﬂmﬁmm«m\rmuhintmﬁu bat if you hold firmly in
mﬂmmtdohjecﬁmmwmmtwnmﬁm!nmpmﬁnhbmm Your slogs
mmﬁdmh'ununddmmhdcpn{nuformtonmhammtakamum
eoa to them. Soon yoa will be able to resd rapidly be.lnzdnvmonlytoperﬁnmtmnterh].
Ynmﬂmkehymmcﬂtewmmutbe“mmmntmd,jdhdownm:kw
mmmmxmmwlnmmonmmwmmmmw

huﬁumtu.hmmthzdmphmluto!eﬂaw

1. Uze 4 x 6-inch cards and ink. 1ou will find that cards are superior to paper be-
m(n)thqmemiertohmdhmdmﬂm‘ﬁndutmcﬁhh(b)therwﬂhanlndmby
thd:dnmputcn}yomide:onnurd.(c)thzycanbemﬂedmdmed.md(d)thvymnba
Muﬂhmmmﬁmtwhmmmntnmﬂe

2. Put only one iea on a card, Put the correct slug on the top line, starting at the
Ieft idaof the exrd. ummmﬂmmhmﬂuwﬁtmemtedﬂymmukinzdmin
acte, add {t to your tentative outline and to your slog lst. If notes on ope 1dea should
miurhnntdratmdbq’mdmemd,mthnldtcomcruinﬂaudfnﬂgmlﬁ cards
H 40d 1, to show continuation ento & yecond card.

3. A1 you start to read each book, give ita correspanding 3 x b-inch working bibli
exraphy card a circled number in the upper right corner  Care ahould be taken that the
e pozmber {3 pot given to two different books or sthicles, In the same Jocation In the
Wpper right corner of each 4 x 6-inch note card, placs the lagt name of the author and the
rumher for the bock from which you are reading. This identification snhstitutes for the
eztire bolky reference snd will save you from endlens repetition of title and author on each
tote card when you are pressed for time doring the reading perlod.  After the paper is
f2iahed, i you decide to make some or all of your potes & permanent part of your research
Whmmﬁmwmmmmﬁmmmmmmmw

bottom resding even better jdea i3 to ‘working bibl;
ﬂwmfsmetnhﬂm pit your Bibllog

of
tayomr own ,mmhmm,mm‘;m;duﬂym_gsmdmfmemfmbmh
Bt u3e abbeetis of the anthors you read. Do
mmmﬁmo{mmwx&mvh&ﬂxwmbo“m\d"b:rthoﬁmemlurtto
“mmhuiwmrmhummcmﬁmdmtbamuonolmhng
T eract woris o rther o7 5ot you will put the information into yyur pwn words or nse
%Mw:dg::‘fmm-wﬁnmmum(mmxmm Or you msy
T Yot ‘are yor e ik rwrbetin (tee ard K) By uiog brackets to Indlcate

Sotnta¥ing has two

Parposes (x) to have all pertinent information
?ul«mvbmhmehmuhbemnm,md m)mhmm:rmmdmmmuupméo
M‘mwmmmmnam for points which must be backed by authoritative statemegt
the mmdMkammldwhthlencﬁylmﬂumthm (n) §f
u'lnhm’ Mh&rmtﬂmnhqumﬂmoruunwhnt
W“\W(h‘)mumy:u to preserve or an emotion which you wonld not be able to
’!’Wlmmﬂmmu hmwmt;.nd}ngnuthnﬁtymmmhjmwhlchwmldub
a"“"umﬁﬂuﬁmmm‘m t a direct quotstion from him woald show withemt

Pastagy for abaclite
&, Inteiletival by sccaracy before you leave it
Seuet you elate t 1m your demands that yoa give eredit to the anthor of an idea. (even

T your ’

x rmrchthmumhucadudenuvmedbyapdywqmﬂammdmned.v

kh“w'wwmh dehmminwmwtm&anmwd&emnm'hm
oTTmatlon fornd 0ares, whather you are summarizing or paraphrasing
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I
Definttion  ploncer native Amerfean

R’ for pi ring 1

adyenture
Parmanent se‘tlements; ls:nu siate, territory
te

help toward
Teasonst economie

Culture—from original homes:
books

religion (praschers, sacta)

achools & teachers (names, dates, suhjects)
Ubraries (names, places, dates)
churches & ministers (pames, dates)
eommunity functionar
speaking contests, spelling bees,
house mmd‘nmnn cirentt
Woman; bomemaker T b
former cuitare
commun!? fores
saciy
raligions
edueational
Examine the slugs on the reading cards in Figures 16 and 17 and see what combinations
are postible and how effectively the slugs are nsed to indicate what is on the reading card.
Same of your slugs you may never use, and you will add new ones as you read. 1f you
cannot redoce the information you propose to place on a card so that i will At under on
informative slug, you are attempting to put too much on one note card. 1% is gencrally true
that the questions, tentative outline, and slugs can be done almost simultaneotaly and when
you have made a satisfactory list of alngs, you are rendy to begin note-taking in earnest.

VL TAKING CARD NOTES

When you know what you ars looking for, you will not find the actual note-taking dift
cult. Use intelligence and imamnation. Perhaps you are reinterpreting a phase of Liter
ature, At any rate, you are discovering it for the first tme. Generally, it is better to
resd secondary materinl first, because you should have a gulde in limiting the subject
You, however, may find that yon profit by reading primary material first, making up your
mind, and then consulting authorities on your subject. Another student will find that his
subject demands a parzllel reading of secondary and primary aources. 1t is also necessary
to come to some tentative decimon as to how many secondary and how many primary seurces
you must read o cover your sthject adequately always keeping in mind the length of your
paper and the amount of time which has been mven to you. It i3 wise to have s minimum
gosl of reading at the beginning of your work,

Most stndents make the mistake of taking too many notes at first. It is a good plan
to read one encyclopedia article and one secondsry book before taking a single note, You
would use the encyclopedin solely for an gverview of your subject in most cases. It is
posadble that Jater you wili go back to take notes from the secondary book. By that time,

1 will kmow how to distinguish between the generally known which need not be docy
g;nted and the specific knowledge, which must be scknowledged by footnotes. (Sce the
led dlacussion on pp. 50-51 under “Writing the Rough Draft. ) \

Tho stccess of your paper depends upon the kind of notes you take. If you :ﬁ:hm ]
2 go0d preliminary cutline in which you have defined your terms and out of you
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\'m.nABI.\GTBEESXTEl\CE QUTLINE

When mhﬂﬁﬂxhd&nbukofmmﬂh&mrmmﬂmamddbeﬁnm
uhlm-mii;ourm!nd- Att\:hpclnt.mmmttnkzthinpﬁmbinhmd.mdha‘vﬁon
hmmmmﬂmmdmhmbﬂnzmmfomﬁonmmﬂ
ol This b5 the most important part of Jour pApRT this thinking through and bringing

to fhered Information.
muyﬂgmodiﬂtdmtmhﬁnmm“umtmknmltm:hmmm
&vcﬁmmrudbgmk,bunthmtthawﬂimfrmnwhl:hmwmmmeper
Befure starting the sentence outline, you must decida upon the controlling idea for the
written theme,  What attitude do you, as the prospactive suthor of the paper have toward
your maberiall Muﬁhomagaﬁnudtodnpﬁnumﬂuudummmhl&-m
1d each by & definite author viewpolnt. What is yours?

! you d taken notes for the Ameriean ploneer paper you would face the following
wi{anestioning What ia It aboat this subject that keeps your Interest? Can you convey
that one Inferest to your resderal Teur attitude may be one of pride in the caltural
schievementy of ploneering Amerfeans, 30 that you wish to present their accomplishments
fathe bext Hht. Your interest during the reading pariod was centered {n the part that
emen played fn the moral and educstional development of the ploneers, and you find that
mout of the reading cards you have taken have been about their efforts to make 2 civilized
tos n the Ameriean wildernem,

Yoo aboeld therefore sak yoursel! the following questfons as you start the sentence
votling What s the most fmportant point to be made in the compleied thems? Where has
ot of the sitention been focused during the taking of notes? Separate your reading notes
atordleg to o logital plam. I you are Tacing a movement from the beginning to it» con-
ciosion, 1 Is Hhely that you will follow the chronologieal method. If your paper s to be
4 stady of eontrasts, or comparisons, or influences, you will marshal your notes one yart
taimt wolber  Perhaps your subject falls natorally into & caose-and-effect orgunization,
ghﬁmﬂedbvth:mﬂnlupedofmrtopic. If your proposed paper is long emough
n"mﬂ% ﬁm:mnud}rtchm (5,000 words ar mare) you should indicate chapters or sections

. A3 700 rpread out your eards on a table according to the alugs, yon are i effect making

Lw‘nﬂl\'&etmportmt axtern
u;hmewdm‘;?“' exigration during the ulnsteenth century
MA.W Initial cbetacle was the journey to the West.
h:8 omen wers faced with leaving their homes.
Xhﬂbmrdtbodlﬂka}duc[u;.jmqm

L The baskgrowng
of the real settir in the West
w Tb‘miarmmmdlﬂyexprmdo stemmed {rom New Englaad.
B de Moo liman wred her siater to bring gisls.
YW the Horn, 2 boat to bring & lsad of young women around
N*mmr,
&nqmmwmmmmﬁmmtdthc“m

mN"Eurhndbmghnhnmlmetuwhlchthqwmmmmtdm
They on same of the smenitles of their former homes.
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it or copying verbatim., If the quotation has been derived from several pages, be sure {o
indicate the different pages (see card J)  Every reading note eard sou make should havo
& clear notation of the page from which you got it, for these page numbsars will be an essential
part of the footnotes of your completed paper

& If you leave out words, phrascs, clauses, or whole sentences in quoting from a
book use ellipais marks. If the omission is at the beginning or in the middle of A sentence
simple ellipsis marks () areuxed 1f the omission is at the end of a sentence, the simple
ellipsis marks ns well as a perlod ( ) areused, When you write your theme, if you wish
to incorporate & part of & quotation in your own text, however, no ellipsis marks are noces-
sary when you start the quotstion even though you have started from the middle of a quoted
sentence. Only quotation marks to indicate the quoted material are needed, Nor are
ellipsis marks necesaary at the beginning of an indented, single-spaced, extended passage in
the completed theme if yoar own text continues directly into the quotation. If your owa
introductory remarks are complete, however, and end with a period or a colon, the passage
beginning in the middle of & sentence muat be preceded by simple ellipsis marks. See nots
cards in Figures 16 and 17 and the sample theme for a complete understanding of the use of
ellipses,

T If you add something of your own to an original quotation (a name, date, pro~
noun, or comment without which the quotation would be unintelligible) enclose the added ma
terial in brackets [ ]  Seo the cards in Figures 16 and 17 and the sampla thems. Paren.
theses () are used only as they are used in the ariginal text, This rule appliies also to your
finfahed document.

Be sensible about note-taking Yoo muat expect to have more notes than you will use
in the finished theme, but do not take down every detail you find, and do not duplicate
material. On the other hand, do not trust yourself to remember where certaln items can
be found. If you are not sure that you will need the exact information at a later Hme, make
8 card note with the proper slug and page numbersonly  You will find that thess reminders
are not a waste of time in the long run.

Your instructor may set dates for the first and last examination of reading cards, judg
ing your particular needs in the matter of reading time from the number of working
bibliography cards you have designated as your reading list or you may have to determine
for yourself when you have reached a ressonable point In your reading ‘This pause for
evaluation does not rule out further reading In fact, in most casen it menns that you may
with profit check to see that you are extracting the correct information from your sources
and that you are taking notes in an eficient manner It is at this time that your {natructor
may point out short cuts in reading, give advice on further bibliography, and chech on the
presence or absence of page numbers, slugs, and other seemingly trivial details which mean
g0 much when the rough draft must be written.

V. STATING THE FINAL OBJECTIVE

Some students will be able to uso the tentative statement of objective as the final state-
ment. It is posaible, however that after you started reading in earnest you found that one
aspect which you had not recognired before was more important than your original idea.
1t is sometimes true that one very small corner of tho aubject unexpectedly assumes m:
proportions, Or, even though you continued with your original subject, a more earefu
definitlon of terms than you were able to make before you had done your reading may now
necessitate the restatement of your objcetive. In the theme on American P’O’;m more

tos wera taken abont the ploneer women than abont any other phass of the subject, The
‘;:ml statement of objective, therefore, was changed so it read “Women 3 part in tho estab-
lishment of cuiture among native American pioneers of the West. ” * tentative
1t your reading has led you into a new path, you will wish to reword you tative
o ective. Talk over the change with your {nstractor  The mhn i
e reading for extra secondary or primary material may kave to
it must come before the final cutline is made,

statement of obj
not come foo late In th
cousulted.  Naturally,
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;um:dmbaﬁmlntbeﬁnhhzdtbm 1f your notes reveal that there was agresment
nmgnﬂmﬂnunbouttitct.wﬂhnoonenfthmcredltedw’lththem-l’tmtmantor
wdit,thmhmmedfordcmmmtnﬂun. ¥f one asthor is credited with a dis-
mnﬂuhnlmtheﬂntmthm:honldbeglwnthodocmﬂnuﬂm If for any
mmmrlﬁmmhﬂnthawhohalammtdoﬁmﬂthhhdbwvm use an
formative authors, titles, and pages where you found the same agree-
et On the other hand, If there is dlsagroemen with soma authars taking one side
12d sthers taking an oppost sl d on would be of more interest if both
ﬁammtedlnmfaotuotuwithmuﬂiphnuthcmﬁﬂeu,mdpngullnedupinoyw
it groope

Aswe bave polnted oat before, {f you quote verbatim fram an author you do s0 becamse
mmmrmhﬂmmmahmgrmduwymthmemmew\yofﬂyhmmmm
with to have his sathoritative voles to back up & point you have made. Arrange your own
xterial go that {t serves as an introduction to him a3 he hes his 24y In his ovn words, Do

ot steal bis thimder by parsphraxing the pamsage before you quote it. Let ths author's
wyrds do the entire job.

B Expasedon of Material

Hive plenty of paper or a looes-leaf notebook, a good penell or pen, and paper clipe.
Us 2 separate plece of paper for each paragraph. Place your sentence outline beside you
2 your reading notes fn front of you in separate groups according to your cutline. Start
bokdly by copying the first eomplete statement of the outline. Then write. What yoa write
& first may not be pertinent, but the best wary to avercome biank paper fright or author self
conscloniness i3 simply to start putting one word after another on paper
Rﬁmnﬂﬁubﬂkdcnmhwmuhtedbythhﬂmqmlhouldba:hhtou
m‘:gtp:rﬁmoltbemh}&t Before you In correct pilea of cards is all the mformation
gt h‘r::ruﬁymrmlndunmydmﬂ. Stop to consult your notes once in a while
%Eh 2 good start on & part of the theme, leave space to fill in exact Informatien

mmmhmdownonpapermmmwhhhmymmemmhm
e Jod e anthoritative information {n your writing, jot down in the Jaft margin
w““ﬂﬂ“”;mhnrﬂmhthar{@tmuofmmurd(thnlutnnm-aofﬂ:m
ﬁm'hmu::mberufmamﬂnzbﬂ)ﬂomwm)uwcﬂuthammnumbﬂt
it This precantion will save you from having to go through all your cards
fren the correct footnote reference. Donot recopy card notes.  1f you wish to quote exactly

M‘mhbiﬂpthtmdmxardmmumghdmﬁ. Al necesaary information for
%’M" in the correct place,  Or if you kave written a worth while paraphrass
M““‘b"mwmwh“ an yoar reading cards, clip those to the rough draft. Some
,:M! on themn only & topic sentenes followed by a sentsnce or two to

Bt 2 coenpleted man

Write yourself oo, “—I!:'zttmplumthai

it

After yog iy
‘ﬂmmﬂmmmh{ﬁdmmmmMupﬂeo{mkm@
them. Wmmm%eunﬁitﬂmmﬂm;ﬂiﬂulqnfor
tranxdtionsl ences paragraphs where
&Mﬁﬁmmwmmmddﬂrwmimzm&vﬁ
wed to introdoce your quoted passages. Introdactory
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VL Permanent settlements followed a well-defined pattern.
A. With the establishment of the minister schoolteacher the new settlement
took on permanent form
B People of roving natures were constant visitors.
C Church services satisfied a great emotional need.
D The yearning for acholarship followed closely after the need for religlons
teaching
L Ames Township established schools, a library and chureh services
almost immediately
2. Pioneer children were taught “the graces.”
VII Ploneer women cooperated with each other
A. They acted many times as doctors.
B They organized for the welfare of their children.
VIIL Much of the history of the West is to be found in the diaries and letters of women.
A. They told of their dally work.
B But they also recorded their subjective thoughts.
IX. Life in the West was not all hardship.
X. Ploneer life demanded the best in women.
A. Most of them met the challange.
B Graduoally their importanes is belng recognized

Examine the outline and then turn to the sample themo to see how it was developed.
After you have made your sentence outline, you may find that you will want to look up seat
tered points to fill in spots not provided in your reading notes, but, generally spenking, when
you finish your sentence outline, you are ready to begin your rough draft.

IX. WRITING THE ROUGH DRAFT

Remember that a research paper presents a body of alrendy kmown material for the
consideration of the reader It does not prove a questioned position excopt by force of the
pressntation by the writer of the paper It is not controversial, and it argues only In that
the writer has a consistent point of view which has come about through selection of material.
As far as possible, a research theme is an impartial presentation of facts as they were found
in the books which were available.

The good research theme is formal in style. You should use the third person through
out except in the preface, where you may express indebtedness and discuss your personal
interest fn your subject. The first person plural (“editorinl we”) always recognized as
formal 18 correctly used in discussing common knowledge (“we know that ™) or in
reminding both the writer and his readers of an already completed statement (“as we have

already poticed ”)

A. Acknowledgment of Sources .
research theme is composed almost entirely of ideas recelved from reading
is im?:;ﬁi‘:'e that you give credit to the guthors you have consulted, but in such a way th::
the documentation is unobtrusive. It is almost as bad to use too many footnotes as n
enough. In tho first case, you will bo guilty of pedantry {n the second, of plagiariam.
There {s no reason for either if research technique is completely understood. Actually you
e should be, bringing acattered ideas together in & systematic manner and arranglng
ue'o;n [ ized pattern. The first paragraph of a theme will usoally be general and
e o rga&nou mny deliberntely quote perbatim from an author to establish the fact
R started using your research notes. The reader will understand in the sub-
that you have depending upon your quoted author until you either quote

e B AT e v
another
of your theme by general statement. eed not be documented, nor should

Ordinarily the generally known statement of fact n



THE RESEARCH PAFPER

TABLE IV SAMPLE FOOTNOTE PAGE WITH EXPLAKATIONS

Fouzncte Page

Erplanations

lprie P Belshew, *plary - 1853,"
Pt w_LW__Hsﬂ-r_ﬂg e 330,
fwpes2 Hystoricl 33 y

ar,

’ 112“3 Yerear, quoted ibid ,

Thorald ¢
trom, p 1 [TTHes A Prainie

=

%'P 19

Farrie 3
1ribeck, Eotes on
1

s U 5 a0,
kerican eTwvood Faulkper
Fa Rlteal at gocta) .
g S TVleSt secomt oy
¥ teh from the Lite o 8
by 1 A28, by the Rereracd
Py e ASETE of Vemters Wocem,

1. t, cditor, pp Ri-hg,

I The first chation of an artiels {n a periodicals

anthor's full name in regular order the tithe
n rams of the

wnder!

g
i
gﬁ
itz
1

i

4 Another firgt reference to u book,
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phrases and clauses should have variety to avoid monotony Not every quotation should
be introduced by “as follows and a colon. During your reading you should have noticed
various ways In which anthors indicate that they are quoting directly from a primary or sec
ondary source. Notice the different introductory devices used in the asmple theme,

When you have finished your rough draft, read through the paragraphs and arrango
them in the beat sequence. The best way to detect deBelencles in styla is to read aloud
for rhythm and cadence. Pay close attention to transitional sentences and paragraphs.
You will find that having paragraphs on separate pleces of paper is of real advantage if a
realignment should be neceasary in this last step of composition. Rend your paper ertienlly
Will the reader know, after the first section, what your main iden Is? Wil he feel that your
subject ia sufficiently covered by discusslon and quotation in the body of the paper? Have
you led him to take your attitude toward the subject? Wil he be convinced that you havo
arrived at o logical conclusion? The success of your paper depends on your abllity to judge
1t in the light of these vital questions.

If you have followed the genernl instructions given sbove, it is unlikely that reviston
will be necesaary  Sometimes, however a student gets 8o close to his subject that he is
unable to stand bach and criticlze what he has written, and an instructor's opinion is
needed, Revision may take the form of renlignment of divisions of the msterial. The
introductory material may be too abundant, the body of the discussion may be too sketchy
ar the conclusion may not really conclude., Having solved these problems, you are ready
to make the footnotes.

D Footnotes

Footnotes are a part of your rough draft. The documentation of 8 sonrce theme Is
very fmportant, because you are using the property of other peopls and must acknowledge
your indebtedness to them. The purpose of footnotes is fourfold (a) to acknowledge by an
exact reference all quotations and all important statements of fact borrowed from another
(b) to {llustrate statements in the bedy of the thems which are not important enough to
be included in the main text but add information (c) to insert your own pertinent comments
if they have no place in the text but add interest to the discussion, (d) to use as a cross-
reference to come other part of the paper

Doring your reading you have taken careful note of the source of your material. Yon
know the title, author and page number of every new item of information you have put into
your own words and every quotation you have taken verbatim. You now have those cards
¢lipped to your rough draft or In stacks where you can find them easfly Throughout the
completed theme, you must give credlt to authors for all new ideas and guoted pazsages,

As you were writing your rough draft, you indicated in your left margin roughly the
places In the text where footnotes were needed. Whule you are polishing you should indi
cate exactly the place in your text by penciling in red the consecutive numbers of your
footnoten. Now on a separate page or peges, write down all footnotes, complets and correct
to the lnst period, comma, and underlining  This practice has a double advantage when
you have finished your rough draft, you will (a) have your footnotes complete, and (b) be
able to check the useful and necessary abbreviations of footnotes if you have aill of them
in consecutive order on one plece of paper The footnote page for the sample theme and
some footnotes not found in the theme, complete with full explanstions for each type, is

given in Table IV
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TAKLE IV SAMPLE FOOTXOTF PAGE WITH EXPLAXATIONS

Faatusts Pxge

Erplanations

lvariz P Relstay, "Dim 1853,"
e2tted by Joseph W Elliscn, The 10
xptmm Quurterly, 33 330,

6
e YareeT, quoted fwa ,

Tocenla @

o, p 175, ttie, A Prairie

eE‘“‘lP 19

”’“- BTEbeck, Lotes om n
&=

\b Nliti:xl P Eocinl
12 Grellany apcemy ;%

2 tartca (1-&'51’?1:'"163-105, by

‘Thﬂ:ﬂd‘.lﬁonduutﬂnln-m‘bdh!:
the author's fofl name in regolar order the title

2 The firyt referencs to a book: the autbor's fuil
name In regplar order the titls mderiined, the

i

* Ancther first relerenes 1o w book,
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TABLE IV Continued

Feotnots Page

Ecplarations

10Francis C Coulter, "An American

Pioueer," House and Gprden, 89: 10k,
March, 194

Bconrad Richter, The Fields,
P 30-31

12garriet ¢ Brown, Qrsnd-
mother Browvn's Hundred Years, lQLﬂ-
52211 p B8

13pebert D Clark, "Influence of
the Frontier on Amerlicen Political
Oratory,” Quarterly Journal of Bpeech,
28; 282-9, October, 1943, passim

lerovn, p 48

15Bsthenia A. Owens-Adair, M D ,
“pioneer Women of Clatsop County,”
Trapsactions of the Twenty-eighth
Anoual Reunicn of tbe Oregon Ploneer
Assotiation for 1 s P

16ross, p 115

17Josephine V Clendening, Inter-
yiew in Beemer, Nebraska, January 29,
1646, concerning her experiences on
the fromtier in

18p11ga 8 Warren, Memoirs of
the West, p O

19%ary 0 Douthit, A Sourenir of
Western Wozen, p 2

@umm&m—m, Elkenah and

1# The first regolar citation of an article with an
odical the foll name of the author
in regular order the title of the artlels in guotation
merks, the magarne underlined, the yolume pape,
and date given as found in Readers Guide The
alternate form for the imprint 1s LXXXIX (March,
1846) 104

1 A first reference to a book.

12 Apother first reference to s book.

12 Another article with suthor In a periodial
The alternats form for the fmprint Is XXVII (Ce
tober 1042) 282-0

4 A second reference to a book. An alternate
form Is: Brown op. cit, p. 48,

1WA first reference to a signed article in ancther
yolume of a compendigm already used.

16 The Afth reference to Rosy The alternate

form fs Ros, op. cit, p. 175,

17 The first reference to an interview the name
of the person the place the date and an lnforma
tive note on the suhject matter

LIS the person had pot been identified In the text
of the thems, the correct form would ber Narclma
Whitman to Eliza 8palding qooted in Eliza Bpalding
Warren Afemoirs of the West p. T Cf footnotes
22 and 23 infra

18 The first main referenes to A Sowvenir of IWest
ern Women, which {s made up of signed and on-
signed articles with a named editor Bew tootnote ¥
whers the voloms it clted the Arst time.

e A firyt reference to & book.
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TABLE T\ Contimoed
Festuste Page Explematizns

a 71 Ths xixth refersnce to Boss. The alternate
Tort, 3 AT form {s1 Boms, op. cxt, B 1 L

??m 1 A pecond invtancs of fdentification of the original
»p 16 ATUh07 10 the tasy of the theme snd wroblance of
repetition 1 =

Z2e feverent br EX W Perkins, hhmwt%!m%&hm‘:
authar Wantified text of paper
§=ed in Bosy, p 121 <R

ity p 1L
htt K Clark, dnterview 1n T ATGter frterview with an tnformative pota
z:u;,—g,pm"m,mlo, 1935, aboat recordings which are docamented Hiy articles
Cenerming the settlements in Ea- o perlodicals.
trecke during the 1570 8 Sae of the
S0 Aot darca-aongh bt mentioned nre
tmlu:z::-lln-,"s::guotthz
Prestier, Albws V of Historical aa
frics In fong =
Foeutatt, preface 25 The third reference to A Secrestr of Western
Tewen, Tha Preface {3 short and has no pagine

ﬂAMMamh-w}mdpommtb.

Atleck, Spem piver pnthology, thie of the poem in quotation marks

h mw}mwﬂmﬂmm:ﬁ;ﬁ
@ which the poem sppaara. If the title of the poemn
Mo(hmdmmmmm
In (e body of tha text, the title wonld he omltted tn

Teecy v poss, The Tare “r sthor of 5 bock
’ Mecand baok by the of red

Bl e pver,'y By oty Sorveghint the paper Toe complta mame

murt be ghven entry

%nthu-lm
Clark, ol Yi111gm 22 The firgt referencs to

of the tion of authary and mory than opa volmoe. An ah.
%‘?2’.’%@'&”, et &mhtﬂﬂuuvﬂmnﬁmhtl.mm

o
* Rsted, p o137 = Stmplified but wmmistakable notation most be
h
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TABLE IV Concluded

Footnots Page Ezplanations

32ppederick L Paxson and Rupert 52 An encyclopedia article with two authers. An
B Vance, ”Prmtiur," _BLC%IME of alternate form to indieate volume and pages ts1 VI,

ibe Social Sciences, Vol 6, pp 503- Bee footnote 28,
509
8 Gecond reference to two aothors and more than
33avis and Clerk, Vol 2, pp one volume, Andtzmxtafm:nhxlnﬁlmdauh
#30-435 op. cit, IT 430-435.
Fhoss, Left Eand, pp 180-188 3 The second refersnce (slmplified but unmistak

able} toktbde&d-md book of an u’ntho:r7 with more than
one bool Bes footnots

35Pederal Writers' Project, p 90 33 The second refarence to & corporate author  An
alternste form is Federal Writers’ Project, op. cit,
.
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L. Abbrevistiony

thdmtomndnnlmnbbn\ﬂﬂmwhhhhmbemmdmleumd
bu&kuh::?thebeglnﬂuofpﬂnﬂnz You sahould know those abbreviations still in use

trpesengt would appear In ftalies.

TAKLE ¥ ABBREVIATIONS USED IX RESEARCH PAPERS

A¥rricion Exrplawation
*rorTight mred In the blography to indieste the copyritht date If the publication
¢ &hhmmmhmhp;e. Tt 15 waed with the law: date found en tha verre
of tha title page.
e r:ilm‘mn'lr' »
o Seompare®
g er &3 - -
: uvwﬂmt-_‘(.ora-mp\..'.

o, “and elvewbare”
of rigwena €nd ¢t sequentts “and tha coe following,™ “and those that folew ™

mmwn!utnmﬂnxn:crhin $-10° meuns E ALY
1075 “p. 8 1% meant “pags 8 and the folowing page™; " § 1 meats “page § end
frerfn, h'«'&;‘:‘: = ° i
Lo @adtm, 0 the stre place.” In the same Work as the one lmmediately preeeding. The
w TArs xumber may be difterent. - aid
Emai W ert, "hat 1y
lrh“ ‘Mwm._ 1n the same work and on the xame page as that hemsdistaly preceding.
lel B ar “Taes”
‘;:‘-:‘ Tors eliats, "z the place elied™
[ 2% “aoty” or “- e
[ ::;:u'mrﬂ'
e Wblgraphy to indleate that 1o date hay been given by the book.
o
b 7TV cltata, “In the WOtk cited or quoted” If werers] different Hems have come be-
Wmmma.wm-wmwuh-tmm
e Tarm of the axthoy s followed by op. ¢it. and the correct page number,
. odern Thace coiits the ep.
ed Tar, “which ver® o1 “whom pea
i -ﬂm_-unapg:;nbmx.
“Hm,” tockopnd bratkety to Indicats that am errer o spelling, construction, er by
Mmmhmmnmmm ware "
:: .m. i = ' o twy:nmn ofthe fart. It
AL TN M ot
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X. COMPLETING THE PAPER
A. Contents of the Manuseript

1 The Litle page, correctly spaced and centered, should contain the following in
the order given

a. Title of theme In caplitals. 1f there s a secondary title, ragular title foma
with capitals and lower-case letters should be used.
b Full name of the author
¢. Title of the course.
d Institution at which the paper is written
e Date {month and year)
£ Ths dedication (optional), which does not hava to be solemn.
& The preface (optional) may contain the following
8. Preliminary remarks on the author s interest in the subject field.
b Acknowledgment of indebtedness for aid of any kind.
4 T7e table of contents (optional in a short paper) should be on £ separate page
labeled CONTENTS It should list
9. The title of each chapter or main diviaion followed by the title of each Im-
portant subdivision (if this plan has been followed in the paper)
b The appendix or appendices if the paper contains them.
c. The bibliography

Each of the sbove items should be followed by a page number at which the partienlar
division may be found. If the paper s not divided and does not have an appendix, how
ever, a table of contents would be superfivous.

& Hlustrations, if used, ahould be listed on o meparate page labeled ILLUSTRA
TIONS The page number opposite which (or on which) each illustration s to be found
ahould be given. Tables, charts, figures, maps, and diagrams should be handled tho same
way Ilustrative materinls of all kinds which are pertingnt to your subject are valuable
additions to any theme, but you should averd padding your paper with umsuitabls pictares
and space-filling artwork.

6 An appendiz is pometimes a desirable addition to n theme. An enlightening
chronological table ar 2 statistical computation may not fit into the theme, but you may feel
that it will be of valua to the reader A will or testament, a letter, or n complete trial record
may have direct besring on your subject, but you may not find piace for it in the text of the
paper Such exiras may properly be included 23 appendices. They should come directly
after the theme and before the bibliography

7 Ribliogrephy You have been using one form of bihliography throughout the
writing of your theme, the working bibliography on 8 x 6-inch cards. If yon have heen
painstaking in recording all dats as you used the books, your final bibliography is a aimple
matter Your working bibliography contained, on separate cards, the bibliographical facis
ahout hooks and artlcles you copled from reference books, the card catalog the shelves, and
periodical guides. Some of these you did not use. Your final bibliography is to contain
only those books which you used in the actual preparation of your paper Thia would io-

ks which read but did not quote.
dud:.bﬁbliographjyc‘;lu entry consists of three elements author title, and ymprint. The
simplest form uses thess hasic parts as centers upon which all other explanatory matter de-
pends, ‘The author’s last name ia given firat in order to facilitate alphabotizing  The first
given name and initials are separated from the last pame by o comma and followed by a

perlod, thus ending the first element. In the title, all important words are capitalized, and

title 1z underlined and followed by a period.  If there are any facts of translation,
the entare series, editors, or volume numbers, they should come {mmediately
Tft;;dt;ﬁiog: fd? ;Dnt; fauoe:ed by aperiod. The imprint shonld contaln i‘: ord;' tE}fw pli\;:
of publication, publisher and date as found on tho title pagn. If thero i8 no on
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g.mmmmwmmabem The {tems in the imprint should be separated
nmmmzmﬂnhnmthqdedbyapm& Page pumbers are ;ven only
izn&hmmwdmmdpaiod!ub,nﬂerfurmrhofboobrwd.ﬂﬂnu:hl
;uﬁmhxcbnpm;hnuldbuindimtedﬁomnxhnwmpmd!umufha Cambridge Hutory
dnﬁlwmnmrh!:ha:hchnptzrhequivﬂmttomuﬂcle.
mmmmmyhmwmmmnmtmmmﬂuwwmmum
of woxrees wsed bouhmﬂpamph}cu,n‘dduimmpeﬁad!mh.mdopedharﬂds.md
rixelaneons, ¥ach 20 DewsPaper articles or speechesn, Each group should be indicated by
.mmmummmemmuummmmmbeuwommm
mumutmmtmghdiﬂmﬁnd:afmmutomhampecuhlemtm
«ch s, bowever all bibliographieal ftems should be combined in one alphabetical

v

Fach Hem ahould be single-spaced, and thers shoald be & double space between jtema
The sotbor's name may of fay not he entirely in capitaly.  If an article or book has no known
kot 1 whonld be Hsted alphabetleally under the first important word fu the titte. Tha
weeoad and following Hnes of each {tem should be indented six spaces &0 that the laat name
g:;emhrmnd:our_ See the bibliography of the sample theme for fliustration of

R Form of the Manmeript

L Typmg form and paper  In its fimal form, the theme ahonld be carefolly revized
dthmmmm good-quality paper 814 by 11 inches in size. Write an one side
h!ra'!hmm Typographical errors may be corrected neatly with black ink in print no
_— thetypeused, 1f a finlehed page eontaina more than three or four errors which
&umvd.edh:mk,howm 1t xhonld be retyped. Black typewriter ribbon should

% A margin of shoot 21% inches (ot 12 lines, [iea type) shondd De left at the to
m&mmmmummmnmmummmammgm;mwg
of an inch (or thres single-spaced lines) allowed before the text starts. If
fwabMWmMMm!nchu {or nins singlespaced lines) shoul be given
i ﬂ‘mm&mmmwmma.mdm@.mm (or
u‘b‘“m“wﬁmm)mwmmhem Aargioy of at Joast one inch ahould be
mhmmmm‘:ﬁ:tthnbottamdthnmm a margin of one and one-half inches

& 8]
“:myﬂmuﬂwutmetaﬁofmthmnhmmwdmhk Passages of verse,

. Peguaaty
coghy hmmd,; The first pege of any part, such as & prefoce, the text, or & WbY

c,pmmhmznmber;mwmm.mm 1 the preface {3 more than
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place footnotes at the bottom of each page® The firat footnote should be separated from the
body of the text by a space, a line about two inches long which starts at the margin, and then
another space. Each footnote is indicated by a raised arabic numeral® correapending 1o
similar numbers inserted in red pencil at proper points in the rough draft.® The numbering
of the footnotes ghould start five apaces from the margin, and if the note extends beyond
ona line, the following lines should start at the margin. There should be a double space be-
tween footmotes.  Footnotes may be numbered consecutively (as practised in this manual
and the sample theme) or the numbering may start anew on each page.

Although the usual method of documentation is by means of footnotes, quotations from
poetry and poetic drama are sometimes annotated without the use of footnotes in papers
which consist mostly of references to works by one or two authors. Since quotations In
drama are easily identified by act, scene, and line, you will find that this information ean
be given satisfactorily immediately following the quotation. This practice is recommended
especially in the case of classical writers whose works have appeared {n many editfons. See
the sample theme.

XI. EVALUATION

After the paper han been marked, study the evaluation sheet carefully before the con
ference on your completed work. Correct all mistnkes, even the most minute, on a separate
pleca of paper with corresponding numbera and lines. In the firat extended plece of writing
you have ever done, mistakes which have gone unnoticed before often pile up to &n glarming
degree moreover, you will be surprised to find that they tend to follow the aame pattern.
It will be no task for your instructor to point out the areas that need attention as he talks
over the aubject of the next theme.

[The sample theme Is Intended to give you a concrete idea of the appearance of a research
paper Correct apacing, all types of footnotes, various methods of introducing quotations,
and most of the items discussed in the manual are fllustrated. You will uss only one side
of the paper for your theme.]

Some authors

oﬂmuuxd!orpmbnmmm-whthm

p].u‘wwwmm :nm i pter  In mamuscripta prepared for pﬂnunz,!thnl;:thur sometimes
‘uum msediately after the quotath Theso are not aceeptable practices for usual research

lnludnumbtrhtonutbatyp-vﬂtamnuhzkdidﬂyudwdnwhm

strike the smabers your attention will be called to the spproschisg footacte
musmm&:mmmmwigmﬁm'mm bo stls to judce bow mnch space you
.hodddm-tthobo&mdnnhwn
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TARLE VL. EVALUATION OF RESEARCH PAPER
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Placo footnotes at the bottom of each paged The first footnote should be sa; ted from the
body of the text by a apace, a line abont two inches long which starts at thegn"rﬁin,a:ﬁhm
another space. Each footnote is indicated by a raised arable numeral ® corresponding to
similar numbers Inserted in red pencil at proper points fn the rough draft.®* The numbering
of the footnotes should start five spaces from the margin, and if the note extends besond
ono line, the following lines should start at the margin. There should be & double apace be-
tween footnotes. Footnotes may be numbered congecutively (as practised in this mannal
and the sample theme) or the numbering may start anew on each page.

Although the usual method of documentation is by means of footnotes, quotations from
Poetry and poetic drams are sometimes annotated without the use of footnotes in papers
which consist mostly of references to works by one or two authors. Since quotations in
drama are easily identified by act, zcene, and line, youn will find that this information ean
be given satisfactorily Immediately following the quotation. This practice is recommended
especially in the case of classical writers whose works have appeared in many editions. See
the aample theme.

X1, EVALUATION

After the paper has been marked, study the evaluation sheet carefully before the con
ference on your completed work, Correct all mistakes, even the most minute, on a separate
pleco of paper with corresponding pombers and lines. In the firat extended plece of writing
you have ever done, mistakes which have gone unnoticed before often pile up to An alarming
degres moreover, Fou will be surprised to find that they tend to follow the same pattern.
It will be no task for your instructor to point out the areas that need attention as he talks
over the subject of the next theme,

[The sample theme {s intended to give you & concrete idea of the appearance of a research
paper Correct spacing all types of footnotes, varions methods of introducing quotations,
and mosat of the items discossed in the manual are fllustrated. You will use only one side

of the paper for your theme.]

143

Other tions sometimes ped for longer than the research theme. Boma autho!

: biogd ::.nf esch chlp‘;r In mp:t;\;,:’c'ﬂph prepared for printlag the anthor wmetinr:
after the guotstion. Thess are pet acceptable for the usual reses:

-nhedmberhmronthnypc-ﬂtnnnub:knu:hﬂymdbdduvhﬂu

et "'h’ b ion will be called to the spprosching footnots
mnsmmtg‘"mmn;n%.n:m!:&!:;m-m be able to judpw bow much spece you
:hou}d;ﬂawﬂthnbuttmdmhm
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PREFACE

It 19 iy right tkat I acknowledge =y dedt to Hancy
Vilam Ress It was after I had resd The Left Eand Is The
Crecyr that I found sbe vas & young writer from the West
vith caly tvo other bocks to ber credit When I resd Westvard
U= ¥z, T realized where the charncters in ker novsl had besn
mmwmhmcltmemm

hputmtcntatimmmmqunutwm:hn—&:
3 Ecas' fine prose I have not been content, bhowerer, to
tﬂhhnn—tnmngqflu:nurhernrm.rymteﬂn Bince I
hfet:ceutosmltu\:rm,lhmbuu;bhto-mim
bﬂ"mnuﬂnlﬂtcr:qnlfﬁmmnthn:hhaﬂsim
Imwmﬂndocunmtimhmtmmm-m
voere I cas, T take the liberty also to quots en entire poes,
'mq"mmvlmutbeb-simln;ofvm_t@_
¥Z=2 a2 fros which T tare taken ry title;

The Umwrelccmn

Vlmm.nmun—;,nnn

YeTry very wise

Mmammmmmf&nﬂ, '

Vhﬂ:thnmnﬂmnvu:mﬂthth:?aninherml:
lndamvithhhba:ktot!rmt

Omngrevtb:bnruﬂmtwnbettm fast
'D:tmmtmcemlﬂll ee ’
Jenditdmymmup,ummm,

423 the reys of July struck emiyy
mc“'mﬂfrtdvmaturmdm-m
the board,
mmmumnhmu.m, !
Bond forgat the hama
2% fel1 dovn wt iy roor

lcvlg'x:-uevhamt\:‘:duddggn",
\h&:'nn’mm;tlfent,

F"“"‘fmﬂththugt
A58 0 23 vith niy back to tae pare s T Y






WITE TEE WEST IX EER EYES

Tte Westvard emipration during the middle years of the
alreteenth cectury gave a foretasts of the ipportant role
vicen vere destined to play in the United States in the pres-
€t eentury  Of tremendous importence as physical campanions
to the £og vho ventured scross the country, they played en
T zore wignificant rols as the carrier of the seeds of
ciltory, the encourager of learning in the wew wettlements,
! th peryuder to gentler ways of living In their new
B8 by their insistence upen the establistment of churches,
Utrizion, ant schools  Although most of the plonsers, both
T3l veeen, vere taken up with the problems of daily exist-

) 1t vas vaoally the waman who insisted upon tbe culture
19 the States

wot for herself tut for her cbildren, vho
ould pot,

ulb-cmlahelpit, "grow up like InAlsng "

Te Ereatest 1nitial cbatecle for the plonser vas the

18 02 daagerans Joarpey acros the plains end wilderness

Sept 30, 0653) Ve tave been traveling with
Vuccu-nwnulloun-hmdretry

lrﬂndminthucmllmgurw
:W’-ml 1% gone  Traveled 9 flen O,
“:'T:W»mmem.

aria p
Mg o Delabas

+» "Dlary - 1853 edited by Joseph W
== 28 Hlstortead Quertaray, 33 339, Devesber 1932

67



But the indomitable courage and patience of the homeseckers
never permitted them to doubt for long the wisdom of leaving
established d ellings and kinsmen in the East to peek a new
home and form a new culture
vhen the pitiless sands scorched the oxen's
feet end the vagons fell to pieces, when men
sank vith fatigue and degpair, a glant of
courage rose in the heart of the falthful wife
Bhe drove the team, she bathsd the fevered
brow; like a skillful general she covered the
flylng retreat before pursuing famine It is
the universal testimony that for quiet Mu;-
ance the ploneser mothera surpassed the mean
As one of the great historians of the West points out
in his earliest studies of Americana, "the frontier im the
outer edge of the wave - the meeting place between aavagery
and eivilizetion "3 Most of the ploneers vho loaded their
families and all their poaaessions into a Conestoga wagon
and Jjoined a train toward the West with the intention of set-
tling down vere of old American stock with New England tredi-
tions and background vhich included an inherited culture:
The traditional American government by contract
"We the people ", the plans for churches,
libraries, and schoole defore there were rosds;
the debating socleties “This winter we arganired
& debating smociety Declded to meet at our house "
because we were the coly opes with & lumber flcor "
The need tor women was candidly expressed Narcissa
Whitman, generally said to be the first white woman to cross

the Rockies, in urging her sister in New York State to come

2pya £ Dye, "Woman s Part in the Drama of the Morthwest,”

Trapsactions of the ’I‘wentg-lecond Annusl Reunion of the Oregon

Pioneer Associstion for 1 . p &2
Pioneer ASSOTIRLITR

Iprederick J Turner, The Frontier in American History, P 3

hHa.n.cy W Ross, Hestwvard the Women, p 187
68
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leod, bt the 1inited posher of them left gbﬂ
B0l wark greater {hen trey could perfora
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But the Indomitable courage and patience of the homessekers
never permitted them to doubt for long the wisdom of leaving
established d ellings end kinsmen in the East to seek a npev
hoge and form a nev culture

vhen the pitiless sands acorched the oxen's

feet and the wagons fell to piecea, vhen men
sank with fatigue and despair, a giant of
courage rose in the heart of the faithful wife
She drove the team, she bathed the fevered

brov; like a skillful general she covered the
flying retreat before pursuing famine It ia

the universal testimony that for quiet endug-
ance the ploneer mothers surpassed the men

As one of the great hiatorians of the West points out
in his earliest studles of Anericanm, "the frontier is the
cuter edge of the wave - the meeting place betveen savagery
and civilirzation 3 Moat of the pioneers who loaded their
families and all their poasessions into a Copestoga vagon
and Joined a train toward the West with the intention of set-
tling down were of old American stock vith New Englend tradi-
tions and background vwhich included an inherited culture

The traditiocnsl American government by contract
"We the people "; the plans for churches,
1ibraries, and schools befors there were roads
the debating societies "This winter wve organized

a debating moclety Decided to meet at our houss
because we were the only ones with a lumber floor

nh
The need for women was candidly expressed FNarcissa
Whitman, generally sald to be the firat vhite woman to cross

the Rockies, in urging her sister in New York State to come

2gva E Dys, "Woman s Part in the Drams of the Northwvest,”
Transactions of the Twenty-second Annual Reunion of the Oregon
Picoeer Association for l_g__'g . p b2
Picoeer N8SOCIARTR

3rrederick J Turoer, The Froatier in Amarican History, P 3

hrsncy ¥ Ross, Mestvard the Wemen, p 187
68



ttmmmmmmﬂmmuwmm
e Eaat; o, if thelr vives and failies had sccozpanied
cnathunrﬂmjaumum-th‘ph.m,itmtm
wmrmcvnmmukoftbmnlvelnpmuuinsm:
c:zhbocmduvuiuﬁcnvhlchthcyhmlltﬁ.hhinﬁmﬁ
mﬂltmtntmdmtanper:mentn-memmtmu
ey heoes

fravelliog preachers, singing teachers, school=astiers,
©d citer people of peripstetic nature wers constantly visite
12f froo ecmomity to comunity  One of the poxt eccentric
¥ fireteetcg 1o his knovledge of the future paeds of the
tuly cpered Vent vas Jebn Chapzan, more videly known as
iy dppleseed  As the pdoneers passed hiy heoe oo the
bche of the Citlo, they vers supplied vith nilk avd butter,
©7es k21 booay, but oot mportast, amall deerakin bags
o wttls  Vhen be lexrned that they vere msuccesstul in
Flztics, e spest the Test of his 1ife in travelling through-
O tha Vext “parvuing tndomitably his self-appointed task
ehmn‘?ﬂmﬁmmmm, .10

W&munmmmﬂmtwmm-
olettens of yoligion Before tbe erection of a perranent
I, the travelling prescher or the circoit rider mld
B
154rat parees vas would comn for miles aroumd  The
\E;umumm Toers vare

mh'lmhc Coultar,

e, B 1oh, Farch, 19:? Acerican Ploveer,” Houss eod



Wazen (B1c] came Just ma she had been back
home  She was not the barefooted serf of the
squirrel-hunters, dressed in prepostercus nodesty,
dragging ber heavy skirts over the unshorn turf,
yet her eyes were not on the gr but locked
levelly in the face of the future

Although 1ife was almost imposeibly difficult, women endured
the same physical hardshipe that the men did, at the sams time
remaining reassuringly feminine

Against all rules, in secrecy and mulish stubbornness,
tbhey hid articles that they considered essential in
the carefully packed wagons Certain women won
& measure of local irmortality by succeeding in
smggling & wall mirror through to the coast, or little
shell boxes for a Christmas celebgﬂticm, or seed bags
containing future flower gardens

Civilirzation took hold fest in some new commmities
Early travelers in the West noted the ugual pattern for
permanent pettlements

A storekeeper builde & little frame atore,
and sends for a few cases of goods; and

then a tavern starts up, which becomas tbhe
regidence of a doctor and a lawyer ag
well as the resort for the weary traveller
soon follow & bleckemith end other handi-
craftmen in useful succession a achool-
pagter, wvho is also the minister of religiom,
becomes an important accession to this
rising commmnity 9

It was usually with the establishment of the minister end

schoolteacher that a new settlement took on permanent form

Tbonmld C Peattie, A Prairie Grove, p 174
aﬂoeu, p 19

OMorris Birkbeck, Hotes on a Journey in America (1818), pp
103-105, quoted in Harold Undervood Faulkner, American Political
and Social History, p 233 An erxcellent account is also given
Tn "Sketch from the Life af a Ploneer Minister,” by the Reverend
J A Hemna in A Scuvenir of Western Women, Nary Osborn Doutblt,
editor, yp 47-F9, passiz
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Cssins When Caesar 1iv's, be durst cot tics
tave rov d =2
Pestns  Fescw, pesce' you durst not so bave

tezpred him

Cusio I dxst not

-] Ho

Cassicap what! durst not te=pt hiz

Pt For yooo 1ife you dwrst no™
Cassies; Do not prese too =mch upen &y loves
I =xy do that I shall be sorTy for
E-utes  You have dome thst you should be sarTy for
(3olius Casmar, IV, 131, 58-65 )

The lexrning of the wmiversities de=irated the log school
©1y ©r claasits, tte Bibls, soft such basic texts s the New
Izfla-d Prizer a=d Wabster s Elesentary Spellinr Bock kad been
Lo preciess enough to varrant space in the crovded Comes-
ton wags vien they crossed the plains  And so it vas that
xktipesce, Hilton, and the Latin and Greek clasaics vere tha
o3 froo vhich =Ty @ ch1ld of the fremtier learned his
13Ca If caoy of then received little frem the ravefied
Fhre of scholacship which this regizen supplied, at
Wm:mhmimmmmmwmtmm
LD Vhich the Weat produced in ibe followirg generatien 13

’“"'“‘bmv-uslnw "We vere taught good caorars
9 & Grctoa Foater's [prizsry] Sebool When school ves
ML, 1t 7an ¢ Joat cpen the door st go outs but first the
F718 £1104 Fant Grezima raing ¢ geep cbesasnce, and then the
lltuangmrthab!,ctpmham'm A gracddaughter tells
:&rm"m“mmm:mmnmmrm
\‘Q—_—

li‘v-tn Clark

Telitieyy > "Infloance of the Fromtier on Azerd
Cratesy » can
i, 1, il JOel of Speech, 25 282-9,



marrieges to be solemmized, christenings to be performed, the
dead to be memorislired But most of all, the people came
because hearing the vord of God assunged the homenickness
vhich sti1ll held them
The pawmill hed e roof against the rain,
but po sidevells You could sit in meeting and
lock right out in the woods They'd pever
seen white folks sit together so quiet and mober
When the daminie prayed, those hesthen green
trees hardly maoved a leaf The vorat wes
when the dcminle passed around a pewter plate of
bread, saying, "Eat this, 1t 1s the Lord's body,
given for you and for me” Cruel twisted
lumps came into the faces of the people They
muat have recollected same church they went to
back in the old astates with a graveyard along-
side where a sister or Eather, mAnmy Or pAppY
wvag left behind
Hend in hend with the desire for e meeting house and
regular church services went the yearning for scholarship
Ames Township, estsblished in Ohio in 1802, im typical of
the early manifestations of culture in the growing West In
spite of the usual deprivation uf materisl things, auch as &
varied dlet and manufactured cloth for clothing, ths pecple
of Apes Township had schools, a library, and public wvorship
almost immediatsly The school was taught by Harvard grad-
uates, and the "elevated character” of the instruction can
be judged by the fact that at the close af the school term
two of the pupils spoke the dialogue between Brutus and Cassins 12
The young volces rang ferther than the tiny schoolhouse clearing

with n defisnce characteriatic of the ploneers themselves

ganrad Richter, Tha Fislds, pp 30-31
12xgrriet C Brown, Gragdmother Brovn's Hundred Years,

1e7-1%27, p 88




gzt Tarcipen Vhiteen writing to Eliza Spelding in March, 1838
“mlﬂit:o‘hnnturmmtmrltodﬂotu « specinl sevsion
=l pitedly preset o iofant charges befare the cercy n-.‘l:‘l"':"B
uwmmmmmmuynunm, each
ity booxarold ad clasiomary duties which were overvhelzing,
mmmmmdmmmmtomm
foripiares aod tay prayers for their chiléren "in unisen *
T imgertant private decision led to the organizstion an
Sepimer 3, 2838, of the Colizhia Haterpal Aswocistion, the
recyitery o the first vital statistics in the Oregon coumtry
13 tte cimate ooks of this organiration are lists of zenbers,
2 &3 3 vhich they Joioed, the birth asd death dstes of
©elr children  The reacble to the first ninutes reeds:
Benaible of the evils that beset the
Fozg oird in e besthen laud, snd confidant
the o = but God's can secure our
Irey the dargers thet surround them

&4 11t the3 for arefulness here «nd Glory here-
Mz, ve, the subscriters, sgree to farm
Grselves fats en agaocimtion for the purposs
© adcptieg wuch rules as sre best caleulated

to narist
Iterzed I“’”‘ Tight parfor=ance of our

1522 e ebyects o AUscussion &t thair rare meetings to-
w“‘mﬁwd:muumcmtmdm
B 1 tratateg our entlaren 1a the vy they ahould go 20

"4 & 0 Matory of the Vest fa coataloed 1n the
Laee Sl dally accomita, letters home to parents apd
\—_N——-ﬁ

Pt VAN, Yezots of the Vest, p 70

70 DM, A Sovventr of Vestern Vomen, p 21
ity By, Elkasan o Mary Valter, p 58



Plano brought into the limits of ald Oregon "It would be quite
impossible + to glve oven a faint iden of tbe civilizing
influence exercised by that dslightful ploneer pisno 15
Hardly was & clesring made and & roof over her head before
the ploneer woman was getting in touch with other vomen  Before
permanent settlements were eatablished, she was the only doctor,
evolving fram her meager supplias and her knowledge of herbs and
Plants the remedies which she found by experience would protect
or heal When & neighbor beceme sick, the nesrest woman went
to her without hesitation, "often walking miles, sometimes
Kknitting stockings es she walked "16 Hothing was too much for
them to tackle under necessity Broken banes were a constant
horror, but given the necessity, scme intrepid woman, in the
sbsence of a man skilled in medicine, set bomes and trepanned
skulls without thought of personal accazplishment but vith
thanks to God uhose mercy had granted her the skill to do it 17
The greatest concern of pioneer vomen, however, was for
the velfare of their children, whom they regarded es gifts to
them by special Providence: hence, their intense interest in
education, in churches, in ccomunity life  Again, vemen
sought otbar vomen in the grest wilderness of the West Ve

15petbenia A Ovens-Adair, H.D , "Pioneer Women of Clatacp
Comty,” Transactione of the Twenty-sighth Armual Reunion of tbe
Oregon Planeer Agsociatiom for 1900 , p 61

lﬁﬂou, p 175

kn,

1Tyosephine V Clepdening, Interview in Beemor, Febraskn,
Jammrg 29, 19&6, concerning her experiences on the frantier
1n 1868



find Yercissa Whitman vriting to Elizs gpalding in March, 1838
”mlﬁitmunnrurmmmntowou s special sension
=4 wmitedly present our infant chargesa before the mercy nnn'm
uwt.\rywncn-hnndredmdmtynml apart, each
vith bomsehald end mizsiousry duties which vere overvhelming,
mntuwth-hourafnimmthemmmmmtha
Scriptares and sxy prayers for their children "in wiscn
This {rportent private decision led to the corganization co
Frptecter 3, 1638, of the Coluzbie Maternal Associntion, the
repouitory of the first vital statistics in tbe Oregon country
1o tte pinute-books of this orguniration are liats of members,
the dater on vhich they joined, the Dirth and death dates of
thir cldren  Tbe pressble to tbh first rdnutes reads:
Bensidle of the evily that beset the
Torg mind 10 & bestlen lacd, end confidsnt
that 1o &rm but God's can gecure our children
froa the damgers that surromnd them

wod £1t thenm for ysefulness bere and Glory bere-

Az, ve, the subscribers, mgree to form

ereelres into an skeoclation for the purpose

of sdopting such yules as are bewt calculated

%o asalst us in the right performance of
nt&fnlﬁnuuatg' e o

lazg the pubjects por di{scumsion at their rare mectings to-
“ﬁrmﬁhiwtmdthnmm:oowntimafm
"It 12 tradning cur children 1n the vay they showld go *20

Mﬂm%dm‘hﬂhmﬁmamm
Uartey Claual datly secomts,
—_—

§ Ve “_?;h;'gr_g\un,p 70

B o Douthit, A Souventr
+ A Sourenie of Western Wemen, p 21

istters hooe to parents snd

e Drary, Blanah and Mary Weltsr, p 98



kin, nearly all written by women  Their letters contain a
record of their heavy household duties, their diaries reveal
thelr subjective questioning of "their motivations, their
actions, and their personal deatiny Far oftener than one
might think, they recognized the aplit between vhat life de-
manded of them and what potentially they might have been vl
Mary Walker writes in her aiary on January &, 1839,
Hy mind often twrne with strong emotion
to the homs of my childhood and youth but I
would not return I sometimes feel discoursged
and I fear that I shall pever do anything to
benefit the heathen and might as wvell have
stayed at home  5elf must be taken care of
and that requires more than all time and
strength Is it always to be sBoO?
A shrewd observer, writing of the gently bred, Nev England-
educated, but physically veak Narcissa Whitman, conceded,
"Certainly it ie that ve needed such minds to keep us in love
with civilized 1ife, to remind us occaslonally of home “23
Picnesring life was not made up entirely of hardships
and esacrifices; oor did the wamen think so  There was & great
friendliness in the development of the West which atill exists
as B result of the early interdependence of people, in adversity
and in Joy One pioneer recalled that during the winter cne
settlemsnt had parties and dances which started before Christmas
Day end lasted until e week after Nev Year The children vere
put to bed togetber in the attic or laft, avoke to share the

immense "spreads” of food at midnight, and aought their palleta

2lpons, p 174

2Zprury, p 116
23The Reverend Mr B K W Perkins, quoted in Ross, P m
78



.plnmhﬁ:ﬂlrpmtlmdothﬁrlﬂnltapitmupthe
umtlnl?.tnhﬂtﬁﬁrlqm'dmcimrﬂtbtvhadldt
e,zi

Life vaa a challeng® 16 tbe wezan vho smrvived. Every
fu:ultymex:rdndinﬂmeltmtinatheduert,mtiﬁl-
1zdg e wildereds Inventive, ingenicus, persistant, re-
m«u,mmmmurwmntmmman
viterer it pight be  They butlded wiser than thmy kmev The
proee of the women vho "marched side by side with man through
all tte pertls, privaticns, and hardships of the longest Jour-
by enr e by eigratory people dn search of baves” & farm
 raamting Aztrican chorue: Hercissa Whitmsn, Elize Spalding,
Ficis Eeledax, Hary Walker, and many others who deserve to be
brogtt fron decurity  They are the actual comterpaTts of

2 fiction] Locivds Matlock wbo dezanded,

Viat s this I bear of sorrov and wearioess,

s interviev in Brainerd, Mimnescts, July 10,
S ruing the gottlements in Nebrasks durivg the ’

2oogs and s
Y vy, “3cngs dance-songs bhe oentioned are found in
-4
in 1a ey the Fraatier,* Altwx ¥ af Elstoricsl Ax-
Osthit, Preface
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